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[bookmark: _Toc82442653]Introduction
This manual will guide you through the registration and use of the Commerce Contract Management System (CMS) Portal. 
If you have any questions, contact your Commerce contract manager.
You can also use the Table of Contents to navigate through this document.

Getting Started
In order to gain access to system you must first complete a few initial steps:
1. Create a Secure Access Washington (SAW) account 
2. Add the Commerce Contract Management System service
3. Submit a CMS Access Request form
4. Log into CMS Portal site using the registration code via SAW.



[bookmark: _How_to_Create][bookmark: _Toc82442654]Step 1 – Create your Secure Access Washington (SAW) account (one-time only)

In order to access Commerce applications, you will need to create a Secure Access Washington (SAW) account. If you already have a SAW account, go to Step 2. 
Go to the Secure Access Washington site at https://secureaccess.wa.gov/
[bookmark: _Access_the_Commerce][bookmark: _How_to_Access][bookmark: _How_to_Request]Click the “Sign Up!” button to begin. [image: ]


Enter your name, email and create a Username. Note the requirements for a secure password. You will also need to verify that you are not a “Not a robot”. 
[image: ]
You will be sent an email to activate your account.   
[image: ]
[image: ]Go to your email account and click the link provided on your email. The email will be titled  SecureAccess Washington: Welcome to SecureAccess Washington. Click the link to activate your account. 

[image: C:\Users\ELIZAB~1\AppData\Local\Temp\SNAGHTMLac5d6d6.PNG]



You will get an Account Activated message when you have successfully activated your SAW account. 

[image: ]
Next log into SAW using your new username and password.
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Step 2 – Add the Commerce Contract Management System service

Once you’ve logged into SAW, you can add your selected services by clicking on the “Add a New Service” button. 
[image: ]




Next, select the “I would like to browse a list of services” option.
[image: ]
This will take you to a list of state agencies. Click on Department of Commerce to see the list of available Commerce services. 
[image: ]

Click Apply for the Commerce Contract Management System. [image: ]
You will get a Registration Complete message. You will also get two emails, a User Registered for Service email and an Access Approved email. They are informational only and you do not need them to continue.  
[image: ]

You will be redirected to the Home screen. Click on the Commerce Contract Management System link to access the system. 
[image: ]
[bookmark: _Toc82442656]Step 3 – Submit a CMS Access Request form 

You will also need to send a message to your Commerce contract/program manager letting them know that you would like to access the system. Send them a CMS Access Request form to make sure that they have all of the information necessary to get you added into the system.
The CMS portal has three roles available. Submit, Data Entry and Read Only. Below is a list of activities available by role. 
	
	Submit
	Data Entry
	Read Only

	View Contract Details
	X
	X
	X

	View A19s
	X
	X
	X

	Print A19s
	X
	X
	X

	Create A19s
	X
	X
	

	Submit A19s
	X
	
	

	Correct and Resubmit A19s
	X
	
	



[bookmark: _How_to_Access_1]Access to contracts is granted by SWV number, please complete as many forms as needed to be granted access to all the SWV numbers used for contracts by you organization. 
[image: C:\Users\randid\AppData\Local\Temp\SNAGHTML10495f31.PNG]
[bookmark: _Toc82442657]Step 4 – Log into CMS Portal site using the registration code

Once your Commerce contract manager registers you as a CMS portal user, you will receive an email like the one pictured below. 
If you received an email first, but have not created a SAW account, complete Steps 1 - 3 above. 
When you receive this email and have an active SAW account, you can either click on the link in the email to launch the CMS Portal or you can enter the Commerce Contract Management System through you “My Services” in SAW.
If your organization contracts with multiple programs within Commerce, you may have already received an email like the one below. If you have been granted access to all of your Statewide Vendors, you will be automatically granted access to those contracts, provided the program allow online invoices. This means you have already been set up as a person in the Contract Management System. If you need to be granted access to another SWV, submit a completed CMS Access Request form to the applicable Program Manager.
[image: C:\Users\lesliew\AppData\Local\Temp\SNAGHTML6cd1e.PNG]
When you receive this email, copy your registration code. You can do this by highlighting the text and holding down the control key while pressing ‘c’.[image: C:\Users\lesliew\AppData\Local\Temp\SNAGHTMLb8347b.PNG]
Then follow the link found in the email to the CMS Portal.
You will be prompted to enter your registration code. 
[image: C:\Users\lesliew\AppData\Local\Temp\SNAGHTMLf93d0b8.PNG]
Click in the text box and paste the code. This can be done holding down the control key while pressing ‘v’. Then click on “Finish Registration”.
[image: C:\Users\lesliew\AppData\Local\Temp\SNAGHTMLb8e9d5.PNG]
[bookmark: _Toc363481244]Log into CMS Portal site using the registration code via SAW.



[bookmark: _Toc82442658]CMS Portal  

You will be granted access and redirected to the Commerce Contract Management System Home page.
The CMS portal provides more than just the ability to submit your A19s electronically. You can track the progress of your A19, print your A19s at any time, view A19 attachments.  You will be able to review contract information, print a copy of the contract and any executed amendments.  You will be able to view the ststus of funds available and spent.  If your contract is a loan you will be able to see status of the loan as well as print loan amortizations schedules.  You will even be able to email your contract manager from the contract details or A19 screen.  Use the links below to find out more. 
1. Screen Overviews
2. Create and Submit a New A19
3. Print an A19
4. Correct an A19
5. View Contract Summary Information
6. View and Print Loan Amortization Schedules
7. Track your A19 Status
8. System Access Request Form

[bookmark: _Screens][bookmark: _Toc82442659]Screens
There are three menu options on the top of the Portal. Use these to navigate to each page. 
[image: ]
Home Screen
The home page will contain two sections, pending A19’s and contracts.  This screen contains links to the Department of Commerce website and the Commerce CMS Portal site. All tables throughout the site can be sorted by clicking on the column headers; once for an ascending list, twice for a descending list, and  the third click will remove the sort.
[image: ]
The first section of the home page will show a table of pending A19’s (invoices) associated with your contracts. Your Commerce contract manager will be able to see the same information within Commerce with the exception of drafts, which are A19s that you have created but not submitted to Commerce. You will be able to quickly navigate to the A19 details by selecting View directly from the table, this will allow you to review notes from your contract manager or make any requested edits.  You can also print the A19 directly from the table by selecting Print.
This section shows you the A19s you currently have in process. “In process” statuses are:
· Draft
· Submitted
· Program Approved
· Processing Payment

