8. REPORTS

ENTERING THE BASIC REPORTS INTERFACE

To use the reports feature in InfoNet, select the Reports button located at the top of any screen:
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This will open the Reports function screen, from which you can access a variety of different reports for your
agency.

You can access Reports the same way whether you enter from the Domestic Violence, Sexual Assault,
Victims of Crime, or Administrative Utility interfaces — there is an identical report button at the top of each
screen. This will give you access to all applicable reports, not just reports for the interface you started from.
For example, to view Sexual Assault reports for your agency, you do not need to begin from the Sexual
Assault interface — you can select the Report feature from anywhere in the system.
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PAGE CONTAINS BOTH SECURE AND NONSECURE ITEMS

If your browser is IE versions 5 or 6, you may be prompted with the following Security message.

Select Yes to continue.

Security Information

Thiz page containg both secure and nonsecure
=TS

What does this message mean?

What this message is telling you is that the report feature accesses two kinds of information — one set of data
that is “secure,” which is your InfoNet data, and one set of data that is “nonsecure,” which in this case refers
to the templates and formatting of the reports themselves. You get this message because InfoNet is a secure
website — as you can tell because the website begins with “https.” However, some of the templates that the
reports reference for formatting are stored on a separate website that begins with “http.”

Not all users will receive this message — it may depend on what browser you are using, or what your security
settings are. In any case, it is perfectly safe to select Yes to continue.
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NAVIGATING THE REPORTS SCREEN

The Reports screen is shown below. There are several pieces of information you will need to enter to
generate a report. The first is selecting the type of report you wish to view. Select the report you wish to
view by clicking on the Reports drop down menu. InfoNet currently has 24 basic reports to choose from at
the Agency User level.

ig

Reports |SELECT ONE x| |Adobe ¥|  ViewReport |

Cases Breakdown

Client Intake Summary

Client Service Summary

Clients Currently In DV Shelter

Crime Victim Service Center Report

DSHS Shelter End of Year Report

DSHS Shelter Report

DVLA Report

Hotline Summary Report

Individual DV Shelter Entries

Rollup For Clients

Secondary Victims and Senvices Summary Report
Senvice Details Report

Semvices For Clients

Sexual Assault Community Organizing and Responding Repart
Sexual Assault Community Organizing and Responding Year End Report
Sexual Assault Community Responding

Sexual Assault Demographics

Sexual Assault Field

Sexual Assault Prevention Summary

Sexual Assault Service Summary

Sexual Assault System Coordination Report
STOP Grant Report

Victim Witness Report

Select the type of report you wish to view to continue. A brief description of each report type follows in the
next section. Not all report types are applicable for every agency. For example, if your agency does not
provide Sexual Assault Services, none of the Sexual Assault reports will contain any data.
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TYPES OF REPORTS

CLIENT INTAKE SUMMARY

#

THE CLIENT INTAKE SUMMARY AND SEVERAL OF THE

CIiEI‘It I nta ke S umma ry REPORTS IN INFONET ARE “WYSIWYG” REPORTS —

“WHAT YOU SEE IS WHAT YOU GET.”
Agency Name: X Testing

07/01/2008 THROUGH 06/30/2009 THAT IS BECAUSE THE REPORTS SHOW EXACTLY WHAT
YOU TYPED INTO INFONET. IF YOU ENTER 20 INTAKES
IN APRIL, THEN THE CLIENT INTAKE SUMMARY WILL

SHOW EXACTLY 20 INTAKES FOR APRIL.

Female 11 African American, Black 5 Hispanic/Latino 4 Stalking MNone 17 and
Below
Male 0 Asian 1 Non-Hispanic/Non- 7  Domestic 11 Physical 0 18- 24 1
Latino Violence Disability
Mot 0 Native AmericanfAlaska 0 Mot Reported 0 Mental 5 25-59 10
Reported Mative Disability
Other 0 Pacific Islander/Native 0 Sensory 0 60 and 0
Hawaiian Disability Up
Multi Racial 0 Other 0
Disability
Mot Reported 0 Multiple 0
Disabilities
Other 0 Mot Reported 0
Unspecified 0
White 5

VRO TOTAL NUMBER OF
CLIENT INTAKES FOR

oo EACH PROGRAM TYPE
HEADER.
Female African 2 Hispanic/Latino 0  Child 6

American, Black and

Below
Male 0 Asian 1 MNon- 7 Adult 1 DUI/DWI Crashes 1 Physical 1 18- 0

Hispanic/Mon- Disability 24

Latino

Mot i Native n Not Rennrted 0 Flder Ahuse 0 Mental 7 25 - 5

The client intake summary is an agency wide overview of all client intakes with a First Contact Date within
the selected reporting period. Intakes are divided into program types based on the interface they were
entered in: Domestic Violence, Victims of Crime, and Sexual Assault.

This report shows a total count of intakes as well as breakouts of basic demographic information — Gender,
Race, Ethnicity, Client or Crime type, Disability, and Age.

Please note that this is a report on new client intakes only. It does not indicate that services have been
listed yet for the intakes shown. An agency could have a high number of client intakes and yet have a low
number on service reports because no direct services were reported.

