ROUTINE MAINTENANCE SCHEDULE

	
Task
	Frequency
	Month Task Performed

	
	
	J
	F
	M
	A
	M
	J
	J
	A
	S
	O
	N
	D

	
Inspections

	Interior (family project)
	quarterly
	
	
	x
	
	
	x
	
	
	x
	
	
	x

	Exterior/Grounds
	monthly
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
Buildings - Roof

	Roof moss control
	annual
	
	x
	
	
	
	
	
	
	
	
	
	

	Gutter re-nailing
	semi-annual
	
	x
	
	
	
	
	
	
	
	
	x
	

	Gutter and screen cleanout
	quarterly
	
	x
	
	
	x
	
	
	x
	
	
	x
	

	Downspout repair
	annual
	
	
	
	
	
	
	
	
	
	
	x
	

	Facia/Flashing spot paint
	annual
	
	
	
	
	
	
	x
	
	
	
	
	

	Roof vent inspect/re-nail
	annual
	
	
	
	
	
	
	x
	
	
	
	
	

	
Buildings - Exterior Walls

	Wash windows
	annual
	
	
	
	
	
	x
	
	
	
	
	
	

	Caulk windows and doors
	annual
	
	
	
	
	
	
	x
	
	
	
	
	

	Wash siding
	annual
	
	
	
	
	
	x
	
	
	
	
	
	

	Spot paint siding
	annual
	
	
	
	
	
	
	x
	
	
	
	
	

	Sweep cobwebs under eaves
	bi-monthly
	
	
	
	x
	
	x
	
	x
	
	x
	
	

	Wash exterior light fixtures
	bi-monthly
	
	
	
	x
	
	x
	
	x
	
	x
	
	

	
Common Buildings (Laundry/Rec/Office/Restrooms)

	Wash/vacuum floor
	weekly
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Wash windows
	annual
	
	
	
	
	
	x
	
	
	
	
	
	

	Clean sink/toilet fixtures
	weekly
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Wastebasket removal
	weekly
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Dust behind laundry machines
	weekly
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	1
	monthly
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Inspect/clean dryer lint screen
	weekly
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Inspect instructions/signs
	monthly
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Resupply bathroom
	weekly
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	
Buildings - Foundation

	Foundation vent covers
	semi-annual
	
	
	
	x
	
	
	
	
	
	
	x
	

	Foundation pest control
	semi-annual
	
	
	
	x
	
	
	
	
	
	
	x
	

	Inspect floor insulation
	annual
	
	
	
	
	
	x
	
	
	
	
	
	

	
	
	

	
Task
	Frequency
	Month Task Performed

	
	
	J
	F
	M
	A
	M
	J
	J
	A
	S
	O
	N
	D

	
Equipment

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
Grounds

	Sidewalk crack repair
	annual
	
	
	
	
	
	x
	
	
	
	
	
	

	Sidewalk moss control
	annual
	
	
	
	
	
	x
	
	
	
	
	
	

	Parking lot sweep
	monthly
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Parking lot reseal
	5-years
	
	
	
	
	
	
	
	
	
	
	
	

	Parking lot weed control
	quarterly
	
	
	x
	
	
	x
	
	
	x
	
	
	

	Parking lot grease removal
	annual
	
	
	
	
	
	x
	
	
	
	
	
	

	Garbage bin area cleanup
	daily
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Grounds paper/trash pickup
	daily
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	After dark lights inspection
	daily
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Playground cleanup
	daily
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	Fence inspection
	monthly
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	
Landscape - Irrigation

	Sprinkler head repair
	semi-annual
	
	
	
	x
	
	
	x
	
	
	
	
	

	Sprinkler spray adjustment
	monthly/seasonal
	
	
	
	x
	x
	x
	x
	x
	x
	x
	
	

	Reset controller timer
	monthly/seasonal
	
	
	
	x
	x
	x
	x
	x
	x
	x
	
	

	Replace controller battery
	annual
	
	
	
	x
	
	
	
	
	
	
	
	

	
Landscape - Lawns

	Mow grass
	weekly/seasonal
	
	
	
	xx
	x
	x
	x
	x
	x
	x
	x
	

	Edge lawns
	monthly/seasonal
	
	
	
	x
	x
	x
	x
	x
	x
	x
	x
	

	Fertilize lawns
	quarterly/seasonal
	
	
	x
	
	x
	
	x
	
	
	
	x
	

	Weed control
	quarterly/seasonal
	
	
	x
	
	x
	x
	x
	
	
	
	
	

	Aeration
	annual
	
	
	
	
	
	x
	
	
	
	
	
	

	
Landscape - Bark Beds/Trees

	Prune limbs 6' over walkways
	semi-annual
	
	
	x
	
	
	
	x
	
	
	
	
	

	Prune limbs 6' over roofs
	semi-annual
	
	
	x
	
	
	
	x
	
	
	
	
	

	Prune limbs 3' from siding
	semi-annual
	
	
	x
	
	
	
	x
	
	
	
	
	

	Prune shrubs 1' from siding
	semi-annual
	
	
	x
	
	
	
	x
	
	
	
	
	

	Weed control
	monthly/seasonal
	
	
	x
	x
	x
	x
	x
	
	
	
	
	

	Brush control on banks
	annual
	
	
	
	
	
	x
	
	
	
	
	
	

	
Project-specific Tasks

	Dryer Vents Cleaned 
	annual
	
	
	
	
	
	
	
	X
	
	
	
	

	Fire Extinguisher Serviced
	Annual 
	
	
	
	
	
	
	
	X
	
	
	
	

	Backflow test
	Annual 

	
	
	
	
	
	
	
	X
	
	
	
	