Learn more about statuses here.[image: ]
The second section of the home page will show a table of executed contracts associated with the organization’s SWV numbers included on your system access form. Once a contract has been executed, fully signed and approved by our accounting office, it will show on your list of available contracts to submit a reimbursement request.  You will be able to view contract details by selecting View or directly from the table.  You will also be able to create a new A19 by selecting New, this will only be an option on contracts with a remaining balance.[image: ]

Contracts Screen
This screen will show you all of the contracts that you have been given access to by the Commerce contract manager(s), based on the SWV numbers provided on your system access request form. The table will open showing Active (executed) contracts.  Above the table you will be able to select All Contracts, this will allow you to see executed and closed contracts.  This option allows you to see the history of work your organization has completed with Commerce.  All tables throughout the site can be sorted by clicking on the column headers; once for an ascending list, twice for a descending list, and the third click will remove the sort.
[image: ]You can view your Contract Summary Information on all contracts by clicking on View in the first column, View Contract. You will also be able to create a new A19 by selecting New in the second column, Create New A19.  The New option will only appear on contracts that are executed and have a remaining balance. The New option will be removed on closed contracts and those that have spent all contracted funds. 
[image: ]

Review A19s Screen
This screen will open showing all of the A19’s in process for your agency, based on the SWV numbers provided to your contract manager.  Above the table you will be able to select All A19’s, this will show all A19’s from draft status to paid, you will also see any rejected A19’s. All tables throughout the site can be sorted by clicking on the column headers; once for an ascending list, twice for a descending list, and the third click will remove the sort.
[image: ]
You can view A19 Information for created A19’s by clicking on View in the first column, View A19. You will be able to view A19’s in all statuses listed in the table.  You will also be able to print a copy of the A19 form by selecting Print in the second column, Print A19.  
[image: ]

A19 Details Screen
By selecting View in an A19 table the system will open the A19 record.  You will be able to view A19’s that have been previously created.  At the top of the screen the CMS Invoice ID will be displayed, this is the unique number for your Invoice. It will be added to your EFT notification.  [image: ]The A19 details screen is divided into six sections. They are described below with key entry fields defined for clarity. 
Contract Details
This section will contain basic contract information such as contract number, project name and UBI number that was provided to your contract manager.  It also includes an “Email contract manager” button, this will open an email window with your commerce contract managers email address as will as your project name and contract number populated in the email subject line.  Your Commerce contract manager information is also displayed if you have any questions or need assistance.  [image: ]
A19 Status Dates
This section will show the submitted, program approved, paid or rejected dates.  These dates will be populated as the A19 goes through the processing steps. [image: ] 
A19 Reimbursement Request
This section contains reimbursement information such as the service dates and amount of funds requested for the A19.  It also contains a budget table providing up-to-date budget balances and percentages. The items below are editable on new and submitted A19’s.  Once the dates are entered the CMS invoice ID is created and the system begins auto saving information as it is entered.
· Account # --This is where you can track your account number, if applicable.
· *From Date -- This is the start date for the service period. *Required
· *Thru Date -- This is the end date for the service period. *Required
· Vendor Notes to Commerce -- Enter notes here that will be visible to Commerce.
· Request Amount -- This is where you enter the amount they are requesting on your A19. If your program manager has set up budgets categories and/or activities then you have the ability to request amounts by line item. 
[image: ]
Attachments
In this section you can browse and upload documents to the A19 as backup documentation.  The attachments will be reviewed by your Commerce contract manager.  You will be able to View, Edit and Print an attachment. You will only be able to Delete an attachment prior to submitting the A19 to Commerce. [image: ]
Reportable Expenses
This section is where you report Subcontractor and Sub Subcontractor expenses over $1,000. You may manually enter expenses by adding information in the top row and select the [image: ] on the top left of the expenses table, or by uploading the Expense Template Excel spreadsheet.  For detailed instructions on what expenses to report, visit the Contract Management Portal Webpage.  
· Download Template button – allows you to download the Excel template that you can complete.
· All Expenses Under $1,000 checkbox – Check this box if you do not have any eligible expenses to report. 
· Browse/Upload – this allow you to select and upload the Excel template. This works similarly to the Browse/Attach buttons for attachments. 
[image: ]
Submit
This section is where you certify, print and submit the A19. 
· Certification Checkbox -- In order to submit an A19 to Commerce you will be required to check the certification box to verify that they have the authority to submit the invoice. This removes the need for a signature. You will need to re-certify by clicking the checkbox each time you re-submit your A19.
· Submit and Print – Once you have certified the A19 you can Submit your A19. Once submitted  your Commerce contract manager is able to view and process it for payment. This will populate the submitted by and date throughout the screen and prints a copy of the A19 for your records.
· Print A19 – This allows you to print a copy of the A19 for your records. 
· Cancel – Will allow you to exit the screen without saving any changes, this is helpful if you are making requested edits to the A19. 
· Delete – You can delete a draft A19 using the “Delete” button. If there is a need to delete a submitted A19, contact your Program Manager and they will reject the A19 for you.
[image: ]
Contract Details Screen
By selecting View from a contract table the system will open your contract record, providing a summary view of your contract information in multiple sections.  You will be able to pring a copy of the contract and any amendments comlpeted.  You will also be able to print a simple contract budget or a combined loan amortization schedules for loan contracts.  You can access all of its A19s, or create a new one if the contract is in executed status and has an available balance. If you see any incorrect information, please contact your Commerce contract manager. At the top of the screen the Contract number and project name will be displayed. [image: ]  
The contract details screen is divided into four for grant contracts and five sections for loan contracts. They are described below with key entry fields defined for clarity.