Applicability: This report is applicable to all agencies that provide direct client services, regardless of
funding or contract type.
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CLIENT SERVICE SUMMARY

Se Nice Su mma rv NUMBER OF ENTRIES OR
CONTACTS FOR THIS
TOTAL NUMBER OF Agency Name: X Testing PARTICULAR SERVICE
HOURS FOR THIS
PARTICULAR SERVICE 200 THROUGH (s
Advoracy-Basad Counselng 5 4
Child Car= 42,25 2 2
Civil Lagal Advesacy s < 1> 1
Crisis Counseling/Intarvention 0.5 i 1
Emergency DV Shelker--DV Shelter Home 25 3 2
Hasoitz] Response 1.25 i 1
Immigration Assistance 1.25 1 1
Other (lease specify) 1.5 i 1
Referrals 0.25 1 1 TOTAL NUMBER OF
fom | ews | e e UNDUPLICATED CLIENTS
THAT RECEIVED THIS
PARTICULAR SERVICE
T ——
HOURS FOR THIS Advozacy 135
PROGRAM TYPE Community Respending i i 1.
TS Ervention 1.25 1 1
Information andReferral 0.5 1 1
Support Groups i 1 1
Therapy 4 1 i
;
FEs e TOTAL NUMBER OF
UNDUPLICATED CLIENTS
g:lcbﬁ;ﬂlﬁimgmshcallv Approgrizie SERVED BY A PARTICULAR
Medical Advecacy 3 1 1 EROCRAMY
Medical Socal Work 0.5 i 1
Pear Support Group 3 2 1
Support/Accompaniment through Service 2 1 1
Delfvery and Criminzl Justice Systems
Therapy 1
N
8/13/2008 11:26:32 AM Page1of2

The Client Service Summary is an agency wide overview of all direct client services within the selected
reporting period. Services are divided into program types: Sexual Assault, Domestic Violence, and Victims
of Crime. The report includes a count of hours, number of entries, and number of unduplicated clients
receiving that particular service.

There is also a subtotal of the total number of hours and entries for each program type. At the very bottom
of the report (not shown in the example) there is a total across programs — all hours, all contacts, and all
unduplicated clients for your agency during the report period.

Please note that, because many clients may receive more than one setvice, a client may be represented more
than once throughout the report, which is why the “total number of clients served” overall may be lower than

the sum of the total clients for each service column.

Applicability: This report is applicable to all agencies that provide direct client services, regardless of
funding or contract type.
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CLIENTS CURRENTLY IN DOMESTIC VIOLENCE SHELTER REPORT

Clients Currently In Domestic Violence Shelter Report

This report displays all shelter service entries for which a Shelter Begin Date has been entered, but
for which no Shelter End Date has been entered. These clients are considered by InfoNet to be
“currently in shelter” and bednights continue to be added for them on shelter related reports. If one
of these clients has exited shelter, complete the original shelter entry by adding the shelter exit date.
For more information about shelter data entry, please view the InfoNet User Manual, Chapter 6.

Adult Bednights

Clientld __|Case Id__|Service Date __Service Type Begin Date

5555 173859 01/14/2010 Emergency DV Shelter--DV Safe Home 01/14/2010

Children’s Bednights

Parent's Client Id |Year of Birth Service Type Begin Date

5555 2000 01/14/2010 DV Safe Home 01/14/2010

The Clients Currently in DV Shelter Report is an report of all DV shelter clients and their children with
“incomplete” shelter entries, meaning shelter entries with a beginning date but no exit date. Ideally, when
reviewing this report, you will see a list of clients and children currently residing in your agency’s shelter.
However, this can be an excellent way to check for data entry mistakes, as you will be able to quickly see if a
client who should be listed as having exited shelter has not yet had an exit date listed. To complete the
original shelter entry, please see Chapter 6 for more detailed instructions on editing a shelter record.

Applicability: This report is applicable to all agencies that provide Emergency DV Shelter.
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CRIME VICTIM SERVICE CENTER REPORT:

Department of Community, Trade, and Economic Development
Office of Crime Victims Advocacy

Victims of Crime Act
Crime Victim Service Centers

Quarterly Activity Report
Report Period: July 1, 2008 TO September 30, 2005

VOCA Region: 1

Section One: -

Agency Agency Hame: X Tesiing

I d
Contract Number: 07-31118-2220

Section Two: A Indicate the number of victims served by type of victimization:

Victim Nofe: Ingicale fthe number of wichms {undupbcated) served by VOCA-fimded projects during the
Statistics grant period. Each vichm should be counfed only once, ie. 3 viclim of child abuse assaulis
showid be counfed more than once onfy a5 2 resul of separafe and wnrelated crimes.
No. of No. of
wictims vichims
served served
III Chid physical abuse III Kidnapping and/or Missng Persons
[=] owowcasnes [T ] veeusr assauk
III Elder Abuse III Property Crimes
R e L
R (2] o
Assault III Survivors of Homicide Victms andlor
WVictms of Atempted Homecide

] e [] e

PORT IS
/ {E PAGE
TO VIEW

\GES AS

412412007 4:56:56 B \O’-H:A.ﬂrrftn‘llcm'
1ol

This report is for agencies receiving Crime Victim Service Center funding for Victims of Crime victims. It is
similar to the paper report that agencies filled out prior to InfoNet, and includes information about the
Victims of Crime client intakes entered during the reporting period as well as services provided. It also
provides information on the outreach and education activities your agency provided during the reporting

period.

This report is specifically formatted to match the requirements of the federal funder, and may involve
combining, filtering, or relabeling data from what you entered into InfoNet. If you would like further
explanation of the federal funder’s reporting requirements, please contact the person that manages your grant
or contract.

Applicability: This report is applicable only to agencies that provide Victims of Crime services through a
Crime Victim Service Center contract or subcontract. If your agency does not provide services to victims of
Victims of Crime, this report will be blank.
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DSHS END OF YEAR REPORT:

DEPARTMENT OF SOCIAL AND HEALTH SERVICES
Emergency Domestic Violence Shelter Report

DSHS Emergency DV Shelter End of Year Report For: X Testing

REPORT FERIOD- 07/01/2009 TO 063072010

Service Qutcome Data

Indicates how many surveys were completed from each program area for which data was
collected, and how many YES responses were received to 2ach of the outcome questions
(safety and resources).

Service Outcome Data

For Report Period State Fiscal Year 2008
Survey Type Humpber of Mo of Yes Humber of Yes Responses
Surveys Besgonses To | ToCommunity Resorces
Lompleted Safety Ouicome Dutcome

Shelter 15 15 5
Supportive Senices 25 24 24
and Advocacy
Support Groug 44 41 42

Total B4 20 81
Valunteers

Mumber of wolunteers in the domestc viclence program and the 1ota’ number of hours they
donated. Domeste viclence program means a aspects of the pregram and inchudes volunteers
prowiding direct services and adminisirative services.

