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Eligibility Requirements:

DUNS Registration in the System for Award Management 
Form 1
 FORMCHECKBOX 

Statement of Assurances 
Form 2
 FORMCHECKBOX 

Debarment, Suspension, Ineligibility and Voluntary Exclusion
Lower Tier Covered Transactions (Sub-Recipient) 
Form 3
 FORMCHECKBOX 

Certification Regarding Lobbying, Debarment, Suspension and
Other Responsibility Matters; and Drug-Free Workplace Requirements 
Form 4
 FORMCHECKBOX 

National Environmental Policy Act (NEPA)
Form 5
 FORMCHECKBOX 

Acknowledgement of Federal Funds
Form 6
 FORMCHECKBOX 

Acknowledgement of Allowable and Unallowable Costs
Form 7
 FORMCHECKBOX 

Compliance with Relevant Federal and State Laws
Form 8
 FORMCHECKBOX 

Non-Disclosure Agreements
Form 9
 FORMCHECKBOX 

Civil Rights Training
Form 10
 FORMCHECKBOX 

Civil Rights Requirements
Form 11
 FORMCHECKBOX 

Equal Employment Opportunity Plan (EEOP) Certification
Form 12
 FORMCHECKBOX 

Office of Civil Rights Compliance Checklist
Form 13
 FORMCHECKBOX 

Federal Funding Accountability and Transparency Act Certificate 
Form 14
 FORMCHECKBOX 

Commercial Insurance, Risk Pool or Self Insurance
Form 15
 FORMCHECKBOX 

Customer Satisfaction and Improvement:

Customer Satisfaction and Improvement Form
Form 16
 FORMCHECKBOX 

Submission of this Packet
One electronic copy of these Certifications and Assurances must be completed and submitted to be eligible to receive reimbursement with federal funds (any funds under this program).
Due Date

This Federal Eligibility Package, completed, must be received prior to final competitive award decision, or prior to distribution of funds to awards made on a formula or non-competitive basis. 
Submit Completed Eligibility Forms To:

Bill.Johnston@Commerce.WA.Gov


Note1: Emailed copies must still 




be signed 





Note2: 
PDF is the preferred format




for electronic submission
If you have questions regarding the application or need technical assistance, please contact Bill Johnston at (360) 725-3030 (email: bill.johnston@commerce.wa.gov).

ELIGIBILITY
FORMS
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FORM 1
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DUNS Registration in the System for Award Management

Having a currently valid DUNS Number registration in the SAM system is a prerequisite for receipt of federal funds.  
1.  First, check within your organization to see if it already has a DUNS Number, if you don’t find the number check in the SAM system to be sure before you create a new DUNS number.
2.  Obtain a DUNS Number and registering it in the SAM system if needed:
https://www.grants.gov/applicants/organization-registration/step-1-obtain-duns-number.html
3.  If you need to renew your DUNS Number go to:
https://www.sam.gov/SAM/transcript/Quick_Guide_for_Updating_or_Renewing_CCR-SAM_Registrations.pdf
NOTE1: Obtaining, registering and renewal of DUNS Numbers in SAM is Free.
NOTE2: Do not elect to have your registration information ‘Confidential’, that negates anyone’s ability to confirm your current registration

4.  Provide the information required to verify your current registration:

The DUNS Number for my organization is: 
___________________

The SAM registration for my organization expires:
______________

Organization: 
__________________________________________

It is the obligation of the granting agency to verify the above information by use of the SAM system’s Search Records function at:  https://www.sam.gov/SAM/
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STATEMENT OF ASSURANCES

The applicant:

1.
Has sufficient fiscal and management controls to implement and maintain the program in accordance with this application and program requirements. The Applicant has sufficient monetary resources to implement and maintain program operations in accordance with this contract.
2.
Will provide full cooperation of administrative and program staff, and will provide availability of all records upon request and convenience of staff from the Department of Commerce; Office of the State Auditor; or U.S. Department of Justice, who are charged with monitoring program compliance and the use of funds provided.

3.
Will comply with the requirements of the Justice Assistance Grant Program as published by the Department of Commerce and relevant federal agencies, and as embodied in statute.

4. Will comply with Title V of the Anti-Drug Abuse Act of 1988 and regulations promulgated by the federal government to maintain a drug-free workplace.

5.
Will comply with Title II of the Americans with Disabilities Act of 1990.

6.
Will not undertake any prohibited political activities with these funds including, but not limited to, voter registration; partisan political activity; lobbying congress, the Legislature, or any federal or state agency for project of jurisdictionally specific activity; or campaign for any ballot measure. Will comply with the provisions of Title 28, Code of Federal Regulations; Part 61, Procedures for Implementing the National Environmental Policy Act; and Part 63, Floodplain Management and Wetland Protection Procedures.

7.
Guarantees that in performing any contract, purchase, or other agreement, the organization shall not discriminate against any employee or applicant for employment because of race, color, religion, age, sex, marital status, national origin, political affiliation, or the presence of any sensory, mental, or physical disability. The organization agrees to take affirmative action to ensure that applicants are employed and that employees are treated during the employment without discrimination because of their race, color, religion, age, sex, political affiliation, handicap or national origin. Such action shall include, but not be limited to, employment upgrading, demotion or transfer, recruitment and recruitment advertising, layoff or termination, rates of pay or other forms of compensation, and training. This guarantee shall implement federal, state, and any local equal opportunity and non-discrimination statutes. The applicant further will, without delay, bring any finding of an equal opportunity or non-discrimination violation to the attention of the Department of Commerce.

PLEASE NOTE: THE DEPARTMENT'S ACCEPTANCE OF THIS APPLICATION FOR FUNDING IS SUBJECT TO SUBSEQUENT COMPLIANCE REVIEWS THAT MAY REQUIRE CORRECTIVE ACTION BY THE APPLICANT. AUTHORIZED SIGNATURE BY THE APPLICANT GUARANTEES ASSURANCES THAT ARE CONTAINED ON THE APPLICATION FACE SHEET.