Contract Details 
This section will contain basic contract information such as contract number, project name and vendor contract that was provided to your contract manager.  It also includes an “Email contract manager” button, this will open an email window with your commerce contract managers email address as will as your project name and contract number populated in the email subject line.
[image: ]

Contract Description 
This section will show the contract description entered into the system by your contract manager.  Below the description is an attachment table, you will be able to print a copy of the signed contract and any amendments that have been attached to the system by your contract manager. [image: ]

Fiscal Summary 
This section will show the Contract totals, original and amendment amounts.  It will also show a budget table created by your contract manager.  This will show budget categories, current budget amount, spent to date amount and remaining balance.  There is also a button that will print a simple budget matrix for the contract. [image: ]

Loan Summary 
If the contract is a loan this section will show a table containing loan title and information about each loan created for the contract, there can be multiple loans.  There is also a button that will print the combined amort schedules, if you have more than one funding source for your contract, you can print a combined amortization schedule that will roll them up for you. 
[image: ]

A19 History 
The final section will show all pending, paid, and rejected invoices.  You will be able to select View and Print for each A19 in the table.  If the contract is executed and has a remaining balance the New A19 button will be available to select. [image: ]

If you feel you are missing any contracts or if any information is incorrect, please email your Commerce contract manager.
[bookmark: _How_to_Create_1][bookmark: _Toc82442660]How to Create a New A19
You can create a new A19 from any contracts table and the contract detail screen if the contract is executed and there are available funds. Go to the contract and select the New from the Create New A19 column. [image: ]
This will take you to a new invoice screen. You will see contract details in the first section including the contract number, project name, the Commerce program and UBI number based on the contract you selected to create an invoice/A19 for.  There is also an email your contract manager button so you can quickly contact them if you have questions or need help completing the A19.
In the reimbursement request section you will need to enter the required service dates, you can use the calendar icon to quickly select dates.  [image: ]
Once the dates have been entered the system will begin auto saving the A19 and create a CMS invoice ID. At this point the A19 status will be Draft and not yet visible to your Commerce contract manager.  It will be included in your tables of pending/in process A19’s. If you need to exit the system, you will be able to return to your A19 to complete and submit it. Re-open the draft A19 you just created by clicking on View in the View A19 column of any A19 table. [image: ] 
The reimbursement request section also contains the A19 budget table. This is where you enter the amount you are requesting on your A19. If your program manager has set up budgets categories and/or activities then you have the ability to request amounts by line item.  The table will show budget categories and activities, current budget amount, expenditures to date, and remaining balance and % which updates as you enter the Request amount.  There is also a button that will print a warrant budget matrix for the information entered.  [image: ]

[bookmark: _Toc82442661]How to Add an Attachment
After you complete the A19 reimbursement request section, you will need to add backup documentation as an attachment. Attachments can be 10mb or smaller, if your document is larger you will need to separate it into multiple documents prior to attaching.  Any attachments you add will be visible to your Commerce contract manager once the A19 is submitted.  
Click Browse. The Browse button will give you access to the documents on your computer or within your network depending on where you are working from. It’s the same as adding an attachment to an email.
[image: ]
Navigate to the document you’d like to upload, click on the file and click Open. [image: ]
You will see the name of your attachment on the screen, but in order to finish attaching, you will need to click “Attach”. [image: ]
You will now see the attached file in the Attachment table. Click the View to open the attachment.[image: ]
You will not be able make changes to your attachment from within the CMS Portal. If you need to update or change an attachment, you will need to delete the old attachment and upload the corrected version prior to submitting the A19. Once an attachment has been submitted to Commerce, you will not be able to delete it.  Use Edit to open an edit window, you will be able to change the attachment title, type and description.  You can enter information that lets your Commerce contract manager know to disregard the document or that it has been replaced.  Once your edits are completed select the save button to save the edits or the cancel button to disregard the edits and close the edit window.
[image: ]
[bookmark: _How_to_Print][bookmark: _Toc82442662]How to Add Reportable Expenses
There are two ways to enter Reportable Expenses in the CMS portal. Manually entering the expenses or by uploading a template. Review the Reportable expenses guide on the CMS Portal Page for more information about reportable expenses and if they are eligible.  
If the expenses are not eligible or they are under $1,000 you can select the checkbox All Expenses under $1,000.
 [image: ]
Manually Entered Expenses
This is a good option when there are only a few expenses to enter for an A19.  
Enter Expense Information
Begin entering the expense information on the top line of the expense table. Once all the information is entered select the plus icon at the beginning of the line, this will add a row into the table. Repeat this step to enter another line of expenses. [image: ]  
The added rows of information will have a minus icon in place of the plus, to delete the row of information click on the minus icon. [image: ]
Required Fields
There are only four fields are required for a valid expense row, they are marked by an Asterisk *.  The UBI for your organization must match the UBI on record for your organization.  You can check the UBI in the contract details section of the screen.
[image: ]
Upload a Template
When the Reportable Expense list if extensive, using a Template allows users to gather and organize the information into an excel form before entering it into the system.  
Use the Download Template button to the right of the Reportable Expenses section title. [image: ] [image: C:\Users\randid\AppData\Local\Temp\SNAGHTML7aaef1b.PNG]
Once the information is entered into the form and saved to your computer. [image: C:\Users\randid\AppData\Local\Temp\SNAGHTML7bbc6d0.PNG]
Click the Browse button, this will give you access to the documents on your computer or within your network depending on where you are working from. It’s the same as adding an attachment to an email. [image: ]
Navigate to the saved Template you’d like to upload, click on the file and click Open. [image: ] 
You will see the name of your template on the screen, but in order to finish attaching, you will need to click “Upload”. [image: ]
Successful Template Upload Message
The system will show a pop up message when you successfully upload a template. [image: ]
Select the “OK” button to view the reportable expenses in the expenses table.
[image: ]
Subtotals
Subtotals are provided for each Contractor Type, Subcontractor and Sub Subcontractor, when you add a row into the expense table or upload a successful Template. Highlighted in the picture above.
Reload a Template
If you need to update the expenses, simply upload the template again. The system will delete all existing expense records before reloading the updated ones. You must click the Continue button before reloading expenses.
[image: ]
Upload Errors and Warnings
We have made every attempt to help you load good expense data. If there are errors on the template, you will get an error message at the top of the A19 detailing how many records had errors and a Validation and Errors list with the errors for each record by row number. Some messages are warnings. A warning will not prevent the file from uploading, but the data may need further review. 
Error Warning
[image: ]
Validation (Warnings) and Errors
[image: ]