Volunteers
For Report Period State Fiscal Year 2008
Volunteers Lount
Mo of Volunteers i
Mumber of Volunteer Hours TES
81372009 2:27:33 PM Page 1of2

The DSHS End of Year report is for agencies that receive DSHS Emergency Shelter funding. This
report is designed so that agencies can print out the information submitted on the DSHS End of Year report
in an easy to read fashion. If you’re unsure whether your DSHS End of Year Report submitted correctly,
checking this report can allow you to see your report exactly as it is currently saved in the system.

Applicability: This report is applicable only to agencies that receive DSHS Emergency DV Shelter funding

and who have completed an End of Year Report. If your agency does not receive that funding, or has not
completed the End of Year Report section, this report will be blank.
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DSHS SHELTER REPORT:

DEPARTMENT OF SOCIAL AND HEALTH SERVICES
Emergency Domestic Violence Shelter Report

Report For: X Testing

Reporting Period: L7i01/2006

Der3Di00e

People Served (unduplicated within each contractor seen for the 1st time during the reporting period).

Includes the number of domestic viclence clients (ncluding their chidren) served by gender, race, ethnicity,
and age. Youth Intmate Partner Viclence (Youth [PV means youth age 17 and under who are the primary

wiztm of 1PV youth [P does not include dependent children accompanying an adult victimiclient for senvices.

RESIDENTIAL (EMERGENCY SHELTER)

Female

Wak

Children{-17}

Fautn 1PV

Mot Reporten

Other

Unspeified

Total Residential

Female

"

Wak

Children{G-17}

AN

Fautn 1PV

Mot Reporten

Other

Unspecified

Total Non-Residential

African American, Slack

Aslan

Fultl Raclal

Matlve AmercaniAlaska Natve

et Reported

Other

8/13/2008 2:51:33 PM

Fage 1 of 4

THE FIRST PAGE OF THE
DSHS SHELTER REPORTS
COUNT UNDUPLICATED
CLIENTS WHO WERE NEW
DURING THE REPORT
PERIOD AND WHO
RECEIVED ELIGIBLE
SERVICES. CLIENTS MAY BE
COUNTED EITHER IN
RESIDENTIAL OR NON-
RESIDENTIAL FOR THIS
COUNT, ALTHOUGH ALL
SERVICE HOURS AND
BEDNIGHTS ARE COUNTED
LATER IN THE REPORT FOR
BOTH NEW AND
CONTINUING CLIENTS.

THE TOTALS HERE ARE
USUALLY LESS THAN THE
TOTAL NUMBER OF CLIENTS
WHO WERE SERVED BY YOUR
AGENCY.

This report is for agencies receiving DSHS Emergency DV Shelter funding for domestic violence victims. It
contains demographic information on the eligible client intakes entered with First Contact Dates during the
reporting period, the services provided to both new and continuing clients, and the number of shelter bed
nights that occurred during the reporting period for both adult and child clients, as well as hotline calls,

unmet requests for shelter, and community education activities.

This report includes data on all clients and services eligible for DSHS Emergency DV Shelter funding, and is

not limited to only information on residential clients.

This report is specifically formatted to match the requirements of the federal funder, and may involve
combining, filtering, or relabeling data from what you entered into InfoNet. 1f you would like further
explanation of the federal fundet’s reporting requirements, please contact the person that manages your grant

or contract.

Applicability: This report is applicable only to agencies that provide Domestic Violence services through a
DSHS Emergency Shelter contract. If your agency does not provide services to victims of Domestic
Violence, this report will be blank.
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DVLA REPORT:

CEFARTRENT OF COMMUMITY, TRADE AND ECONDMC DEVELOFRENT
OIFFICE OF CRIME VICTIME ADVOCACY
Domectic Winlenos Leagal Advocaoy
Camsresrly Activiy Repor

AGENDY MapgE: X Testng

LSEAL ADVDCATE Maps:  Tem Halzher

REPoRTEERICD: M1 2008 ™ Sept=mber 37, 2005

COMTRACT MUMEER, _ D7-31105858

HEW INDRIDUALE SESVED:  (UndupNoaied oount of primany snd ssoondaty wWolims assisied by DL Gra-
fungisd s2aif doring fhe coment mpoing period !

Frimary Viclims: 1 Secondary o
chideenit

ACTIVITEES: (Tola! number of sach duving S curent reporiing pesiod |

= EVETERE ADWDCACY

{Wumier of contacts mads withis @ Sysiem frimingl, oW, povsmment agencisg on
befial of Fie wiclim @ndior fo ensure e vichm's rights )

= ACCOMFANIMENT TD CRIMINAL JUSTICE FRECEEDINGT
Wumber of meelings WiT B enforcement, DOSECLTs OF CoWE)

il REFERRALT
(Mumber of neferals io @ coming! usiice agency, DEHE TANE od bank orime
wehms compensation fousing emaipmant heath caw, g’ sendoes, sz

1 TRMITBRATION B EIETENCE
umbeyr of Wilime: 2sE'Fed with Immigralion mafiers. Fuch 8 VM cefpeitions.|

FI0TT Lk B Pags | ol 3

This report is for agencies receiving Domestic Violence Legal Advocacy (DVLA) funding for domestic
violence victims. It is similar to the paper report that agencies filled out prior to InfoNet. The report
contains information based on the services provided and clients assisted by your agency’s specified DVLA

staff.

If your agency has a DVLA contract but has not specified your DVLA staff in the Administrative Utility, you
will receive a blank report with the following error message beneath your contract number:

CONTRACT NUMBER: ~ 07-31108-999 y

To correct this, indicate in the Administrative Utility which staff members are paid out of your DVLA
contract using the Staff Allocation feature. Instructions for this can be found on page 2-5 of the InfoNet

Uset’s Manual.