9.
Authorized Signature for the Applicant:

____________________________________________
_________________________________

SIGNATURE
DATE

____________________________________________
_________________________________

PRINTED NAME OF SIGNATURE
TITLE
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U.S. DEPARTMENT OF JUSTICE

OFFICE OF JUSTICE PROGRAMS

OFFICE OF THE COMPTROLLER


Certification Regarding

Debarment, Suspension, Ineligibility and Voluntary Exclusion

Lower Tier Covered Transactions

(Sub-Recipient)


This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 28 CFR Part 67, Section 67.510, Participants’ responsibilities. The regulations were published as Part VII of the May 26, 1988 Federal Register (pages 19160-19211).

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE)

(1)
The prospective lower tier participant certifies by submission of this proposal that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

(2)
Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

______________________________________________________________________________

Name and Title of Authorized Representative

_____________________________________________
________________________

Signature
Date

_______ __________________________________________________________

Name of Organization

      


_______________________________________________

Address of Organization

______________________________________________________________________________

INSTRUCTIONS FOR CERTIFICATION

1.
By signing and submitting this proposal, the prospective lower-tier participant is providing the certification set out below.

2.
The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into. If it is later determined that the prospective lower-tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

3.
The prospective lower-tier participant shall provide immediate written notice to the person to whom this proposal is submitted if at any time the prospective lower-tier participant learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4.
The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower-tier covered transaction,” “participant,” “ person,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549.

5.
The prospective lower-tier participant agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower-tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which this transaction originated.

6.
The prospective lower-tier participant further agrees by submitting this proposal that it will include the clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions,” without modification, in all lower-tier covered transactions and in all solicitations for lower-tier covered transactions.

7.
A participant in a covered transaction may rely upon a certification of a prospective participant in a lower-tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its principals. Each participant may check the Non-procurement List.

8.
Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under Paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntary excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment

.
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U.S. DEPARTMENT OF JUSTICE

OFFICE OF JUSTICE PROGRAMS

OFFICE OF THE COMPTROLLER
CERTIFICATIONS REGARDING LOBBYING; DEBARMENT,

SUSPENSION AND OTHER RESPONSIBILITY MATTERS

AND

DRUG-FREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they are required to attest. Applicants should also review the instructions for certification included in the regulations before completing this form. Signature of this form provides for compliance with certification requirements under 28 CFR Part 69, "New Restrictions on Lobbying" and 28 CFR Part 67, "Government-wide Debarment and Suspension (Non-procurement) and Government-wide Requirements for Drug-Free Workplace (Grants)." The certifications shall be treated as a material representation of fact upon which reliance will be placed when the Department of Justice determines to award the covered transaction, grant, or cooperative agreement.

1. LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and implemented at 28 CFR Part 69, for persons entering into a grant or cooperative agreement over $100,000, as defined at 28 CFR Part 69, the applicant certifies that:

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal grant or cooperative agreement;

(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form - LLL, "Disclosure of Lobbying Activities," in accordance with its instructions;

(c) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subgrants, contracts under grants and cooperative agreements, and subcontracts) and that all sub-recipients shall certify and disclose accordingly.

2. DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

(DIRECT RECIPIENT)

As required by Executive Order 12549, Debarment and Suspension, and implemented at 28 CFR Part 67, for prospective participants in primary covered transactions, as defined at 28 CFR Part 67, Section 67.510

A. The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to a denial of Federal benefits by a State or Federal court, or voluntarily excluded from covered transactions by any Federal department or agency;
(b) Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in 

connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and (d) Have not within a three-year period preceding this application had one or more public transactions (Federal, State, or local) terminated for cause or default; and

B. Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to this application.

3. DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at 28 CFR Part

67, Subpart F, for grantees, as defined at 28 CFR Part 67 Sections 67.615 and 67.620

A. The applicant certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to inform employees about

(1) The dangers of drug abuse in the workplace;

(2) The grantee's policy of maintaining a drug-free workplace;

(3)
Any available drug counseling, rehabilitation, and employee assistance programs; and

(4)
The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(b) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a);

(c) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will

(1) Abide by the terms of the statement; and

(2)
Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction;

(d) Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position title, to
Department of Justice

Office of Justice Programs

ATTN: Control Desk

810 Seventh Street, N.W.,

Washington, D.C. 20531

Notice shall include the identification number(s) of each affected grant;

(e) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted

(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;

(f) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f).

B.
The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant:

Place of Performance (Street address, city, county, state, zip code)


Statewide








Check _X_ if there are workplaces on file that are not identified here.

Section 67, 630 of the regulations provides that a grantee that is a State may elect to make one certification in each Federal fiscal year. A copy of which should be included with each application for Department of Justice funding. States and State agencies may elect to use OJP Form 4061/7.

Check ___ if the State has elected to complete OJP Form 4061/7.

As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.

1. Grantee Name and Address:

2.
Application Number and/or Project Name:

3.
Grantee IRS/Vendor Number  




4.
Type/Print Name and Title of Authorized Representative

5.
Signature 







6. Date 



OJP FORM 4061/6 (3-91) REPLACES OJP FORMS 4061/2, 4061/3 AND 4061/4 WHICH ARE OBSOLETE.

OFFICE OF JUSTICE PROGRAMS BJA NIJ OJJDP BJS OVC
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NATIONAL ENVIRONMENTAL POLICY ACT (NEPA)

The following information is required from each federal grant recipient. The Department of Commerce will consolidate all responses and submit a consolidated response to the U.S. Department of Justice as required.

Please check one of the blanks to the left of each item below to indicate whether or not the activity described is being undertaken to support or facilitate the federally funded activity by the grant recipient or any other party.

(Note—the source of funds utilized is irrelevant to your response.)

(Note—if the activity is being undertaken without regard to the presence or operation of a federally funded activity, the item should not be checked.)


Yes


Activity
N/A


 FORMCHECKBOX 

 FORMCHECKBOX 

1.
New Construction

2.
Minor renovation or remodeling of a property either:


 FORMCHECKBOX 

 FORMCHECKBOX 


a.
listed or eligible for listing on the National Register of Historical Places


 FORMCHECKBOX 

 FORMCHECKBOX 


b.
located within a 100-year flood plain

3.
Renovation, lease, or any proposed use of a building or facility that will either:


 FORMCHECKBOX 

 FORMCHECKBOX 


a.
result in a change in its basic prior use (between industrial, office, residential, etc.)