Add Template as an Attachment 
The template should be added as backup for the A19. 
[image: ]
[bookmark: _Toc82442663]How to Submit an A19
Once you are ready to submit your A19 to Commerce, check the certification box, stating that you are authorized to submit the A19 and click on “Submit and Print”. This will send your A19 to Commerce’s Contract Management System, where your contract manager will review and process it.
[image: ]
If you are missing any required fields, you will see a pop up message letting you know what you need to fill in.  Select ok and populate the missing required field, and select “Submit and Print” button again. 
[image: ]
If all required fields are populated you will see a pop up message letting you know your A19 has been submitted. 
[image: ]
From within the A19, you also have the ability to delete the A19 using the “Delete” button. This option is only available for Draft A19s. If there is a need to delete a submitted A19, contact your Commerce contract manager and they will reject the A19 for you. 
[image: ]
The “Cancel” button takes you out of the A19 and sends you back to your home screen. [image: ]
[bookmark: _Toc82442664]How to Print an A19
To print a copy of your A19, select the “Print A19” button. [image: ]
This will give you a PDF version of the A19 you created. There is no requirement to send this to Commerce. This copy is for your own records.
[image: C:\Users\randid\AppData\Local\Temp\SNAGHTMLa67f3dc.PNG]
[bookmark: _How_to_Correct][bookmark: _Toc82442665]How to Correct an A19
After you’ve submitted or closed an A19, you can get back to it from any A19 table, either on the home screen or Review A19’s screen. You will be able to view A19 details for all A19’s listed in the table (draft to paid).  You will be able to correct the information and add new attachments only if the A19 is in draft or submitted status. Once your A19 has been approved by Commerce, it will be locked down to you. If your A19 has moved to approved status, you will need to contact your Commerce contract manager if you’d like to make any changes, they should be able to unlock the A19 for you to correct.
 To correct an A19 in draft or submitted status, select the View in the first column of your chosen A19. 
[image: C:\Users\randid\AppData\Local\Temp\SNAGHTMLa7dd25f.PNG]
This will open to the A19 details and you will be able to correct or update the information entered.  This includes the A19 date range, notes to Commerce, requested amount, and reportable expenses.  You will also be able to add new attachments.  Note: if the A19 is in submitted status you will not be able to delete documents that have been attached.  You will be able to edit the document title, this is a great way to let your Commerce contract manager know to disregard that document or that it has been replaced by a new document.
Once all of the corrections or updates have been made to the A19, check the certify box, and click “Submit and Print”. 
[image: ]                                             

This submits your updated A19 to Commerce.
[bookmark: _GoBack]Note: since the A19 has been previously submitted you will not be able to “Delete,” the button will be unavailable.
[bookmark: _Toc82442666]How to Find Your Commerce contract manager 
Your Commerce contract manager is listed in the contract details section of contract records and on your A19, along with their phone number and email address.  
[image: ]
There is also an “Email your Contract Manager” button available, this will open a email window with the email address populated as well as the subject line containing the contract number and project name. [image: C:\Users\randid\AppData\Local\Temp\SNAGHTMLa8ff755.PNG]

You can also find your Commerce contract manager’s name in the COM Manager column in any contract table, either on the home screen or the contracts screen.
[image: ]
[bookmark: _How_to_view][bookmark: _Toc82442667][bookmark: _Toc351644269]How to view Contract Summary Information
You will be able to view contract details by selecting View in the first column of any contract table, on either the home screen or the contracts screen. 
[image: ]
[bookmark: _How_to_view_1][bookmark: _Toc82442668]How to print Loan Amortization Schedules
You can print your Loan Amortization schedules from the Contracts Detail screen. In the loan summary section you can select the “Print Combined Amort Schedule” button, if the contract has more than one funding source the button will print a combined amortization schedule that will them roll-up for you. 
[image: ]
[image: C:\Users\randid\AppData\Local\Temp\SNAGHTMLaa41dd7.PNG]

[bookmark: _Toc82442669]How to Logout of the System
When you are done using the CMS Portal, you can logout of the portal by clicking on Logout. This will allow other to login if you are using a share machine.
[image: ]
[bookmark: _Toc82442670]How to Access CMS Portal Help
The teal question mark in the upper right corner of the CMS Portal is a link to user manuals, help documents and other useful information on the Commerce CMS Portal website. If you don’t find what you need here, then contact your Commerce contract manager.
[image: ]
[bookmark: _A19_Statuses][bookmark: _Toc82442671]Track your A19s
Your A19 will move through several different statuses. You’ll see the status on your list of A19s on the Home page.
Here are the statuses you will see and the actions that lead to them.
	User Action
	A19 - Status

	You enter basic A19 information online and click save. The A19 has not been seen by Commerce.
	Draft

	You click the submit button. Your A19 can now be seen by Commerce.
	Submitted

	Commerce approves your A19.
	Program Approved

	Commerce fiscal services has received your approved A19.
	Processing Payment

	Your A19 has left Commerce. You have either already been paid or will be paid shortly.
	Paid

	Commerce rejects your A19. You will need to talk to your program manager to determine next steps.
	Rejected
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[bookmark: _System_Access_Request][bookmark: _Toc82442672]System Access Request Form 
Return the completed form to your Commerce contract manager by the method requested; email or Smartsheet upload. The Contract Management System Portal (CMS) is accessed through Secure Access Washington (SAW). Use this link to access the SAW site https://secureaccess.wa.gov/ and create a SAW account.
Upon receipt of this form, your Commerce contract manager will send a CMS Registration Code to your SAW email address. See the CMS training manual on the website for instructions on how to create a SAW account and to login to CMS. 
[bookmark: _Requestor_Information]Requestor Information
	First Name
	Last Name
	Work Phone 
	Cell Phone

	     
	     
	     
	     

	SAW Email
	FAX Phone 
	Role   

	     
	     
	☐ Data Entry and Submit
☐ Data Entry Only
☐ Read Only

	Organization Name
	Statewide Vendor Number

	     
	     

	Organization Name
	Statewide Vendor Number

	     
	     


Requestor Agreement
By signing this form, I certify that I am authorized to view and/or submit information on behalf of the organizations listed above, will practice adequate Password management by keeping Passwords confidential and agree to the Conditions of Use Access Agreement. http://www.commerce.wa.gov/privacy-information/conditions-use-access-agreement/ 
	Printed Name
	Signature
	Date

	     
	     
	Click or tap to enter a date.

Manager Approval
By signing this form, I approve this employee to access the CMS portal on behalf of the organizations listed above.

	Printed Name
	Signature
	Date

	     
	     
	Click or tap to enter a date.
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CHECK YOUR EMAIL

An actvation ink s been sent o your email. You must lickthe fink to acivate your account before you can login.
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From: "secureaccess@cts wa.gov" <secureaccess@cts.wa.qov>

To: >

Sent Fri, Jul 13, 2018 at 250 PM

Subject: SecureAccess Washington - Welcome to SecureAccess Washington

You are almost finished.

Thank you for signing up with Secure Access Washington.

