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Weatherization Information Data System

Introduction to WIDS

The Weatherization Information Data System (WIDS) is a database utilized by both Local Agencies and the Washington State Department of
Commerce’s(Commerce) Housing Improvements and Preservation Unit in order to report information regarding weatherization projects around the state. The
Local Agencies use WIDS to provide data about and keep track of weatherization projects, while the state department uses WIDS to provide data regarding
funding sources and demographics to many different governmental entities. The State Department also uses WIDS as a tool to help monitor the compliance of
Local Agencies with regards to state and federal policies.

How to Access the Weatherization Information Data System

In order to access WIDS, a member of a Local Agency or Commerce needs to be added to the Organization Details screen by a Security Administrator. Each
Local Agency has at least one Security Administrator. If you need help determining who your agency’s Security Administrator is, contact the WIDS help desk at
wids@commerce.wa.gov.

After a new user is added to the Organization Details screen, the user needs to set up a Secure Access Washington (SAW) account. If the user already has a
SAW account, they will need to add the Weatherization Information Data System to their My Services tab. Direction on how to create a SAW account, as well as
how to add WIDS to a My Services tab can be found here: SAW Setup Account.

Once a WIDS user has a SAW account, WIDS can be accessed through the SAW website by clicking on the Weatherization (WIDS) link under the My
Services tab. If this is the first time accessing WIDS on a computer, or the first time accessing a new version of WIDS, the user may be asked to “run” the
application. The user will need to allow access for the program to run in order to launch WIDS. (ADD instructions on how to access wids via our website, or some
way other than through SAW, since SAW has the broken link. Isn’t the link still broken? And if it is broken, then we need to revise this part so that we don’t
instruct them to access WIDS via the SAW link.


mailto:wids@commerce.wa.gov
http://www.commerce.wa.gov/DesktopModules/CTEDPublications/CTEDPublicationsView.aspx?tabID=0&ItemID=9171&MId=870&wversion=Staging
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The WIDS User Manual

This user manual explains how to add and update multiple types of weatherization projects in WIDS, as well as how to represent several different and
important project stages in the database. This user manual provides instructions on how to access previously added projects, and how to add new, edit, and save
Single Family and Multi-Family projects in WIDS. Any additional questions can be sent to the WIDS Help desk, , or through the link provided in the Help drop-down
at the top of the page. This link will open Outlook and auto-fill the To: field with the WIDS Help Desk E-mail. More information about Commerce and the
Weatherization Program can also be found through clicking on the About Commerce link the Help drop-down. This link will open the Commerce Home Page.

™ Weatherization Information Data Systemn [QA.WX) - [Project Browse]

sl File  window | Help - & x
RN = R T I
About Commerce For questions regarding :
Conkact WIDS Suppork WIDS or the Department of S =

Status | Status Date | Aaency Commerce, click on the ess | Building Zip Occupant Owner Mame | Agy Projectt | CORM Projectt Parcel#
Help drop-down menu.

Froject Tvpe

FAvalti-Farnily

Single Family Active o111 /20101 Commerce 1|52 92406 angeli. meredith 123 100-25232 GE2-~786
Single Family Closed o1./02/2011 Commerce 1| Test 122 92406 TESTIMNG. TEST Test1232 100-252332
Single Family Pre-audit 111552001 Commerce 1 456 Canduland La... 59605 1230 100-25243
Sinagle Farnily Pre-Audit 111552001 Commerce 1 | 5468 Cottage Rd 98506 Huesues  Susie 5680 100-25247
PAwilti-F amily Closed 06212011 Commerce 1 2| Seven Dwarves Ln | 97654 Wwhite, Snow 8560 100-25253
Single Family Active 051 2/2011 Commerce 1 | Hollywood Eled 99652 Dylan. Bob EET 100-252632
Single Family Completed | 0752005201717 Commerce 1 487E Chester Cat ... 56272 whionderland. Alice | 1052 100-25277
PAvLt-F amily Acchive: 02/25/2011 Commerce 2 2 137 Math Bd 85602 Turing, Alar 9965 100-25278
PAwilti-F amily Auctive 08/25./2011 Commerce 1 2 | 137 Math Rd 85602 Turing, Alan 9565 100-25278
Single Family Permane... | 0E/05/2011 Commerce 1111 Whitehouse & | 85723 Barack Obama | Obama. Michelle BEE 100-25285
Single Family Fre-audit 114752001 Commerce 1 542 Commerce Awe | 85602 285 100-25286
PALt-F amily Pre-Audit 11752001 Commerce 1 3| 456 Seazame St 98406 962 100-25287
FALilt-F amily Pre-Audit 1172001 Commerce 3 | 456 Seasame St 98406 a5z 100-25287
Single Family Active 11152001 Commerce 1122 2WE 92406 Sacks, Danielle TESTIMNG 100-25242
PAuilti-F amily Active 11652001 Commerce 1 2411 M. Evergreen 9240 Smolow. Dan =15) 100-25282
FAvilki-F arnily Active 111552001 Cormmerce 1 1 555 Oranges St 98504 Gecko, Sobe 288 100-25289
kALilti-F amily Auctive 11152011 Commerce 2 1 | 555 Orange St 98504 Gecko, Sabe asg 100-25289
PAwilti-Family Closed 11252011 Commerce 1 1| B16 M. Anderson 5t | 38406 Smith, Susan GBS 100-25230
Single Family Active 12042001 Commerce 1| 320 M. Market St 298532 Dole. Bob ETE 100-252932