 FORMCHECKBOX 

 FORMCHECKBOX 


b.
significantly changes its size (total structure, not program’s portion thereof)

4.
Implementation of a new program involving use of chemicals other than:


 FORMCHECKBOX 

 FORMCHECKBOX 


a.
chemicals purchased as an incidental component of the funded activity


 FORMCHECKBOX 

 FORMCHECKBOX 


b.
traditionally used (e.g., for office, household, recreational, educational environments)

If any item above is checked, a clarification of the activity may be requested.

Response is made related to the following Byrne funded program/project:

Project:  ___ ___





______________________________

Signature:  __________________________________
Date:  ___________________________

Typed Name:  __

Title:  ___________________________

Representing:      
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Acknowledgement of Federal Funds

The recipient shall submit to the Department of Commerce, for re-submission to the Bureau of Justice Assistance, one copy of all reports and proposed publications resulting from this grant twenty (20) days prior to public release. Any written, visual, or audio publications, with the exception of press releases—whether published at the grantee’s or government’s expense—shall contain the following statements:

“This project was supported by award number 2017-DJ-BX-0084 by the Bureau of Justice Assistance. The Bureau of Justice Assistance is a component of the Office of Justice Programs, which also includes the National Institute of Justice, the Bureau of Justice Statistics, the Office of Juvenile Justice and Delinquency Prevention, and the Office of Victims of Crime. Points of view or opinions in this document do not represent the official position or the policies of the United States Department of Justice.”

The undersigned agrees to the above requirements.

______________________________
______________________________


Signature
Printed Name

__
_______________________________________________________________________ 


Name of applicant organization

STATE OF WASHINGTON
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Acknowledgement of

Allowable and Unallowable Costs

ALLOWABLE COSTS

Allowable uses of federal grant funds include, but are not limited to, the following as they relate to the coordination and implementation of activities performed under the goal(s), objectives, and activities of the grant as described on Attachment A of the Grant, including:

· Operating costs, including:

· Approved personnel costs (salaries and benefits).

· Overtime

· Costs reflected in the project budget proposal (such as training fees, printing, supplies, or contractual services).

· Procurement and installation of equipment (limitations may apply to high dollar items)
· Space and utilities, to the extent utilized for the approved project.

· Travel, per diem, and lodging at the federally approved rates.

· Printing and duplication of written and visual materials.

UNALLOWABLE COSTS

Unallowable uses of federal grant funds include:

· Confidential funds, unless the applicant has completed/submitted a federal Confidential Fund Certificate to the Department of Commerce, and Commerce has approved the certificate.
· Body Armor/Vests, without specific prior approval (special conditions apply)
· Body Worn Cameras, without specific prior approval (special conditions apply)
· Food, beverages or other refreshments for meetings, conferences, or training (prohibition does not apply to standard per diem when otherwise authorized)
· Vehicles, vessels, and aircraft/drones (all except ‘patrol’ vehicles, those require pre-approval)
· Construction

· Land acquisition

· Weapons and Ammunition
· Victim compensation (direct payment)

· Losses arising from uncollected accounts

· Contributions to a contingency reserve

· Contributions or donations

· Entertainment

· Fines and penalties (includes flight/hotel and other cancellation fees)
· Interest and other financial costs

· Consultant fees (above a reasonable and consistent rate for similar services, and/or above $650 for an eight-hour day—excluding travel and per diem)

The undersigned agrees to the above requirements.

______________________________
______________________________


Signature
Printed Name

__
_______________________________________________________________________ 


Name of applicant organization
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Compliance with relevant Federal and state Law

All recipients of federal grant funds under this program must comply with all relevant federal and state laws and regulations.  Which laws and regulations are relevant may vary dependent upon the specifics of the grant program(s) providing funding and the activities supported with such funding.  The laws and regulations generally relevant to this grant program include, but are not limited to the following laws and regulations:
Financial Management System


Financial Management System, Title 2, Part 200 CFR, section 200.302 and .303


Cost Principles and Administrative Requirements, Title 2, Part 200 CFR, Appendices to Part 200 as appropriate


State budgeting, accounting, and reporting system, Chapter 43.88 RCW


Non-Supplanting, USDOJ OCFO's Financial Guide (as amended), Sec. 2.3 Standards for Financial Management Systems

Audits


Title 2, Part 200 CFR (the Omni Circular), Subpart F-Audit Requirements

Laws Against Discrimination


Affirmative Action, RCW 41.06.020 (1)


Education Amendments of 1972 (20 U.S.C. §§ 1681,1683,1685-86)


Omnibus Crime Control and Safe Streets Act of 1968 (42 USC USC § 3789d)


Age Discrimination Act of 1975, Public Law 94-135, 42 U.S.C. 6101-07, 45 CFR Part 90 Nondiscrimination in Federally Assisted Programs


Civil Rights Act of 1964 (42 U.S.C. § 2000(d))


28 C.F.R. Part 42 (U.S. Department of Justice Regulations – Nondiscrimination, Equal Employment Opportunity, Policies and Procedures)


Equal Employment Opportunity, Executive Order 11246, as amended by Executive Order 11375 and supplemented in U.S. Department of Labor Regulations, 41 CFR Chapter 60
Nondiscrimination and Equal Opportunity, 24 CFR 5.105(a)

Nondiscrimination in Benefits, Title VI of the Civil Rights Act of 1964, Public Law 88-352, 42 U.S.C. 2000d et seq, 24 CFR Part 1

Nondiscrimination in Employment, Title VII of the Civil Rights Act of 1964, Public Law 88-352

Nondiscrimination in Federally Assisted Construction Contracts, Executive Order 11246, 42 U.S.C. 2000e, as amended by Executive Order 11375, 41 CFR Chapter 60

Discrimination - Human Rights Commission, Chapter 49.60 RCW

Executive Order 13559 (Fundamental Principles and Policymakers Criteria for Partnerships with Faith-Based and Other Community Organizations);

28 C.F.R. Part 38 ((U.S. Department of Justice Regulations – Partnerships with Faith-Based and Other Community Organizations)

Americans with Disabilities Act of 1990 (Title II, and 42 U.S.C. §§ 12131-34)

Rehabilitation Act of 1973 (29 U.S.C. § 794)

Continued on Reverse
Handicapped Employees of Government Contractors, Rehabilitation Act of 1973, Section 503, 29 U.S.C. 793