Your username is:

For questions or concerns about your SecureAccess Washington account, please visit hitps:/test-secureaccess.wa gov/public/saw/pub/help.do

Thank you,
The Secure Access Washington Team
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SIGNUP! *

Not sureif you already have an account? (SHEV Yo
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ACCOUNT ACTIVATED!

Youraccourt s actvated and you can now login

GIN
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WELCOME

to your login for Washington state.

=
LOGIN ON BEHALF OF

USERNAME| @ Department of Commerce

PASSWORD

Forgot your usemame? | - Forgot your password?
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GOOD AFTERNOON!

What can we help you access today?

account | eeThere f Trson | Locour

SHOWING YOUR SERVICES FROM

SERVICE DESCRIPTION MEMBERSHIP ACTION

Welcome to Secure Access Washington! To start using services from agencies around Washington, click the ‘Add ‘WASHINGTON
ANew Service'button above
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REGISTRATION COMPLETE

Ths service has been added to yourlst and s readly for you to start
accessing
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Commerce Contract Management System

System Access Request Form
Meail or email this completed form to your Commerce contract manager. The Contract Management
System Portal (CMS) is accessed through Secure Access Washington (SAW). Use this link to access the

SAW site https://secureaccess.wa.gov/ and create a SAW account.

Upon receipt of this form, your Commerce contract manager will send a CMS Registration Code to your
SAW email address. See the CMS training manual on the website for instructions on how to create
SAW account and to login to CMs.

equestor Information

FIRST NAME LASTNAME WORK PHONE CELLPHONE

AW EMAIL FAXPHONE

[ Data entry and suomit

[ osta enury onty

[ Read only

ORGANIZATION NAME STATEWIDE VENDOR NUMBER

ORGANIZATION NAME STATEWIDE VENDOR NUMBER

Requestor Agreement

By signing this form, | certify that | am authorized to view and/or submit information on behalf of the
organizations listed above, will practice adequate Password management by keeping Passwords
confidential and agree to the Conditions of Use Access Agreement.

http://www.commerce wa.gov/privacy-information/conditions-use-access-agreement

PRINTED NAME SIGNATURE DATE

Manager Approval
By signing this form, | approve this employee to access the CMS portal on behalf of the organizations
listed above.

PRINTED NAME SIGNATURE DATE

e o Y ¥
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From: QA CMS Mail <CMS-noreply @commerce.wa.gov> Sent:  Thu 6/13/2013 7:37 AM.
To: Wolff, Lesiie (COM)
e
Subject QA Commerce Contract Management System registraion

Hello Leslie Wolff and welcome to the Commerce Contract Management System (CMS). A CMS user account has been set up for you along with a
‘onetime registration code. In order to complete your setup/registration, you will need to complete the following steps:

1. 1f you haven't already, you will need to create a Secure Access Washington (SAW) user account. This is required for external access to any State
‘of Washington information system. You can do this here: https://test-secureaccess.wa.gov/public/saw/pub/displayRegister.do

2. Add the CMs application to your SAW account. To do this, log into SAW and go to the menu option "My Secure Services" and click on the "Add a
New Service" tab. You will receive an email from SAW indicating that your CMS service request has been approved.

3.0nce you've added the CMS service in SAW, launch the CM application by doing one of the following:

2. Whilk in SAW, g0 to "My Secure Services" menu option, click the "My Services" tab and diick the "Commerce Contract Management System’”
link

b. Or simply clck this link: https://test-secureaccess.wa.gov/com/qacomems/Default.aspx You will then be prompted to login into SAW, then
taken directly to CMs after logging in.

4. You will be prompted with the first time access registration screen. Enter your registration code as shown below. Tip: It's much easier to copy
the registration code below and paste it into the entry field vs. retypingit.

. Your registration code is: E4892FD2-81BC-4985-AD35-111109ECBB72

Click on 2 photo to see social network updates and email messages from this person. 2

Copnect to social networks to show profile photos and activity updates of your colleagues in Outlook. Click here to add networks. x
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1have received my registration email and I would like to complete my registration.

Enter your registration code sent to you in your registration email below:

Finish Registration
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# Contracts Review A19's

2021 © Washington State Department of Commerce — Contract Management System v1.0.0.5 (09/03/2021)

Hello Dee Dee Shipman, and welcome to the Commerce Contract Management System (CMS) provided by the Department of Commerce. This tool will allow you to review contract details, contact your Commerce contract manager directly, and submit reimbursement
requests. For details about the Washington State Department of Commerce please visit the Department of Commerce website. You can also visit the Commerce CMS Portal to help you get the most out of CMS. If you require assistance please contact your
Commerce Contract Manager, link provided in Contract Details.

Pending A19's

Below are Pending Warrants that have been submitted by you or someone in your agency. You can see the current status and date prior to payment. To view the warrant detail or complete an edit select the view button on each warrant line. You can also print a copy of
the warrant form for your records. Once the warrant is paid it will no longer show on the home screen. To view all A19's including paid A19's select the Review A19 tab at the top of the screen.

ViewA19 Print A19 CMS Invoice # Contract # Project Name Service Dates Current Status Current Status Date Requested Amount
View Print 333030 21463210105 ‘Growth Management Act 06/01/2021 - 06/3012021 ‘Submitted 08242021 $1500.00
View 333029 2063314048 Growth Management Act 06/01/2021 - 06/3012021 Submitted 08-23-2021 $1500.00
View 333028 2063312002 Growth Management Act 06/01/2021 - 06/3012021 ‘Submitted 08-23-2021 $1500.00

Contracts

Below are Executed Contracts that are available to submit warrants on. To view the contract details or contact your Commerce contract manager, select the view link on each contract line. To create a new A19 on executed contracts with a remaining balance select the
new link on each contract line.