Applicability: This report is applicable only to agencies that provide Domestic Violence Legal Advocacy
through a DVLA contract. If your agency does not receive DVLA funding, this report will be blank.
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HOTLINE SUMMARY REPORT

Hotline Summary for X Testing

REPORT PERIOD: 07/01/2006 TO 06/30/2009
Domestic Violence

Hotline Call Type Mo of Calls

Crisis Intervention 0

Information and Referral 0

Both 2

Unspecified 0

Domestic Violence Total Calls: 2

Sexual Assault

Hotline Call Type No of Calls
Crisis Intervention 9
Information and Referral 32

Both

Unspecified 0

Sexual Assault Total Calls: 49

Victims of Crime

Hotline Call Type No of Calls
Crisis Intervention 2
Information and Referral 0
Both 1
Unspecified 0

Victims of Crime Total Calls: 3

Total Calls: 54

The Hotline Summary report is a simple report for agencies that would like a snapshot summary of
the hotline calls they have entered into the system for a particular time period. Calls are separated by
program type (DV, SA, and VOC) and intervention type (crisis intervention, I& R, calls that included
both crisis intervention AND I&R, and calls whose intervention type was unspecified.)

If an agency enters calls in “batches” the system will automatically tally those batches for an accurate
representation of calls. For example, if an agency enters two hotline call entries in a week, with 10
calls entered in the number of calls field for the first entry, and 2 entered under number of calls for
the second, this report will show 12 total calls.

Applicability: This report is applicable to any agency that enters data on the Hotline or Crisis
Intervention/Information and Referral pages. Itis a “WYSYWIG” (what you see is what you get)
report, and will reflect exactly what was entered into InfoNet without any filters or changes.
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INDIVIDUAL DOMESTIC VIOLENCE SHELTER ENTRIES REPORT

Individual Domestic Violence Shelter Entries Report
07i01/2006 THROUGH 06/30/2010

All Adult Bednights for 07/01/2006 through  06/30/2010

Client Id Case Id |Service Date Service Type |Begin Date End Date Bednights In Total
Reporl Period Bedmghts

Example20 BE1TH 07/01/2006 Emergency DV D7/01/2008 07/15/2006
Shelter-DV
Shelter Home

Examplel BE173 07/03/2008 -Emer:genc:.r DV - [}?f{]?.fz[]{lﬁ' 07/05/2008 2 2
Shelter-DV
Shelter Home

Exampled BE17E 07/05/2006 Emergency DV . []?I{JSIQ[}DB' 07/06/2008 1 1
Shelter—-DV
Shelter Home

Example15 120318 07/14/2008  Emergency DV 07i4/2008 07/18/2008 4 4
Shelter-DV
Shelter Home

5565 173859 12/25/2009 Emergency DV ' 12(25.'2[]09' 123142009 6 6
Shelter-DV
‘Shelter Home

5565 173859 01/14/2010 Emergency DV - [11!144'2[]10' 168
Shelter-DV
‘Safe Home

Example2 86172 01/24/2010 Emergency DV . {]1|f24|'2[]1l]' 01/28/2010 4 4
Shelter-DV
Shelter Home

Total Adults Sheltered in this report periad: & Total: 199

All Children's Bednights

Parent's Child’'s Year of | Service Date Service Type Begin Date  |End Date Bednights in Total
Cllent 1D Birth eport Penud Bednlghts

2000 12/25/2009 DV Shelter Home 121252009 12/31/2009

5555 ' 2000 01/14/2010 DV SafeHome | 01/14/2010 168

Example2 1929 07/01/2000 DV Shelter Home ~ 07/01/2000  07/03/2009 2

Example2 1992 01/24/2010 DV Shelter Home ~ 01/24/2010 011282010 4

Example2 1993 01/24/2010 DV Shelter Home ~ 01/24/2010 011282010 4

FERE T EEEE Y TR
The Individual DV Shelter Entries Report is an report of all DV shelter entries for clients and children with
at least one bednight in the desired report period. The report will show the client’s begin date, end date, as
well as calculations for the number of bednights in the report period and, if possible, the total number of
bednights altogether.
This report is a great way to understand how bednight totals get calculated for reports. It can also be a great
way to check for typos and mistakes — by skimming the number of bednights, if you encounter a record with,
for example, 300 bednights, you might want to look a little more closely at the dates that were entered.
Sometimes, a typo in the year of a shelter exit date can throw bednight totals way offl
Applicability: This report is applicable to all agencies that provide Emergency DV Shelter.
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SECONDARY VICTIMS AND SERVICES SUMMARY

Secondary Victims and Services Summary

Agency Name: X Testing

07/01/2006 THROUGH 06/30/2010
Race Count Ethnicity Count Gender Count Age Count

Unspecified 2 Unspecified 3 Unspecified 2 0-6 1
African American, Black 2 Hispanic/Latino 1 Female 8 7-12 5
Asian 1 Non-Hispanic/Non-Latino 5 Male 1 13-17 2
IMulti Racial 0 Not Reported 2 Not Reported 0 18-24 1
Native American/Alaska 2 Total 11 Other 0 25-59 2
Native Total 11 |60+ 0
Not Reported 0 Total 11
Other 1
Pacific Islander/Native 0
Hawaiian
White 3

Total 11
Service Total Hours Total Entries Total Secondary Vietims

Served
Advocacy Based Counseling 14.5 3 a
Childcare or Children's Activities 2.5 2 2
DV Safe Home 2 1 1
DV Shelter Home 5.75 4 4
Support Group 4 4 1
Totals 2875 14 7
a4l == [ b B0 © | g’

I o o o = Y

This report is designed for agencies that provide services to Secondary Victims. It shows a Secondary
Victim Client Intake summary at the top of each section, and a Secondary Victim Client Service Summary
immediately below. The report is divided into Domestic Violence, Sexual Assault, and Victims of Crime
Secondary Clients.

It is important to note that the secondary victims at the top of the report are new intakes, and are not
necessarily the same ones that are shown on the service report. Just as clients on the Client Intake
Summary reflect intakes, and clients on the Client Service Summary reflect clients served, the secondary
report sections show the same two different types of data.