Handicapped Recipients of Federal Financial Assistance, Rehabilitation Act of 1973, Section 504, 29 U.S.C. 794

Minority Business Enterprises, Executive Order 11625, 15 U.S.C. 631

Minority Business Enterprise Development, Executive Order 12432, 48 FR 32551

Office of minority and Women’s Business Enterprises, Chapter 39.19 RCW and Chapter 326-02 WAC

Notification of Findings of Discrimination or Non-Compliance

Policies Regarding Cooperation with Homeland Security, 8 U.S.C. Section 1373
Laws Regarding Ethics, Lobbying, Liability and Public Access

Federal Funding Accountability and Transparency Act of 2006 (FFATA)

Conflict of Interest, Ethics in Public Service Act, Chapter 42.52 RCW 

Ethics in Public Service, Chapter 42.52 RCW
Lobbying and Disclosure, 42 USC 3537a and 3545 and 31 USC 1352. (Byrd Anti-Lobbying Amendment). 31 U.S.C. 1352

Hatch Political Activity Act, 5 U.S.C. 1501-8

Anti-Kickback Act, 18 U.S.C. 874; 40 U.S.C. 276b, 276c; 41 U.S.C. 51-54
Disclosure-Campaign Finances-lobbying, Chapter 42.17A RCW

Omnibus Crime Control Act and Safe Streets Act of 1968 (42 U.S.C. § 3789d)

Victims of Crime Act (42 U.S.C. § 10604(e))

Juvenile Justice and Delinquency Prevention Act of 2002 (42 U.S.C. § 5672(b))

Executive Order 11246, as amended by EO 11375, 11478, 12086 and 12102

Housing and Urban Development Act of 1968, Section 3, 12 USC 1701u (See 24 CFR 570.607(b))

Housing Assistance Payments Program, Section 8, Confidentiality/Safeguarding of Information, Sub-Award Document Text, General Conditions Paragraph 10

Privacy Act of 1974, 5 U.S.C. 552a

Boards of Directors or Officers of Non-Profit Corporations – Liability - Limitations, RCW 4.24.264

Open Public Meetings Act, Chapter 42.30 RCW

Public Records Act, Chapter 42.56 RCW

Labor and Safety Standards

Convict Labor, 18 U.S.C. 751, 752, 4081, 4082

Drug-Free Workplace Act of 1988, Title V, and 41 USC 701 et seq.

Federal Fair Labor Standards Act, 29 U.S.C. 201 et seq.
Work Hours and Safety Act of 1962, 40 U.S.C. 327-330 and Department of Labor Regulations, 29 CFR Part 5

The undersigned acknowledges the above notice of relevant laws and regulations.

______________________________
_____________________________


Signature
Printed Name

___________________ _____________________________________________________ 


Name of applicant organization
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CIVIL RIGHTS TRAINING

An individual representing each entity receiving reimbursement under this program is required to complete the Office of Justice Programs, Office for Civil Rights – Training for Grantees located at:   http://ojp.gov/about/ocr/ocr-training-videos/video-ocr-training.htm, or training at least equivalent to that training, and return this completed certification prior to drawdown of grant funds.

Select one of the two training options:


 1. Office for Civil Rights – Training for Grantees as specified below:


Module
Length
☐ Overview
32:10

☐ Overview: Self Test
11:37

☐ Service to LEP Persons
19:53

☐ Test: Service to LEP Persons
6:02

☐ State Administering Agencies . . . . .  (Grantees with Sub-Recipients only)
27:37

☐ Test: State Administering Agencies  (Grantees with Sub-Recipients only)
6:48

☐ Faith-Based Organizations
15:27

☐ Test: Faith-Based Organizations
8:29

☐ American Indians
10:40

☐ Test: American Indians
6:01

☐ Standard Assurances
12:41

☐ Test: Standard Assurances
4:38

      OR

 2. Other training at least equivalent to the Office for Civil Rights – Training for Grantees

Optional training videos are available from the Office for Violence Against Women and may be reviewed at: https://search.justice.gov/search?affiliate=justice&op=Search&page=2&query=videos

As the individual with primary functional responsibility for equal opportunity and civil rights compliance for the applicant jurisdiction or organization, I hereby certify that I have completed the on-line training modules identified above, or have received equivalent professional ‘HR’ training equivalent to that identified above, or a comprehensive update on such equivalent training, within the last two years.  For the State Administering Agencies module and the test for that module, I have consulted with the primary grant manager for this award program as to whether there are or will be sub-recipients, and completed those modules or equivalent training if applicable.

This certificate is valid for two years from the date of execution.
______________________________________

        

Signature Of Official with Functional Responsibility
  Title Of Official Completing The Certification
____________________ __________________




Jurisdiction/Organization Represented
   Date
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Contractor Certification
Executive Order 18-03 – Workers’ Rights
Washington State Goods & Services Contracts

Pursuant to the Washington State Governor’s Executive Order 18-03 (dated June 12, 2018), the Washington State Department of Commerce is seeking to contract with qualified entities and business owners who certify that their employees are not, as a condition of employment, subject to mandatory individual arbitration clauses and class or collective action waivers.

	Solicitation No.:
	F20-3144C


I hereby certify, on behalf of the firm identified below, as follows (check one):

· No Mandatory Individual Arbitration Clauses and Class or Collective Action Waivers for Employees. This firm does NOT require its employees, as a condition of employment, to sign or agree to mandatory individual arbitration clauses or class or collective action waivers.

or
· Mandatory Individual Arbitration Clauses and Class or Collective Action Waivers for Employees. This firm requires its employees, as a condition of employment, to sign or agree to mandatory individual arbitration clauses or class or collective action waivers.

   OR
· This firm certifies it has no employees. 
______________________________________

       

Signature Of Individual with Functional Responsibility
 Title Of Official Completing The Certification

______________________________________





Jurisdiction/Organization Represented
 

Date
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CIVIL RIGHTS REQUIREMENTS

1. Limited English Proficiency
To ensure compliance with the Omnibus Crime Control and Safe Streets Act of 1968 and Title VI of the Civil Rights Act of 1964, grant recipients must take reasonable steps to ensure that Persons with Limited English Proficiency have meaningful access to services and legal protections. Meaningful access may entail providing language assistance services where necessary, including oral and written translation. Assistance in understanding grant recipient’s obligations under the law may be found in the Department of Justice’s Guidance to Federal Financial Assistance Regarding Title VI Prohibition Against National Origin Discrimination Affecting Limited English Proficiency Persons (LEP Guidance), which can be found at 67 Fed. Reg. 41455 (June 18, 2002). Additional assistance regarding LEP obligations and information may be found at www.lep.gov.