View Details Contract # Project Name COM Manager Start Date Cost Date End Date Contract Amount Remaining Balance

View New 2063312002 Growth Management Act Valerie Smith 07012019 07012019 06-30-2021 $736.400.00 30094183
View New 2163210105 Growth Management Act Gary Idieburg 09152020 07-01-2020 06-30-2021 Executed 5$20,000.00 $17,13473
View New 20-63314-048 Growth Management Act Gary Idieburg 02:042020 07282019 06-30-2021 Executed $50,000.00 $13500.00

B e —
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Pending A19's

Below are Pending Warrants that have been submitted by you or someone in your agency. You can see the current status and date prior to payment. To view the warrant detail or complete an edit select the view button

on each warrant line. You can also print a copy of the warrant form for your records. Once the warrant is paid it will no longer show on the home screen. To view all A19's including paid A19's select the Review A19 tab at
the top of the screen.

iew A19 Print A19 CMS Inve ct # Project Name Service Dates Current Status Current Status Date Requested Amount
View Print 333030 21-63210-105 Growth Management Act 06/01/2021 - 06/30/2021 Submitted 08-24-2021 $1,500.00
View Print 333029 20-63314-048 Growth Management Act 06/01/2021 - 06/30/2021 Submitted 08-23-2021 $1,500.00

333028 20-63312-002 Growth Management Act 06/01/2021 - 06/30/2021 Submitted 08-23-2021 $1,500.00
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Contracts

Below are Executed Contracts that are available to submit warrants on. To view the contract details or contact your Commerce contract manager, select the view link on each contract line. To create a new A19 on
executed contracts with a remaining balance select the new link on each contract line.

View Details New Contract # Project Name 'COM Manager Start Date Cost Date End Date Status Contract Amou Remaining Balance
View New 20-63312-002 Growth Management Act Valerie Smith 07-01-2019 07-01-2019  06-30-2021 Executed $736,400.00 $300,941.83
View New 21-63210-105 Growth Management Act Gary Idieburg 09-15-2020 07-01-2020  06-30-2021 Executed $20,000.00 $17,13473

View New 20-63314-048 Growth Management Act Gary Idleburg 02-04-2020 07-28-2019  06-30-2021 Executed $50,000.00 $13,500.00
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Contracts

Below are Active Contracts that your organization has with the Department of Commerce. You can select to view all contracts, this will include active and closed contracts. To view the contract details or contact your

Commerce contract manager select the view link on each contract line. To create a new A19 on executed contracts with a remaining balance select the new link on each contract line.

Active O All Contracts

View Create New o
Contract A19 Contract # Project Name COM Manager Start Date Cost Date End Date Status Contract Amount
07-01-2019  06-30-2021 $736,400.00
07-01-2020  06-30-2021 $20,000.00

07-28-2019  06-30-2021 $50,000.00

20-63312-002 Buildable Lands Grant Valerie Smith 07-01-2019
2163210105 GMA Climate Change Grant Gary Idieburg 09-15-2020

20-63314-048  HB 1923 Grants. Gary Idleburg 02-04-2020

Remaining Balance

$300,941.83
$17,134.73
$13,500.00
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# Contracts Review A19's

A19s

Below are in process A19's for your agency. You can select to view all A19's, this will include in process, paid and rejected A19's. To view the A19 details select the view button on each A19 line. You can also print a copy
of the A19 form for your records.

@ In process A19's O All A19'

CMs 5 . Current Status Requested
(s Contract # Project Name Service Date Current Status Date ot

Print 333030 21-63210- GMA Climate Change Grant 06/01/2021 - 08-24-2021
105 06/30/2021

Paid Date

Print 333029 20-63314- HB 1923 Grants 06/01/2021 - 08-23-2021
048 06/30/2021

int 333028 20-63312- Buildable Lands Grant 06/01/2021 - 08-23-2021
002 06/30/2021
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A19 DETAILS FOR: CMS INVOICE ID: 333035

Welcome - Dee Dee Shipman Logout @

# Contracts Review A19's
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[€) # Contracts Review A19's

Contract Detali

Enter reimbursement information below for your Commerce contract manager to review. Be sure to attach backup documentation requested by your contract manager. You will also need to enter Expenses over
$1,000 in the Reportable expenses section. Here is a link to the Online A19 User Manual for external users. This resource helps with setting up a SAW account as well as entering a reimbursement request.

Contract Number  17-93205-009 COM Pgm Rep Emily Hafford Vendor Name Battle Ground Yacolt Chelatche
Project Name Chelatchie Prairie Railroad Maintenance Phone Number (360) 725-5001 Vendor Number ~ SWV0215992-00

Building Email emily.hafford@commerce.wa.gov Vendor Message
COM Program Local Community Projects

UBI Number 601-921-357 End Date 06/30/2023

Date contract ends and can no longer be reimbursed

Contract Start Date 07/01/2012

Date contract is executed and available for reimbursement
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Submitted Date 07/30/2021 Program Approved Paid Date Reject Date
Date
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'A19 Reimbursement Request

Account Number ‘ optional ‘ Notesto | optional
Commerce

The Account Number field is for your use. It will be added to your EFT Notification

Sicefom [ @ saieetoome + (oo |8 4

Date *

Service Dates are Required

‘A19 Budget Table
@® Order By Category Sequence O Order By Activity Sequence
Budget Categ rrent BudgetAmt | Expenditure to Date Request Amou ng Balance Budget %
Unassigned NA $89,898 79 $3989879 |  $0.00 | 50.00 0%
Construction NA $200,000.00 $0.00 520,000.00 $180,000.00 90%
Capital Equipment NA $100,000.00 $0.00 $10,000.00 $90,000.00 90%
Construction Management NA $95,101.21 $0.00 52,000.00 $93,101.21 98%

Non-Match Total: $485,000.00 $89,898.79 $32,000.00 $363,101.21
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Do not include any personal information, as defined in RCW 19.255.010, in your attachments. They may be subject to public disclosure per RCW 42.56. You can delete attachments prior to submitting your
/A19. Note, after A19 has been submitted to Commerce you will not be able to delete attachments, only edit title, description and type. Contact your Commerce contract manager, link above, if you have any

questions.

‘ Choose File

Attachment Date

Attachment Type Attached By

Attachment Title Attachment Desc

View Details

Dee Dee Shipman ~ 07-30-2021

A19 Backup Documentation Backup Documentation

View
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Reportable Expenses

Effective on contracts executed on July 1, 2017 and later, The Department of Commerce modified their Contract language and invoicing processes in order to compile data from their Contractors to report on the diversity of Commerce's spending. The NEW
reporting requirements are similar to some of the reporting for federal Contracts, and for some state and local government Contracts. A 17-minute video that explains the reporting requirements is available on Commerce.wa.gov CMS Portal Page. The
page also includes the Reportable Expenses Template and guidance you may find helpful in understanding and using the system

O All Expenses Under $1,000

‘ Choose File

Browse ‘

If entering expenses manually select the plus sign (+) after entering the information to add it to the table. You will be able to enter the expense information and select the plus sign (+) to add the next line to the expenses table.

