
 
To record a Secondary Victim, enter the secondary victim’s demographic information (age, 
gender, race, ethnicity, and/or relationship to client) and click the Add/Edit Secondary button.   
 

 
 
Continue this process for any number of secondary victims you served.  Each secondary victim 
will be listed after they are saved, as shown in the screenshot below: 
 

 

Click “Add/Edit 
Secondary” to save a 

new secondary 
victim. 

This client has two 
secondary victims 

listed, a 26 year old 
friend and a 15 
year old child. 

 



To record services to each of the Secondary Victims, select the secondary victim you provided 
services to by clicking on their saved record. 
 

 
 

Select the 
Secondary 
Victim you 
provided 
services to by 
clicking on 
their saved 
record.



 

To enter services 
to this secondary 
victim, select the 
appropriate 
choices and click 
the “Add/Edit” 
Service button. 

Once you’ve selected the secondary 
victim you provided services to, their 
information will appear in the gray 
box.   
 
Any previously entered services will 
also show up at the bottom of the 
screen.   


