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Multi-Unit Housing Tax Incentive Program
Washington State Department of Commerce Annual Report Form
Contact: Ike Nwankwo, 360.725.3056
Per RCW 84.14.100, all cities that offer multi-unit housing tax incentive programs shall report the following information to the Washington State Department of Commerce (Commerce) annually by December 31, beginning in 2007:
1. Jurisdiction Information
Reporting Period 
 

 

 Today’s Date





Name of Jurisdiction



             High Cost Area:  Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

Address












City













County













Contact Person











Phone













Fax













Email












2. Did your jurisdiction issue Tax Exemption Certificate(s) this reporting period: Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

(If you answered “No” above, you do not need to complete the rest of this form, send completed form to Commerce. If you answered “Yes”, please continue to the next Section). 
3. Certificate Information

How many final tax exemption certificates did your jurisdiction issue this calendar year* and under what term of exemption does each fall? 
	Number and Term of Tax Exemption Certificates**

	Number of Certificates
	8 years
	10 years
	12 years

	
	
	
	


*
For the purposes of this form, the “calendar year” runs from January 1 through December 31. For those jurisdictions adopting a program partway through the year, the “calendar year” is from the date the program started through December 31.  

**
The number of certificates indicated above need to match the sum total number of certificates listed on the attached “Summary of All Exempted Properties” form 

4. Summary of all exempt properties
Please list all the properties granted tax exemptions during the calendar year on the “Summary of All Tax Exempt Properties” form.   Please complete the form by providing the following information:

	COLUMN HEADING
	INFORMATION TO BE INSERTED INTO FORM

	Application #
	The number assigned by the jurisdiction to identify the tax exemption certificate.

	Project Name
	The commonly used name assigned to the project or housing development.

	Target Area
	General location of the project by street address, name of the urban center or target area.

	Total Value of  Tax Exemption for Each Eligible Project
	Dollar amount of the total tax exemption for each project that was granted a tax exemption. This represents total amount of taxes project owner did not/will not pay for entire tax exemption term (8, 10, 0r 12 yrs.) due to participation in this program.

	Term of Exemption
	Indicate whether the term of the tax exemption is fro 8 years, 10 years (initiated under previous program) or 12 years. 

	Tenure
	Please indicate “R” for rental units and “H” for owner-occupied units.

	Development Costs
per Unit
	The cost to build each unit.  Please see the examples described in Attachment #1 for guidance on how to compute these per unit costs.

	Affordable Rent
	The monthly rent for rental units granted a tax exemption.

	Affordable Sales Price
	The sales price for the owner-occupied affordable housing units that were granted a tax exemption.

	Total Units
	Total number of housing units (both tax exempt and non-exempt) in the development.  The total number of affordable and market rate units should equal the “Total Number” of units.

	Affordable
	Total number units designated as affordable to low and moderate income households.

	Market Rate
	Total number of units sold or rented at market-rate prices.  

	Studio
	Total numbers of units rented or sold that do not have a bedroom as a separate, designated living area.

	1 – Bedroom
	Total number of units with just one bedroom.

	2 – Bedrooms
	Total number of units with two bedrooms.

	3+ Bedrooms
	Total number of units with three or more bedrooms. 

	Low
	Total number of units occupied by tenants or owners whose adjusted income is at or below 80% of the median family income adjusted for family size for the county.  (High cost area adjusted income is at or below 100%).

	Moderate
	Total number of units occupied by tenants or owners whose adjusted income is 80% – 115% of the median family income adjusted for family size for the county.  (High cost area adjusted income is 100% - 150%).

	High
	Total number of units occupied by tenants or owners who whose adjusted income is at or higher than 115% of the median family income adjusted for family size for the county.  (High cost area adjusted income is higher than 150%).


SUMMARY OF ALL EXEMPTED PROPERTIES
	
	
	HOUSING INFORMATION

	CERTIFICATE INFORMATION
	tenure
	Development Costs 
per Unit
	AFFORDABILITY REQUIREMENTS
	TOTAL UNITS ADDED
	TOTAL UNITS BY TYPE
	INCOME RANGE

	Application #
	Project Name
	Target Area
	Total Value of Tax Exemption for each Eligible Project
	Term of Exemption
	R = Renter
	H = Owner Occupied
	See Examples
	Affordable Rent
	Affordable Sales Price
	Total Units
	Affordable
	Market Rate
	Studio
	1 – Bedroom
	2 Bedrooms
	3 + Bedrooms
	Low
	Moderate
	High

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	TOTALS
	 
	 
	 
	 
	 
	 
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


5. Income information

A.
County Median Household Income (CMHI):







Source of Information:









B.
Income Information for Tax Exempted Properties
For each affordable unit, please provide the household income of each initial renter or initial owner-occupant.  
For each affordable rental or owner-occupied unit, indicate the household income of each initial renter or home owner.  Please identify each unit by its application number, project name, respective apartment number, street address or parcel number.  Please use the TAB key to add additional rows.
	
Application Number
	Project Name
	Unit Identification
	Household Income

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


6. Impact on taxable values (optional table)

On a voluntary basis, please provide information on the value of the site prior to development (last assessed value prior to improvement) versus post-development value, including exempted amount.   Please use the TAB key to add additional projects.
	Project Name
	Project Parcel Number
	Total Taxable Value of Parcel Prior to Improvement 

(land + imp’s, if any)
	Total Taxable Value of Parcel After Improvement 

(land + imp’s, if any)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTALS
	
	
	


ATTACHMENT #1
Computation of Development Costs Per Unit
EXAMPLE #1:
(a)
Costs:
Residential Area:




$10,200 
(a)

(Includes residential area, residential common areas, residential parking area)

(b)
Description:
Residential units and proportional costs:

	Unit Mix
	Number
	Average Size
	Total Square Feet
	Cost Per Unit

	Studio
	10
	500
	5,000
	$137,838

	1 – Bedroom
	20
	700
	14,000
	192,973

	2 – Bedroom
	20
	900
	18,000
	248,108

	Total
	50
	
	37,000
	B


(c)
Average cost per net residential square foot:

$275.68
(sum ( a / b ))

EXAMPLE #2:
Apartment Complexes:  

--
Development Costs = (total project costs) / (number of dwelling units created)

…
Total project costs is required information that should be listed in the application for the Final Certificate of Tax Exemption.

OR

--
Development Costs = (total project costs) / (average unit size in square feet)

…
Example calculation of average unit size based on a MFTE project

	Unit Type
	No. of Units
	SF
	Total SF

	1 BR / 1 BA
	24
	690
	16,560

	2 BR / 1 BA
	60
	889
	53,340

	3 BR / 2 BA
	30
	1,125
	33,750

	Total Units
	114
	
	103,650

	Average Unit Size = sum ( 103,630 / 114) = 909 s.f. per unit


Condominium Units:
--
Development Costs = (total project costs) x sum ( s.f. unit) / s.f. total)

…
s.f. unit represents the total square feet of the individual condo unit

…
s.f. total represents the total square feet of the residential space in the building
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