+
- 456963528 James and Sons Construction Sub Subcontractor
- 601921357 Chelatchie Prairie Railroad Subcontractor

876321554
456-963-528

Home Depot
James and Sons Construction

For Profit Goods
For Profit Construction

‘Subcontractor Total:

‘Sub Subcontractor Total:

$10,000.00
§22,000.00

$22,000.00
$10,000.00
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Vendor's Certificate: The individual signing this voucher below warrants they have the authority to do so as authorized and on behalf of the entity identified in the Vendor/Claimant section. The individual signing below certifies under

penalty of perjury that the items and totals listed herein are proper charges for materials, merchandise or services fumished to the State of Washington, and that all goods furnished and/or services rendered have been provided without
discrimination because of age, sex, marital status, race, creed, color, national origin, handicap, religion or Vietnam era or disabled veterans status.

* [ Check this to certify that the above statement is true.

** Note: If you do not check the box above your A19 will not be submitted to Commerce.

You can only delete this A19 if it has not been submitted to Commerce.

Paid Amount: $0.00
Submitted By: Dee Dee Shipman

Submitted Date: ~ 07/30/2021 11:17 AM
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Contract Details

Contract Number ~ PR18-96103-054 Project Name Well 6 Relocation Vendor Contact  Wiliam Hall
Contract ID | 34887 Project Address Phone Number ~ (253) 631-3770

Start Date 11/02/2018 City Email chall@wd111.com

End Date 06/01/2039 Zip Commerce Pgm  Jason Freeze

Amendment # A County Rep

Amend Eff Date  08/28/2020 Vendor Name Lake Meridian Water District Phone Number (360) 7253161

Status Executed SWV Number SWV0090909-00 Email son.freeze@commerce.wa.gov
Contract Type Loan Vendor Address 27224 144TH AVE SE

Program Public Works Trust Fund NT City KENT

Com Unit Boards Unit Zip 08042

Division Local Government Division
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‘Amendment A's ~The purpose of this amendment is to extend the project completion date from 11/02/2020 to 11/30/2021, revised scope of work, and change the loan term from 5 to 20 years, interest from 0.84
t0 1.69% on the declaration page. All Pre-Construction eligible activities necessary in preparation for the rehabilitation of KCWD Well # 6 and its’ pertinent associated equipment and infrastructures. The project

costs may include but are not limited to engineering, cultural and historical resources, environmental documentation, review, permits, public involvement, easements, and bid documents. The project needs to meet
all applicable Local, State, and/or Federal standards.

P Attachment Type

Document Title Document File Name Document Date
Print Contract Contract King co WD #111_PR18-96103-054_exec pdf 1103-2018
Print Contract Amendment Name change amendment King Co WD #111 to Lake Meridan WD.pdf 01-28-2020
Print Contract Amendment Amd A-project date, long term and interest Lake Meridian WD PR18-96103-054-Amd A pdf 09-03-2020




image38.png
Original Contract Amount: $180,000.00 Budget Categor Current Budget Spent to Date
‘Amended Contract Amount: $180,000.00

Contract Total $180,000.00 $58,424 64 $121,575.36
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an Title Loan Amou

Interest
Date Date Date Amount Amount

1 $180,000.00 169% $5227468  PWTFNT 11-02-2018 06-01-2020 06-01-2039 $58,424 64 $9,39365 $67,818.29

Accrual S

First Payme Last Payme

Interest Rate Loan Balance an Source Amount Due
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CMS Invoice ID

Below are all A19's for your agency. To view the A19 details select the view button on each A19 line. You can also print a copy of the A19 form for your records.

Requested

Service Dates

08/03/2018 -
06/22/2019
06/30/2019 -
09/14/2019
10/13/2019 -
02/29/2020

Submitted By Submitted Date

Paid Amount

et Paid Date

07-222019

$3719.99  07-24-2019

01-17-2020

$120502  01-27-2020

06-17-2020

$257594  06-18-2020
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View Contract | Create New A19. Contract # Project Name COM Manager Start Date Cost Date status Contract Amount Remaining Balance

Exectted $485,000.00 §363,1012

View New 17-93205-009 Chelat
L3 Building

View New 18-96616-010 Asia Pacific Cultural Center Emily Hafford 01-19-2018 07-01-2014 06-30-2023 Exectted $142,500.00 $40.8107

ailroad Maintenance Emily Hafford 07-01-2012 07-01-2012
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ViewA19 Project Name Service Dates Current Status

Vi

nmerce Direct Appropriation Capital Projects 0410112021 - 06/30/2021 Draft
Local Community Projects 05/01/2021 - 05/31/2021 Submitted
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‘A19 Budget Table
@® Order By Category Sequence O Order By Activity Sequence

Budget Activity Current Budget Amt

Budget Category

$89,898.79

Unassigned

Construction NA $200,000.00
Capital Equipment N/A $100,000.00
Construction Management N/A $95,101.21

$485,000.00

Non-Match Total:

Expenditure to Date

$89,898 79

Request Amount

$0.00

$0.09
50.0d

$20,000.00

$10,000.00

$0.00
$89,898.79

$2,000.00
$32,000.00

Print Warrant Budget Matri

Budget %

Remaining Balance

$0.00

$180,000.00 90%
$90,000.00 90%
$93,101.21 98%

$363,101.21
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Choose File
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A19 Backup Documentation. pdf Browsel m
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[ choose Fie Browse | [ attach |

View Details Edit Print Attachment Title Attachment Desc Attachment Ty Attached By Attachment Date

View Edit Print 19 Backup Documentation Backup Documentation Dee Dee Shipman 07-30-2021
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Attachments Invoice Documentation

You can edit the Attachment Title, Attachment Description and the Attachment Type. You are not
able to delete any attached document, but you can rename it to let your Contract Manager know to
disregard the document.

Attachment Title ‘ A19 Backup Documentation

Attachment Description ‘

Attachment Type ‘ Backup Documentation

Attachment Size 2038121
Attachment File Name ~ A19 Backup Documentation.pdf
Attachment File Type
Attached By  Dee Dee Shipman

Attachment Date  07/30/2021 11:11 AM
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Reportable Expenses

Effective on contracts executed on July 1,2017 and later, The Departm
Commerce's spending. The NEW reporting requirements are similar to
available on Commerce.wa.gov CMS Portal Page. The page also |

5 All Expenses Under $1,000
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Construction
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$10,000.00
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Download Template
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Contract # 17-93205-009 Warrant Amount $22,00000
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Reportable Expenses Download Template

Effdctive on contracts executed on July 1, 2017 and later, The Department of Commerce modified their Contract language and invoicing processes in order to compile data from their Contractors to report on the diversity of
Commerce's spending. The NEW reporting requirements are similar to some of the reporting for federal Contracts, and for some state and local government Contracts. A 17-minute video that explains the reporting requirements is
available on Commerce.wa.gov CMS Portal Page. The page also includes the Reportable Expenses Template and guidance you may find helpful in understanding and using the system.