2. Federal Non-Discrimination Requirements
The applicant will comply with any applicable federal nondiscrimination requirements, which may include:

· the Omnibus Crime Control Act and Safe Streets Act of 1968, as amended (42 U.S.C. § 3789d); 

· the Victims of Crime Act of 1984 as amended  (42 U.S.C. § 10604(e)) and 28 CFR § 94.114;

· the Juvenile Justice and Delinquency Prevention Act of 2002 (42 U.S.C. § 5672(b)) as amended; 

· Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000(d));

· the Rehabilitation Act of 1973 (29 U.S.C. § 794);

· the Americans with Disabilities Act of 1990 (42 U.S.C. §§ 12131-34);

· the Education Amendments of 1972 (20 U.S.C. §§ 1681,1683,1685-86);

· the Age Discrimination Act of 1975 (42 U.S.C. §§ 6101-07);

· 28 C.F.R. Part 42 (U.S. Department of Justice Regulations – Nondiscrimination, Equal Employment Opportunity, Policies and Procedures);

· Executive Order 13559 (Fundamental Principles and Policymakers Criteria for Partnerships with Faith-Based and Other Community Organizations);

· 28 C.F.R. Part 38 ((U.S. Department of Justice Regulations – Partnerships with Faith-Based and Other Community Organizations);

· 28 CFR § 31.202, 403;

· Violence Against Women Act (VAWA) of 1994, as amended (42 U.S.C. § 13925(b)(13)); and

Applicable Department of Justice regulations implementing the above-referenced statutes
The applicant shall further comply with Federal law prohibiting grant recipients from retaliating against individuals taking action or participating in action to secure rights protected by federal law.

3. Notification of Findings of Discrimination or Non-Compliance 
In the event a state or federal court, or a state or federal administrative agency, makes a finding of discrimination after a due process hearing on the grounds of race, color, religion, national origin, age, disability, or sex, sexual orientation or gender identity against the applicant or a program partner or participant receiving grant funds, the applicant will forward a copy of the finding to the U.S. Department of Justice, Office of Justice Programs, Office of Civil Rights (OCR), and the Department of Commerce (COMMERCE).
The applicant shall include a statement clearly stating whether or not the finding is related to any grant activity supported with a grant in which U.S. Department of Justice Funds are involved, and shall identify all open grants utilizing U.S. Department of Justice funding by contract number and program title.

The applicant shall include a statement clearly stating whether or not the finding is related to any grant activity supported with a grant in which U.S. Department of Justice Funds are involved, and shall identify all open grants utilizing U.S. Department of Justice funding by contract number and program title.

4. Equal Employment Opportunity Program (EEOP)
The applicant will determine whether it is required to formulate an Equal Employment Opportunity Program (EEOP), in accordance with 28 C.F.R. 42.301 et. seq. If the applicant is not required to formulate an EEOP, it will submit a certificate form to the U.S. Department of Justice, Office of Justice Programs, Office of Civil Rights (OCR), and Washington State Department of Commerce (COMMERCE) indicating that it is not required to develop an EEOP. If the applicant is required to develop an EEOP but not required to submit the EEOP to the OCR, the applicant will submit a certification to the OCR and COMMERCE certifying that it has an EEOP on file which meets the applicable requirements. If the applicant is awarded a grant of $500,000 or more and has 50 or more employees, it will submit a copy of its EEOP to the OCR and COMMERCE. Non-profit organizations, federally recognized Indian Tribes, and medical and educational institutions are exempt from the EEOP requirement, but are required to submit a certification form to the OCR to claim the exemption. A copy of the certification form will also be submitted to COMMERCE. Information about civil rights obligations of grantees can be found at http://www.ojp.usdoj.gov/ocr/ 

5. Applicant Duty to Ensure Sub-Recipients Compliance
The applicant is required to ensure compliance with this requirement by any program partner or participant receiving funding under this grant.

As the individual with primary functional responsibility for equal opportunity/civil rights compliance for the applicant jurisdiction, I hereby certify that the applicant will comply with the above Civil Rights requirements specified in this certification.

______________________________________

       

Signature Of Individual with Functional Responsibility
 Title Of Official Completing The Certification

______________________________________





Jurisdiction/Organization Represented
 Date
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Equal Employment Opportunity Plan (EEOP) Certification

Recipient Name and Address: 

Grant Title: FFY’20 Coronavirus Emergency Supplemental Fund

      
Grant Number:   2020-VD-BX-0030  .





Subaward No.:   F20-3144C-___.


 Award Amount:   $________           
Federal regulations require recipients of financial assistance from the Office of Justice Programs (OJP), its component agencies, and the Office of Community Oriented Policing Services (COPS) to prepare, maintain on file, submit to OJP for review, and implement an Equal Employment Opportunity Plan (EEOP) in accordance with 28 CFR Sections 42.301-.308. The regulations exempt some recipients from all of the EEOP requirements. Other recipients, according to the regulations, must prepare, maintain on file, and implement an EEOP, but they do not need to submit the EEOP to OJP for review. Recipients that claim a complete exemption from the EEOP requirement must complete Section B below. Recipients that claim the limited exemption from the submission requirement must complete Section C below.  
Recipients should complete Section A, B or Section C, not multiple sections. If a recipient receives multiple federal grants, please complete a form for each grant, Do Not Use Another Grant’s Certificate when completing this application package.
Section A – Declaration of Compliance with the EEOP Requirement
I, _______________________________________________ [individual with primary functional responsibility for equal opportunity/civil rights compliance for the jurisdiction], certify that _____________________________________

[recipient] has prepared an EEOP and if appropriate submitted to the Office of Civil Rights, US Department of Justice a copy, pursuant to 28 CFR. 

Print Name of Individual with

Signature

Date

Primary Functional Responsibility
Section B - Declaration of Claiming Complete Exemption from the EEOP Requirement. Please check all boxes that apply.