Typically, the number of new intakes should not be higher than the secondary clients served, as you
would expect to serve all new victims and potentially some of the continuing ones. In the example
above, there are 11 new DV secondary victims, but only 7 were served. This lets me know there are at
least four secondary victims I’ve forgotten to enter services for, and can be my cue to review my data
entry for omissions.

Applicability: If your agency does not provide setrvices to secondary victims, or if you did not report

any new secondary victims or secondary victim services during this reporting period, this report will be
blank.
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SEXUAL ASSAULT COMMUNITY ORGANIZING AND RESPONDING REPORT

Office of Crime Victim Advocacy Sexual Assault Program

Community Organizing and Responding Report

07/01/2006 THROUGH 09/30/2009

Community Community Unspecified Activities Per Age Group
Organizing Responding Activity

Activity Participant Activity Participant Activity Participant High
t School

Count  Count Count Count Count Count Clemen. Jr.High

Agency Description College  Adult

This report is designed for agencies receiving funding for Sexual Assault Services To Native American
Communities and/or Sexual Assault Services to Marginalized Communities. If your agency doesn’t receive
either of those two funds, please disregard this report.

The report is a count of the number of activities and participants in the Community Organizing and
Responding Activities section during the reporting period. The activities and participants are divided into
service standard — those activities where Community Organizing was selected are listed in one set of columns,
those with Community Responding in the second set of columns, and any activities where the Service
Standard wasn’t specified are listed separately. The report also shows the number of total activities per age
group of the participants.

Applicability: If your agency does not provide activities with Sexual Assault Services to Native American or
Marginalized Communities funding, or if you did not report any activities during this reporting period, this
report will be blank.



SEXUAL ASSAULT COMMUNITY ORGANIZING AND RESPONDING YEAR END REPORT

X Testing

Community Organizing and Responding Year End Report For X Testing

REPORT PERIOD: 07/01/2008 TO

06/30/2009

Services To Native American Communities and/or Sexual Assault Services
to Marginalized Communities. If your agency doesn't receive either of those
two funds, please disregard this report.

The report is a count of the number of activities and participants in the
Community Organizing and Responding Activities section during the
reporting period. The activities and participants are divided into service
standard — those activities where Community Organizing was selected are
listed in one set of columns, thase with Community Responding in the
second set of columns, and any activities where the Service Standard
wasn't specified are listed separately. The report alse shows the number of
total activities per age group of the participants.

Applicability: If your agency does not provide activities with Sexual Assault
Services to Native American or Marginalized Communities funding, or if you
did not report any activities during this reporting period, this report will be
blank

Date Key accomplishments this reporting period in community organizing? |Key accomplishments this reporting period in community
responding?
05/01/2009]This report is designed for agencies receiving funding for Sexual Assault This report is designed for agencies receiving funding for Sexual

Assault Services To Native American Communities and/or Sexual
Assault Services to Marginalized Communities. If your agency
doesn't receive either of those two funds, please disregard this
report

The report is a count of the number of activities and participants in
the Community Organizing and Responding Activities section
during the reporting period. The activities and participants are
divided into service standard — those activities where Community
Organizing was selected are listed in one set of columns, those
with Community Respending in the second set of columns, and
any activities where the Service Standard wasn't specified are
listed separately. The report also shows the number of total
activities per age group of the participants.

Applicability: If your agency does not provide activities with
Sexual Assault Services to Native American or Marginalized
Communities funding, or if you did not report any activities during
this reporting period, this report will be blank.

This report is designed for agencies receiving funding for Sexual Assault Services to Native American or
Marginalized Communities.

The report is a printable version of the narrative questions submitted in the Community Organizing and
Respondjng/ Year End Report tab.  Viewing this report can also be a quick way to double check that your
entries were completely and correctly submitted.

Applicability: If your agency does not provide Sexual Assault Services to Native American or Marginalized
Communities, or if you have not submitted an End of Year report on the Community Organizing and

Responding page, this report will be blank.
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SEXUAL ASSAULT COMMUNITY RESPONDING REPORT:

Office of Crime Victim Advocacy Sexual Assault Program

Community Responding and Therapy Service Summary Report

FY 2007, Quarter 1: July 1. 2006 THROUGH September 30, 2006

Peer Support  Educate Support Therapy Culturally/Linguistically _ SUPPort/Accompaniment through

Service Delivery and Criminal Justice

Group Group Appropriate Technig Systems

This report is designed for agencies receiving funding for Sexual Assault Services to Native American or
Matginalized Communities.

The report is a count of the number of unduplicated clients that received each of the direct services in the
Native American/Marginalized Services section of InfoNet. It is not dependent on the First Contact Date of
the clients receiving the service. If a new client and a continuing client received Peer Support Group services
during the specified quarter, both clients will be counted on this report.

A client may be counted for each service they receive — so, for example, if a client received
Culturally/Linguistically Appropriate Techniques and Peer Support Group during the quarter, they will be
counted once in each of those two columns. However, they are counted only once per column — so if a client
attended Peer Support Group eight times in the quarter, they are only counted once in that column.

Applicability: If your agency does not provide Sexual Assault Services to Marginalized Communities, this
report will be blank.
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SEXUAL ASSAULT DEMOGRAPHICS REPORT

Cffice of Crime Victim Advocacy Sexual Assault Program

Demographics Report

Fy 20086, Quarter 4: April 1, 2008 THROUGH Jure 30, 2006

Client Type Gender

Adult
Survivor

Example 0 2 0 2 1 0 0 1

Agency Description Child | Adult

Total (Females Males  Other Not Reported

This report is designed for agencies receiving funding for Sexual Assault Services from OCVA.

The report is a count of the number of sexual assault client intakes your agency has entered where the client’s
First Contact Date was in the reporting period.