O All Expenses Under $1,000 Choose File Browse ‘

If entering expenses manually select the plus sign (+) after entering the information to add it to the table. You will be able to enter the expense information and select the plus sign (+) to add the next line to the expenses table.

601-921-357 Chelatchie Prairie Railroad Subcontractor 456-963-528 James and Sons Construction For Profit $22,000.00

456-963-528 James and Sons Construction Sub Subcontractor 999-258-321 Home Depot For Profit $10,000.00
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test-secureaccess.wa.gov says

All existing contract expense records will be deleted. Do you wish to
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test-secureaccess.wa.gov says

There were errors in import. 1 record(s) were fine but 1 record(s) had
errors. Nothing has been imported. To see the Import Validations, dlick
oK. ;
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Row Number Error Message

14 ERROR: The *Paid By UBI" does
not match the "Your UBI" on file
Contractor’s UBI 601-921-357
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Attachments

Do not include any personal information, as defined in RCW 19.255.010 , in your attachments. They may be subject to public disclosure per RCW 42.56. You can delete attach
has been submitted to Commerce you will not be able to delete attachments, only edit title, description and type. Contact your Commerce contract manager, link above, if you hav

=

‘ Choose File
View Details Delete Pri Attachment Title Attachment Desc
View Delete Print A19 Backup Documentation

Attachment Typy

Backup Documentation
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Submit

Vendor's Certificate: The individual signing this voucher below warrants they have the authority to do so as authorized and on behalf of the entity identified in the Vendor/Claimant section. The individual signing below certifies under penatty of perjury that the
items and totals lisjpefferein are proper charges for materials, merchandise or services furnished to the State of Washington, and that all goods furnished and/or services rendered have been provided without discrimination because of age, sex, marital status,
race, creed, gl national origin, handicap, religion or Vietnam era or disabled veterans status.

Check this to certify that the above statement

** Note: If you do not check the bgx above your A19 will not be submitted to Commerce.

9 if it has not been submitted to Commerce.

Cm E3 e

You can only delete thj

Submit and Print

Paid Amount: $0.00
Submitted By:
Submitted Date:
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test-secureaccess.wa.gov says

You must certify that the statement above the submit button is true.
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test-secureaccess.wa.gov says

Your A1 has been submitted.
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You can only delete this A19 if it has not been submitted to Commerce.

s o [ o 10 [ corc |
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Submit and Print
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You can only delete this A19 if it has not beej

litted to Commerce.
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View A19 Print A19 CMS Invoice # Project Name Service Dates Current Status.

View Print 332814 Communit

Proj 05/01/2021 - 05/31/2021  Submitted
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Submit

Vendor's Certificate: The individual signing this voucher below warrants they have the authority to d
items and totals listed herein are proper charges for materials, merchandise or services furnished t
race, creed, color, national origin, handicap, religion or Vietnam era or disabled veterans status.

* Check this to certify that the above statement is true.
** Note: If you do not check the box above your A19 will not be submitted to Commerce.

You can only delete this A19 if it has not been submitted to Commerce.
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Contract Detail

Enter reimbursement information below for your Commerce contract manager to review. Be sure to attach backup documentation requested by y
Reportable expenses section. Here is a link to the Online A19 User Manual for external users. This resource helps with setting up a SAW accot

Contract Number
Project Name
‘COM Program
UBI Number

17-93205-009 COM Pgm Rep Emily Hafford

Chelatchie Prairie Railroad Maintenance Building | Phone Number (360) 725-5001

Local Community Projects Email emily.hafford@commerce.wa.gov
601-921-357

‘our Contract Manager
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L Chelatchie Prairie Railroad Maintenance Building - 17-93205-000 - Message (HTMI

Message Inset  Opfins  FomatTet  Review  Q Tellmewhat youwant

emiy hafford@conmerce.wa.gov

Chelatehie Prairi Railroad Maintenance Building - 17-93205-009
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View [T

i el Contract # Project Name COM Manager StartDate = CostDate | EndDate Status
View New 17-93205-009 Chelatchie Prairie Railroad Emily Hafford 07012012 07012012 06-30-2023  Executed
Maintenance Building
View New 20-96627-268 Twisp Civic Building & EOC (Twisp) | Beth Robinson 04082020 07-01-2019  06-30-2023  Executed
View New 17-62210-037 New Civic Center Community Facilty | Margery Hall 09122017 09122017 01312022  Executed

5
2
B
2

20-62210-042 Sewer System Improvements Jon Galow 09-102020  09-10-2020  01-31-2025  Executed
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View Create New

Contract A9 Contract # Project Name COM Manager StartDate | CostDate | Eng

Status

View New 17-93205-009 Chelatchie Prairie Railroad Emily Hafford 07012012 07012012  06-30-2023

Maintenance Building





image79.png
Loan Summary Print Combined Amort Schedule:

Accrual Start Last Payment
Date Date

1 $3,500,000.00 116% $2,947,36841  PWTFNT 09-26-2018 06-01-2019 06-01-2038 $3,500,000.00 $428,74080 $3,928,740.80

Loan Title Loan Amount Interest Rate Loan Balan Loan Source

Principal Amount | Interest Amount Amount Due
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Combined Amortization Schedule for Contract Num:
Contractor Name:
Project Name:

Accrual Start Date:
First Payment Date: 6/1/2019
Loan Start Date: 9/26/2018 Last Payment Date: 6/1/2038

Amortization Schedule

6172019 $22,740.80 $22,740.80 $22,740.80 $3,500,000.00

6/112020 $18421053 $40,600.00 $40,600.00 $224,810.53 $3,315,789.47,

6/112021 $184,21053 $38,463.16 $38,463.16 $222,673.69 $3,131,578.94]

6/1/2022 $184,21053 $36,326.32 $36,326.32 $220,536.85 $2,947,368.41
SRS S D Ly St SN
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Welcome - Dee Dee Shipma@

# Contracts Review A19's Q
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Welcome - Dee Dee Shipman Logoul

# Contracts Review A19's
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Contract Management System
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Department of Commerce

Innovation is in our nature.