( Recipient has less than 50 employees
( Recipient is an Indian Tribe
( Recipient is a non-profit organization

( Recipient is an educational institution
( Recipient is a medical institution
( Recipient's award is less than $25.000

I,    ____________________________________________ [individual with primary functional responsibility for equal opportunity/civil rights compliance for the jurisdiction], certify that _____________________________________

[recipient] is not required to prepare an EEOP for the reason(s) checked above, pursuant to 28 CFR Sections 42.302. I further certify that _______________________________________________ [recipient jurisdiction] will comply with the applicable Federal civil rights laws that prohibit discrimination in employment and in the delivery of services.

       ______________                               .Print Name of Individual
Signature _____________________________

Date

Section C - Declaration Claiming Exemption from the EEOP Submission Requirement and Certifying that an EEOP Is on File for Review.
If a recipient agency has 50 or more employees and is receiving a single award or subaward for $25,000 or more, but less than $500,000, then the recipient agency does not have to submit an EEOP for review to the Department of Justice as long as it certifies the following (42 CFR Section 42.305):

I,
 [individual with primary functional responsibility for equal opportunity/civil rights compliance for the jurisdiction], certify that ___________________________________ [recipient jurisdiction], which has 50 or more employees and is receiving a single award or subaward for $25,000 or more, but less than $500,000, has formulated an EEOP in accordance with 28 CFR Section 42.301, et. seq., subpart E. I further certify that the EEOP has been formulated and signed into effect within the past two years by the proper authority and that it is available for review. The EEOP is on file in the office of _______________ [organization], at _________________________________________ [address], for review by the public and employees or for review or audit by officials of the relevant state planning agency or the Office for Civil Rights, Office of Justice Programs, U.S. Department of Justice, as required by relevant laws and regulations.

Print Name of Individual with

Signature

Date

Primary Functional Responsibility
Insert copy (image) of:

Email a copy of the EEOP Utilization Report including signature/approval page(s) to
bill.johnston@commerce.wa.gov
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Office of Civil Rights Compliance Checklist

	A. Federally-Mandated Activities: Equal Opportunity Program

	1.
	EEOP total exemption criteria:
	Yes
	No
	Yes
	No
	N/A
	

	  a.
	   Recipient agency (total agency/jurisdiction, not just applying 

       component) has less than 50 employee
	
	
	
	
	
	

	  b.
	  Recipient agency is an educational institution
	
	
	
	
	
	

	  c.
	  Recipient agency is an Indian Tribe
	
	
	
	
	
	

	  d.
	  Recipient agency is a medical institution
	
	
	
	
	
	

	  e.
	  Recipient agency is a non-profit organization
	
	
	
	
	
	

	  f.
	  Recipient agency’s award is less than $25,000
	
	
	
	
	
	

	  g.
	  Recipient agency’s award is less than $500,000
	
	
	
	
	
	

	
	 Totally Exempt?  Is any complete exemption factor above (1a. thru 1f.) a  .“Yes”?    In comments enter “EEOP Total Exemption” or “ EEOP Required”
	
	
	
	

	2.
	If totally EEOP exempt recipient agency has certified it is so exempt and that it will comply with applicable Federal civil rights laws that prohibit discrimination in employment and in the delivery of services
	
	
	
	

	
	Not Totally Exempt:
	
	
	
	

	3.
	If the award is for $500,000 or more, EEOP submission made to the USDOJ Office of Civil Rights  
	
	
	
	

	4.
	Was the EEOP submitted to COMMERCE
	
	
	
	

	5.
	Approval and Expiration dates
	
	
	
	Effective:
	
	Expiration:
	

	6.
	EEOP is available for review 
	
	
	
	

	7.
	If the award is for less than $500,000 EEOP Certification Form has been submitted to COMMERCE 
	
	
	
	

	8.
	EEOP has been formulated and signed into effect within the past two (2) years 
	
	
	
	

	
	Generic Civil Rights Compliance (Non-EEOP):
	
	
	
	

	9.
	How does the agency notify program participants and beneficiaries that it does not discriminate on the basis of race, color, national origin, religion, sex, sexual orientation, gender identity, disability, and age in the delivery of services (e.g. posters, inclusion in brochures or other program materials, etc.)


	
	
	
	
	Job Announcements
	

	1. 
	
	
	
	
	
	Web Site
	

	2. 
	
	
	
	
	
	Posters
	

	3. 
	
	
	
	
	
	Other (specify):
	

	4. 
	
	
	
	
	
	
	

	5. 
	
	
	
	
	
	
	

	

	1



	10.
	How does the agency notify employees and prospective employees that it does not discriminate on the basis of race, color, national origin, religion, sex, sexual orientation, gender identity and disability in employment practices (e.g. posters, dissemination of relevant orders or policies, inclusion in recruitment materials, etc.)
	
	
	
	
	Job Announcement
	
	Orientation Training

	
	
	
	
	
	
	Web Site
	
	Refresher Training

	
	
	
	
	
	
	Posters
	
	Employee Handbook

	
	
	
	
	
	
	Other (specify):
	

	11.
	Written policies or procedures in place for notifying program beneficiaries how to file complaints alleging discrimination by the agency with PG&R and the USDOJ Office for Civil Rights – Explain 
	
	
	
	

	12.
	Grievance Procedures – Notification – Training - Point of Contact
	
	
	
	

	
	Item 12a thru 12c apply only if both Items 1a and 1f are ‘No’
	
	
	
	
	

	a.
	Adopted grievance procedures that incorporate due process standards and provide for the prompt and equitable resolution of complaints alleging a violation of the DOJ regulations implementing Section 504 of the Rehabilitation Act of 1973, found at 28 CFR Part 42, Subpart G, which prohibit discrimination on the basis of a disability in employment practices and the delivery of services
	
	
	
	
	Policy & Procedures

	
	
	
	
	
	
	Web Site or Intranet

	
	
	
	
	
	
	Employee Handbook

	
	
	
	
	
	
	Collective Bargaining Agreement

	
	
	
	
	
	
	Other (specify):
	

	b.
	Designated a person to coordinate compliance with the prohibitions against disability discrimination contained in 28 CFR Part 42, Subpart G
	
	
	