Throughout InfoNet, we refer to clients with a First Contact Date within the reporting period as “new”
clients. This report counts only clients that were new during the report period. In the example above, the
report shows information on the clients with a First Contact Date between and including April 1, 2006 and
June 30, 2006. A client with a First Contact Date in March, 2006 would not be shown.

The Demogtraphics report sorts clients into Client Type (Child, Adult, or Adult Sutrvivor) and client gender.
This report does not indicate that the clients have had services reported. It is a count of client intakes only.
This report also does not show information on Secondary Victims — the count is for primary clients (clients
for whom you completed an intake form) only.

This report is usable for any agency that provides Sexual Assault Services, whether those services are CSAP,
Specialized, Native American Specialized, or Services to Marginalized Communities — any clients for whom
you have completed a Sexual Assault Client Intake form will be shown on this report.

Applicability: If your agency does not provide Sexual Assault Services, or if you did not have any new client
intakes with a First Contact Date during the reporting period, this report will be blank.
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SEXUAL ASSAULT FIELD REPORT

Office of Crime Victim Advocacy Sexual Assault Program

SA Field Report

FY 2006, Quarter 4: April 1, 2006 THROUGH June 30, 2006

Client Type Gender Crisis Intervention/Information and
Referral

Adult Not Crisis Info. Secondary

Agency Description Child Adult Total Female Male Other Both Unspecified

Survivor Reported  Inter, Referral Victims

This report is very similar to the Sexual Assault Demographics Report, but displays some additional
information.

In addition to listing the number of client intakes within the reporting period sorted by Client Type and
Gender, it also indicates the number of Sexual Assault Crisis Intervention/Information and Referral contacts
during the reporting period, and the total number of Secondary Victims listed for the applicable client intakes.

Again, like the Demographics Report, this does not indicate services are listed for the primary or secondary
clients, and counts only primary or secondary clients that were new during the report period.

Crisis Intervention/Information and Referral contacts are counted if the date of the contact was during the
reporting period. The type of intervention is shown for each contact.

Applicability: If your agency does not provide Sexual Assault Services, or if you did not have any new
clients or crisis intervention/information and referral calls during the reporting period, this report will be
blank.



SEXUAL ASSAULT PREVENTION SUMMARY

Office of Crime Victim Advocacy Sexual Assault Program

Prevention Summary Report

FY 2007, Quarter 1: July 1, 2006 THROUGH September 30, 2006

Information and Skill Building Activities Per Age Group
Awareness
Activity Participant Activity Participant
Count Count Count Count

: High
Jr. High School College  Adult

Agency Description

This report is designed for agencies receiving funding for Sexual Assault Prevention Activities.

The report is a count of the number of activities and participants in Sexual Assault prevention during the
reporting period. The activities and participants are divided into Information and Awareness activities and
Skill Building activities. The report also shows the number of total activities per age group of the
participants.

Applicability: If your agency does not provide Sexual Assault Prevention activities, or if you did not report
any prevention activities during this reporting period, this report will be blank.
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SEXUAL ASSAULT SERVICE SUMMARY

Office of Crime Victim Advocacy Sexual Assault Program
Service Summary Report

FY 2007, Quarter 1: July 1, 2006 THROUGH Septzmber 30, 2006

Medical Medical Medical Legal Legal Legal General General General Support Support Support o
Adv. Adv. Adv. Adv. Adv. Adv. Adv. Adv. Adv. Groups Groups Groups |

Primary Second. Total Primary Second. Total Primary Second. Total Primary Second. Total

This report is designed for agencies receiving CSAP or Specialized SA Services funding. It is a count of the
number of clients and secondary victims that received each type of service during the reporting period.

The report counts each client or secondary victim once for each applicable service. Each applicable service

shows the total number of primary clients receiving the service, secondary clients receiving the service, and
the total number of all clients receiving the service:

Medical Medical

A client may be counted for each service they receive — so, for example, if a client received Medical Advocacy
and Support Group during the quarter, they will be counted once in each of those two columns. However,
they are counted only once for each service type they received — so if a client attended Support Group eight
times in the quarter, they are only counted once in that column.

Secondary Victims are counted similarly. The number represented is the total of unduplicated people
receiving the service. It does not reflect total service hours or number of entries.

On the far right of the report is a count of the crisis intervention and information and referral contacts your
agency reported with dates during the reporting period. This is the same information that can be found on

the SA Field report

Applicability: If your agency does not provide Sexual Assault Setrvices, or if you did not report any
applicable services during the reporting period, this report will be blank.
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SEXUAL ASSAULT SYSTEM COORDINATION REPORT

REFPORT FERIOD:

X Testing

System Coordination Report For X Testing

01/01/2009

TO

12/31/2009

Date Title Type of Activity Audience Mo Of Participants |Hour Of Service
5/14/2009 Meeting with medical |Develop accountability Child Protective 26 25
staff process Services,Emergency
services,Medical
facities/practitioners M
ental health services
8/13/2009 Example #2 Assess gaps in service Law 8 1.25
enforcement, Social
service (private and
public)
1/14/2009 Judicial Commitee Increase Collaboration Judiciary,Law 6 25
enforcement,Prosecuto
rs
Total: 40 6.25

This report is designed for agencies receiving funding for Sexual Assault System Coordination Activities.
This is typically community sexual assault programs (CSAPs.) If you are unsure whether your sexual assault
funding covers system coordination activities, please contact the person that administers your sexual assault

grant.

The report is a count of the number of activities and participants in Sexual Assault System Coordination
activities during the reporting period. This reflects the data as it was entered on the SA System Coordination

page.

Applicability: If your agency does not provide Sexual Assault System Coordination activities, ot if you did

not report any prevention activities during this reporting period, this report will be blank.
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STOP GRANT REPORT

DEPARTMENT OF COMMUNITY, TRADE AND ECONOMIC DEVELOPMENT
OFFICE OF CRIME VICTIMS ADVOCACY

STOP Grant report

A. General Information

A1. Grant information

All subgrantees must complete this section.

1. Date of report; 08/13/2009
2. Current reporting period : 01/01/2008 TO 12431/2008
3. Subgrantee name : X Testing

4. Contract number under which activities were supported during the current reporting period.

08-31103-190,

5. Agency
Agencylorganization name X Testing
Address 9599 Main Street
City Olympia State WA Zip code 98502
Telephone (360) 555-1212 Facsimile (360) 586-T176
Email xtesting@example.com

The STOP Grant report is, as the name implies, only for agencies that receive STOP grant funding. Itis
modeled after the sections in the much longer federal report that contain information which can be collected

in InfoNet. If your agency does not receive STOP grant funding, the report will be blank.

The STOP grant report is 10 pages long, and contains information from a variety of sections. The report
includes victim services data, with the data being pulled for the report being filtered and/or combined to
meet the federal fundet’s requirements. It may look very different from the data you see on your agency’s

Client Intake and Service Summary reports.

The STOP grant report’s count of clients who are served, for example, are counted based only on the clients
who received eligible services from your agency’s STOP specific staff. If your agency has not indicated

STOP specific statf, there will be a red error message when you pull the report:

4. Contract number under which activities were supported during the current reporting period.

08-31103-190,

No STOP Grant staff designated
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If your STOP grant advocate is funded only partially through STOP grant, as indicated in the Staff Allocation
section in the Admin Utility (see page 2-7 for details on staff allocation) the clients counted on this report will
be reduced accordingly. For example:

If your agency has an advocate who served 24 people during the report period, and 50% of her salary is paid
for through STOP and 50% through other sources, then only 12 of those clients will be counted on the
STOP grant report, because that is the proportion of the advocate’s clients that were “paid for” via STOP
grant funds.

If the advocate is only 50% FTE, but ALL of her 20 hour week is devoted to STOP grant, you should
allocate her STOP grant time “100%” so that all of her clients are counted on the report.

The STOP Grant report also includes information from the Coordinated Community Response page, the
STOP Grant Narrative Questions page, and pages such as hotline, Protection Orders, and other sections.

If you have questions about the STOP grant program reporting requirements, please contact the person that
administers your STOP grant.

INFONET USERS MANUAL, MARCH 2010 8-23



PARAMETER REPORTS

There are four additional reports that allow users to input parameters to filter the report data:
e CASE BREAKDOWN
e ROLLUP FOR CLIENTS
e SERVICES FOR CLIENTS
e SERVICE DETAILS REPORT

These four reports are the first of many that involve more flexibility in InfoNet reporting : the use of
Parameters. When one of these three reports is selected, you will notice a new option, “Add Parameters” on
the title bar:

Return to InfolNet
Reports fosof 4 o
Reports |Cases Breakdown j IAdobej View Report |
First Contact Date: 7 tol &
Add Parameters

Without Adding Parameters, the reports are very simple. The Cases Breakdown will offer a simple list of
clients and cases with a first contact date between those selected. The Rollup for Clients report will show an
aggregate count of the same clients, very similar to what is shown on the Client Intake Summary. The
Services for Clients report will show similar demographics for clients served between report dates.

However, once you select the Add Parameters link, a variety of additional options for filters becomes
available:

DCLTN L0 INOINEL

Washingion Efaie

Reports | Cases Breakdown | [Adobe =] View Report

First Contact Date: | Y tof &
Remove Parameters
Staff Member ¥ Select All Program Type ¥ Select All County ¥ Select All
[T No Chosen Advocate = ¥ Sexual Assault = [T Adams =
I Cross. Marcia ¥ Domestic Violence | | T Asotin
= Hatcher, Terri = [T Victims of Crime = I~ Benton =
Age ¥ Select All Ethnicity ¥ Select All Race ¥ Select All
Fo-6 = [T Hispanic/Latino = [T African American, Black
E7-12 T Non-Hispanic/Non-Latino T Asian
F13-17 = T Not Reported = [T Native American/Alaska Native o
Disability ¥ Select All Gender ¥ Select All Homeless ¥ Select All
I None = = Male = ¥ No =
I Physical Disability I~ Female (N = Not Reported
I~ Mental Disability = T Other = = Not Applicable =
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If an agency wanted to run a report for a subset of their clients, they are able to do so with these parameters.
For example, if an agency wanted to know how many of their client intakes were for Hispanic/Latino clients
under 18, for example, they would change the Parameters for both Age and Ethnicity, as shown below:

B ocvs tevorts indows memetbworer SEIE
8 ) =[] hites:ifesvfortrece.waugov/ctedjaszocrainfonetiRspertiien, aspx EEEIEESE D [2-]
Fle Edit Yiew Favoritss Tools  Help x & -

5.7 Favorites ‘{5 2§ Googe & Infobiet &) Infoiet QA T Survey Morkey

(& OV - Reports | | i - < b - Page- Sefety - Todk - @ 7
5 Retum to InfoNet

Washington State

Reports |Rollup For Clients j |Adnbaj View Report

" @ - TO ACTIVATE A SET OF PARAMETERS,
First Contact Date: [1/1/2006 ¥ 1o [12/31/2007 & « . « .
'UNCHECK” THE “SELECT ALL” CHECKBOX.
Remove Parameters
THE PAGE WILL REFRESH, AT WHICH POINT
Staff Member W Select All Program Type ™ Select All YOU CAN THEN SELECT AS MANY OF THE
I No Chosen Advocate P Select Al OPTIONS WITHIN THAT PARAMETER AS YOU
I Cross. Marcia I Sexual Assanlt WOULD LIKE.
¥ Hatcher, Terri = T Domestic Violence =
Age ™ Select All Ethnicity I Select All Race v Select All
F0-6 - ¥ Hispanic Latino = I= Afvican American, Black
F7-12 I Non-Hispanic/Non- || I Asian
F13-17 e Latino = I Native American/Alaska &
Disability ¥ Select All Gender ¥ Select All Homeless ¥ Select All
I None = T Male = M No =
I Physical Disability I Female I Not Reported
I Mental Disability . I Other . I Not Applicable 5