	Designee’s Title:
	

	c.
	Notified participants, beneficiaries, employees, applicants, and others that the agency does not discriminate on the basis of disability - How
	
	
	
	
	Job Announcement
	
	Orientation Training

	
	
	
	
	
	
	Web Site
	
	Refresher Training

	
	
	
	
	
	
	Posters
	
	Employee Handbook

	
	
	
	
	
	
	Other (specify):
	

	d.
	Does the agency conduct any training for its employees on the requirements under federal civil rights laws - Explain
	
	
	
	
	Orientation Training
	
	Supervisor’s Training

	
	
	
	
	
	
	Refresher Training (type):
	

	
	
	
	
	
	
	Other (specify):
	

	
	Limited English Proficiency
	
	
	
	      Jurisdiction 

      in general
	Law

Enforcement
	

	13.
	Steps has the agency taken to provide meaningful access to its programs and activities to persons who have limited English proficiency (LEP) 
	
	
	
	
	Assessed LEP population & critical services
	

	
	
	
	
	
	
	Hiring LEP language proficient speakers
	

	
	
	
	
	
	
	Training personnel in LEP languages
	

	
	
	
	
	
	
	Coordinating for LEP speakers in advance
	

	
	
	
	
	
	
	LEP speakers called upon contact
	

	
	
	
	
	
	
	Language Line used
	

	
	
	
	
	
	
	Corresponding common phrase (crib) sheets
	

	14.
	Limited English Proficiency (LEP) – Written policy on providing language access to services (Not a requirement, a question)
	
	
	
	
	( Jurisdiction in general
	Law Enforcement (
	

	15.
	Education Program or Activity operated by the agency, has the agency taken the following actions:
	
	
	
	

	  a.
	Adopted grievance procedures that incorporate due process standards and provide for the prompt and equitable resolution of complaints alleging a violation of the DOJ regulations implementing Title IX of the Education Amendments of 1972, found at 28 CFR Part 54, which prohibit discrimination on the basis of sex
	
	
	
	

	  b.
	Designated a person to coordinate compliance with the prohibitions against sex discrimination contained in 28 CFR Part 54 - Who
	
	
	
	Designee’s Title:
	

	  c.
	Notified applicants for admission and employment, employees, students, parents, and others that the agency does not discriminate on the basis of sex in its educational programs or activities
	
	
	
	

	16.
	Religious Activities, if subrecipient is a religious institution or a faith-based organization:
	
	
	
	

	  a.
	Provide notice actual & potential beneficiaries that the subrecipient does not discriminate in the delivery of services based on religion
	
	
	
	

	  b.
	Provide notice that if beneficiaries object to the ‘religious character’ of the subrecipient, the subrecipient will make a reasonable effort to find an alternative service provider in close geographic proximity
	
	
	
	

	  c.
	Keep a record of requests for an alternative service provider and their efforts to find such, and their follow-up with the requestor
	
	
	
	

	17.
	Finding/Rulings
	
	
	
	

	  a.
	Has the contractor, or its subcontractors/formal participants, had any formal findings or rulings against it or its key officers regarding Equal Opportunity

(grounds of race, color, religion, national origin, or sex), within the last two years? – Explain if Yes
	
	
	
	

	  b.
	Was COMMERCE (or Task Force Lead agency) and USDOJ Office of Civil Rights promptly notified of any finding? 
	
	
	
	

	  c.
	Corrective action, as negotiated or directed, been implemented?
	
	
	
	

	18.
	In accordance with the Federal Civil Rights Compliance Checklist, incorporated in this section of the monitoring tool, does the agency appear to be in full compliance with federal law and regulation
	
	
	
	

	
	
	
	
	
	Comments:

	

	

	B. Drug-Free Workplace

	19.
	Does the agency have a Drug-Free Workplace policy in place? 
	
	
	
	

	20.
	Who administers the Drug-Free Workplace Program? 
	
	
	
	Office or

Position Title:
	

	21.
	Do the provisions include:

· Counseling          ●     Rehabilitation          ●     Employee Assistance
	
	
	
	

	22.
	Do violations result in:

· Termination         ●     Penalties                 ●     Rehabilitation
	
	
	
	

	23.
	Has any employee of the contractor, or its subcontractors/formal participants, been convicted of a criminal drug offense on the job or premises, within the last two years? 

	
	
	
	

	24.
	Was COMMERCE (or Task Force lead agency) notified promptly (within 5 days, BJA within 10 days of the conviction)? 

	
	
	
	

	25.
	Was appropriate personnel action taken within 30 days?
	
	
	
	

	Conflict of Interest

	26.
	Has any allegation or finding of Conflict of Interest been made against any employee or official of the contractor, or its subcontractors/formal participants, in relation to the grant within the last two years? 
(Limit response to project’s personnel, supervisors and policy chain)
	
	
	
	

	27
	Was COMMERCE (or Task Force lead agency) notified promptly
(within 30 days; if actively investigated, after conclusion of the investigation)?
	
	
	
	

	28.
	Describe the allegation or finding
	
	
	
	



Certification:  The undersigned certify that the above is a true representation of the Civil Rights and other issues covered by this checklist.

For (responding City, County, Tribal Jurisdiction, or Non-Governmental Entity): 
     


Signature (of Human Resources/Personnel Respondent)
      Date


Signature (of grant activity coordinator (items 13,14,17 & 23-27)) 

Date

Name/Title of Respondent





Name/Title of Respondent

Note:
Project coordinator/liaison (right signature block) should respond to questions with color accented line numbers (13, 14, 17 & 23-27)

as in some jurisdictions these events are resolved between department heads and the executive council, and are not consistently 

reported to Human Resources/Personnel.
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Federal Funding Accountability and Transparency Act

(FFATA)
Section 1 

Agency/Jurisdiction Legal Name: 
__________________________________________ .



___________________________________________

Section 2

Responses should be for the entire Jurisdiction/Organization, not just the department /division to utilize grant funds.
a) Total Federal Revenues for the prior fiscal year 


(ARRA, Non-ARRA, Directly & Indirectly received)
_________

b) Is ‘a’ above equal to or greater than $25,000,000? 
Yes
No


(Circle One)

c) If ‘b’ above is ‘No’, skip to Section 3 a), enter check ‘Not Required’

and execute the certificate, otherwise continue, compensation reporting may

be required.

d) Total Revenue ( including Federal Revenue) for the prior fiscal year
____________

e) Calculation:  a ÷ d   (Total Federal Revenue divided by Total Revenue) 
____________

f) Is ‘e’ above equal to or greater than .8?
Yes
No


(Circle One)

g) If ‘f’ above is ‘No’, skip to Section 3, enter check ‘Not Required’

and execute the certificate, otherwise continue, compensation reporting may

be required.

h) Have you filed senior executive’s compensation with either of the following?