The parameters used for a report will always be displayed at the top of the report, as shown below.

fBlsseacorr (o) 35 ) searc

[ e @i Ll O - @ io e a

L2 [=[]

Rollup for Clients
Agency: X Testing

Program Types: All

Staff Members: All
Age:0-6;7-12;13-17
Ethnicity: Hispanic/Latino
Race: All

Disability: All

Gender: All

Homeless: All

1/1/2006 through 12/31/2007 =

Attachmerts

- Comments
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REPORT FORMAT

For each report, you may select the type of format you would like your report in:

Reports |DSHS Shelter Report v | | Adobe ¥ Yiew Report

There are several types of formats available for reports. These can be selected from the pull down menu to
the right of the report list:

[ YWiew Report

The four formats available are Adobe PDF file, Microsoft Excel, HTML format, or Microsoft Word. If you
do not select a format, the Adobe PDF format will be chosen as default. Reports in various formats are
discussed in depth in later sections of this manual.

To view PDF files, you can download the Adobe Reader free of charge from the Adobe website:
http://www.adobe.com/products/acrobat/.
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REPORT TIME PERIOD:

Once you have selected the type of report you wish to view, you will see two additional fields appear that
allow you to select the time period for your report. Enter the dates between which you would like to view
your report. Report start and end dates are inclusive, meaning they are included in your report period.

For example:

e If you wish to view a report for State Fiscal Year 2009, Quarter 1, enter “7/1/2008” for the start
date and “9/30/2008” for the end date.

e If you wish to view a report for October, 2007, enter “10/1/2007” for the start date and
“10/31/2007” for the end date.

e If you wish to view a report for all of calendar year 2007, enter “1/1/2007” for the start date and
“12/31/2007” for the end date.

VIEWING YOUR REPORT

Once you have selected the type of report you wish to view, the format, and the time period, you can now
view your report. To do so, just click the View Report button on the menu bar:

[ YWiew Report

Depending on the report format that you select, the report will be viewed in the applicable program. What
that looks like for each format is detailed in the following pages.

After viewing a report, if you change the criteria of your report you will need to select the View Report
button again to refresh the report. For example, after viewing a report for Quarter 1, you can select Quarter
2 and click View Report again to view the next report.

For most reports, the default view will be in the lower part of your screen. If you prefer to view the report in

a separate window, hold down the SHIFT key while clicking the View Report button and the report will
open in a separate window.
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REPORTS IN ADOBE

Depending on your computer’s configuration, reports in Adobe format will open in the lower half of your
screen, as shown below:

Washington Btata

Reports |Client Intake Surnmary V| |Adobe V| [ Wiew Report ]

State Fiscal Tear 2007 |

Quarter

— e T T
= = [ om z * Mtz o w |2 i B
- B seeacon (= 35 ej §9 search |2 &7 | [ Select - N B | |- @ 05 NNy =2 Asn-t X
: = = B R : Ll |5 =t |2 I |
@
v
2
B Client Intake Summary
s Agusay Nama: X Tosting
FY 2007, st 1 Juy 1, 00 THROUSH  Soplwssbar 50 2008
[Program Type |
Senuial Assault 3
Domastic Vickerae 13
Gesexal Crimes 11"
| ComestcViokmes | |
Gender ] Count [Raca [ Coant [ethlcity | Count |
Frrruile L0 Afican Americn, Back 3 Fisgan glanng El
hai 3 A 1 Koo FisganicMon Latine 0
HA Fmoowd 2 Flatree Anencanisska fatee a Not Fatpaned o
Cftas [ Facifc lskanderNaties. a
Hawsaian
Muli Racal a
Mot Repoted a
arter s
: Uespaifind ]
i white "
et B Ok (S e |
Frerusle & Affican Amenicas, Bk 1 Fissan olatns a
% Mk [~ 1 NovbissenigMonlsre 6
E MetFmpased | 2 Matve Amencanuska Mt 0 ot Sigoried o
= = [ Facifc IsasderNatiee a
o Hasaian
g Muli Racal a
ot Reported a
y Citer 3
L spodfie: a
@
2 Wi ]
I
£
g ARSD00T 4 1.3 P Page10i2
L
(eSS
[ 1

E I 42 |» IO O

Navigating, Saving, and Printing Your Report:

E Save a Copy

e To save an Adobe report, select the Save A Copy button from the Adobe menu

bat.

e
. . [l
e To print the report, select the print icon. ————

e To zoom in or zoom out on the report, select the plus (+) or minus (-) icon on your toolbar, or

@ [a7% | ®
select the magnifying glass and click on your document.
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e To view additional pages of your report, click the page selector arrows at the bottom of the screen.

tof2 B Kl

e If you would prefer to view the report in a separate window, hold down the SHIFT key and click the
View Report button again.

Different versions of Adobe Reader or Acrobat may have these tools in a different location.
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REPORTS IN HTML

Eeturn to Infoldet

Washingtan Etate

Reports ‘CIientIntakeSummary V‘ |HTM|_ v| [ Wiew Report

O —
Quarer Guate 1

AR

Client Intake Summary
Agency Name: X Testing

Fy 2007, Quarter 1: July 1, 2006 THROUGH  September 30, 2008
Sexual Assault 3
Domestic Vialence 13
General Crimes Al

Domestic Violence

Hispanic/Latino
Mon-HispanicNon-Latino
Mot Reported

hiale 1
Mot Reported 2
Other u]

Asian 1
Mative Arnericanfalaska Native u]
Pacific Islander/Mative Hawalian o]
tulti Racial 0
Mot Reported u]
Other 0
Unspecified u]
white 10

General Crimes

Female African American, Black HispanicLatino

Count |Ethnicity
African American, Black 2

a8 1 3

Count \
3

_/

Al rena

HTML is webpage format. This is a great tool for if you just wish to view a variety of reports quickly and do
not need to save or print them. Depending on your computer’s configuration, this report will default to