1. Securities & Exchange Commission 


(under sec 13(a) or 15(d) of the Securities Exchange Act of 1954)

2. Internal Revenue Service 


(Sec 6104 of the Internal Revenue Code of 1986) 
Yes
No


(Circle One)

i) If ‘h’ above is ‘Yes’, skip to Section 3a), enter check ‘Not Required’

and execute the certificate, otherwise continue, compensation reporting 

is required.

Section 3

Compensation Reporting Requirement:

a) Not required to report senior executive compensation. 

(Sec 2b or 2f = ‘No’, or 2h = ‘Yes’)
_________

b) Enter the name, title and total compensation of the five individuals receiving

the greatest total compensation for the reporting jurisdiction (or agency if the 

Grantee is not a unit of state, local or tribal government).

Name
Title
Compensation

1. _________________________
_________________________

__________
2. _________________________
_________________________

__________

3. _________________________
_________________________

__________

4. _________________________
_________________________

__________

5. _________________________
_________________________

__________

Section 4

I, am the chief financial officer of the jurisdiction/organization or their designated representative, and certify that the data presented on this form is an accurate reflection of the jurisdiction’s/ organization’s fiscal records.

_________________________


Signature
___
_______________


Printed Name

________________________


Title

_________________________


Date
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COMMERCIAL INSURANCE, RISK POOL OR SELF INSURANCE

Cities and Counties receiving grant funds directly from Commerce under this program must have:
Automobile Liability. In the event that performance pursuant to this Agreement involves the use of vehicles, owned or operated by the Contractor or its Subcontractor, automobile liability insurance shall be required. The minimum limit for automobile liability is $1,000,000 per occurrence, using a Combined Single Limit for bodily injury and property damage.

Commercial General Liability Insurance Policy.  Provide a Commercial General Liability Insurance Policy, including contractual liability, written on an occurrence basis, in adequate quantity to protect against legal liability arising out of Agreement activity but no less than $1,000,000 per occurrence. Additionally, the Contractor is responsible for ensuring that any Subcontractors provide adequate insurance coverage for the activities arising out of subcontracts.

Employers Liability.  Insurance providing wage replacement and medical benefits to employees injured in the course of employment, filling the gaps between Worker’s Compensation and Commercial General Liability.
Fidelity Insurance.  The Contractor shall maintain insurance coverage at least equal to the awarded funds under this agreement to protect against fraudulent acts by individuals authorized to receive or deposit funds into program accounts, or to prepare or issue financial documents, checks, or other instruments of payment for program costs. 

Professional Liability, Errors and Omissions Insurance. The Contractor shall maintain Professional Liability or Errors and Omissions Insurance. The Contractor shall maintain minimum limits of no less than $1,000,000 per occurrence to cover all activities by the Contractor and licensed staff employed or under contract to the Contractor. The state of Washington, its agents, officers, and employees need not be named as additional insureds under this policy.
Worker’s Compensation.  Coverage of employees which in the course of employment incurred bodily injury (including death) by accident or disease that arises out of or in connection with the performance of the grant agreement.
The agency executing the grant award for this program shall provide insurance coverage as set forth above.  The intent of the required insurance is to protect the state should there be any claims, suits, actions, costs, damages or expenses arising from any loss, or negligent or intentional act or omission of the Grantee or Subgrantee/subcontractor, or agents of either, while performing under the terms of this Grant.

The insurance required shall be issued by an insurance company or risk pool authorized to do business within the state of Washington. Except for Professional Liability or Errors and Omissions Insurance, the insurance shall name the state of Washington, its agents, officers, and employees as additional insureds under the insurance policy. All policies shall be primary to any other valid and collectable insurance. The Grantee shall instruct the insurers to give COMMERCE thirty (30) calendar days advance notice of any insurance cancellation, non-renewal or modification.

The Grantee shall submit to COMMERCE, either attached to the reverse of this form or within fifteen (15) calendar days of the Grant start date, a certificate of insurance which outlines the coverage and limits defined in this insurance section. Commerce will be named as an additional insured on this certificate.  During the term of the Grant, the Grantee shall submit renewal certificates not less than thirty (30) calendar days prior to expiration of each policy required under this section.

The Grantee shall provide insurance coverage that shall be maintained in full force and effect during the term of this Grant
______________________________________




Signature Of Individual with Functional Responsibility
 Title Of Official Completing The Certification

______________________________________




Jurisdiction/Organization Represented
 Date


Form 13

Continued
Insert copy of:

Certificate of Coverage

Or

Certificate of Insurance Liability

Or


Submit such certificate to the address below not later than October 10, 2019

(bill.johnston@commerce.wa.gov)

(Disbursement may be held pending receipt of a currently in effect certificate)
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Customer Satisfaction and Improvement

The following questions are intended to help us improve our application process. Please indicate your agreement/disagreement with the following statements. Your responses will not impact the evaluation of your application in any way.

1: Strongly Disagree

2: Disagree

3: Neither Agree Nor Disagree

4: Agree

5: Strongly Agree

1. The application instructions were clear.

1          2          3          4          5

2. The application questions were easily understood. 

1          2          3          4          5

3. I was able to receive the assistance I needed from Commerce to complete the application.

1          2          3          4          5

4. I had adequate time to prepare the application prior to the deadline.

1          2          3          4          5

5. Given program requirements, the application process was reasonable.

1          2          3          4          5
6. Which forms or portions thereof were particularly difficult to understand or respond to, and do you have any recommendations for how they should be presented?



Submission of the 


EEOP Utilization Report 


Does Not Apply to


Non-Profit Organizations





Office of Civil Rights Compliance Checklist





Yes      No      N/A





Office of Civil Rights Compliance Checklist





Yes      No      N/A





Yes       No     N/A





Office of Civil Rights Compliance Checklist
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