Totals 20 records
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Project Browse Screen

Introduction to the Project Browse Screen

After opening WIDS, the first screen is the Project Browse screen. If the user navigated away from this screen, the Project Browse screen also can be
accessed through the Project drop-down menu at the top of the page. Additionally, the screen currently being viewed will be named at the top of each screen. For
example, the Project Browse screen will have the label, “Weatherization Information Data System (PROD.WX) — [Project Browse]” at the top of the screen
(However, the example pictures in this user manual will have a slightly modified label compared to the labels at the top of the screen for the production version of
WIDS used by Local Agencies. In this user manual, the label at the top of the screen will read, “Weatherization Information Data System (QA.WX) — [Project

Browse].” This difference is caused by using a test version of WIDS, instead of the production version of WIDS, in order to protect confidential information.

™ Weatheriration Information Data Systerm [(QA.WX) - [Project Browse]

=l File s imdo s Help =
= < | kA (=] | [l Project -|#i rReports - LEl Maintenance -
Project Browse
| Mmew Single Family Project = = = Ea-
Froject Twpe Status Mews FMulti-Family Project e of Units Building &ddress Building Zip Coccupant Ohvener Mame Ay Projecta CORA Proje ct# Farcel®
~ ~

b alki-F =il

Single Familp
Single Familp
Single Familp
Single Familp
b Lalki-F amilys
Single Familp
Single Familp
R Llki-F amily
R Llki-F amily
Single Familn
Single Familn
R Llki-F amily
R Lilti-F amily
Single Family
R Lilti-F amily
R Lilti-F amily
R Lilti-F amily
R Lilti-F amily
Single Family

Active
Closed
Pre-éudit

Schedule News Trip
Scheduled Trip Browse

upload Project Data
uUpload Contact Data

Pre-audit
Closed
Active
Completed
Active
Active
FPermane. ..
Pre-dudit
Pre-dudit
Pre-udit
Active
Active
Active
Active
Closed

Active

111522011
06,271,201
05182011
o7 20,2011
08/25,2011
08/25,2011
06052011
111 7Fs2001
111 7Fs2001
11 A1Fs2001
111522001
111522001
111522001
111522001
11 /25,2011
12/04-2011

Commerce
Commerce
Commerce
Commerce
Commerce
Commerce
Commerce
Commerce
Commerce
Commerce
Commerce
Commerce
Commerce
Commerce
Commerce

Cormerce

a

2l yglala

456 Candyland La...

5468 Cottage Rd
Sewven Dwarves Ln
Haollpwood Blvd
4876 Chester Cat
137 Math Rd

137 Math Rd

1171 whitehouse &
542 Commerce fowve
456 Seasame St
456 Seasame St
123 AVE

411 M. Evergresen
555 Orange St

555 Orange St

E16 M. &nderson St
320 M. Market St

Barack Obama

angeli. meredith

TESTING. TEST

Dueue . Susie
white. Snow
Dyplan. Bob
wianderland. flice
T uring. &lan

T uring. &lan
Obama. Michelle

Sacks. Daniclle
Smolow. Dan
Gecko. Sobe
Gecko. Sobe
Smith. Susan

Daole. Bob

123
Test123
1230
5880
8560
[=rd
1052
EETS
EETS
556
885
E-]
=]
TESTING
555
EET
EET
565
E7E

100-25232
100-25233
100-25243
100-25247
100-25253
100-25263
100-25277
100-25278
100-25278
100-25285
100-25286
100-25287
100-25287
100-25242
100-25288
100-25283
100-25283
100-25290
100-25293

5824786

Totals 20 records
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Project Browse displays a catalogue of the Local Agency’s saved records. Whenever a record is saved, it is catalogued here. Use the Project Browse screen
to find and select a specific project. Use the columns headers to sort or filter the list of projects.

™ Weatherization Information Data Systemn [QA.WX) - [Project Browse]

ol File  Window  Help m - F x
= » | ¢ | Eeroject - [} Reports - & Maintenance - wrﬁiﬁ Z‘rt?serecaln i;e£thls li sst cng |
projects.
# = -
_ Project Tvpe | Status | Status Date | IEluilt:ling?ill # of Units | Building | Building Zip | Ocecupant | Owner Marme | Agy Projectit el Projecti | Farcel#
o o m o
[

Single Family Active 01112011 Commerce 1 52 98406 angeli. meredith 123 100-25232

_Single Family Closzed 014032011 Commerce 1 Test123 98406 TESTING. TEST Testl23 100-25233

_Single Family Pre-Audit 11152011 Commerce 1 | 456 Candyl... | 59E05 1230 100-25243

7Single Fannily Pre-audit 11452001 Caommerce 1 | 5468 Cotta... | 98506 Queue | Susie 862D 100-25247

M ulti-F arnily Clozed 0421 /2011 Commerce 1 2 Seven Dnw a7EE4 wihite, Snow B8EED 100-25253

_Single Farnily Active 05182011 Cormmerce 1 | Hollpwood ... | 99652 Diplan, Bob 657 100-25263

_Slngle Fannily Completed | 0742072011 Commerce 1 | 487E Chest... BEE72 Whonderland, Alice | 1052 100-2527F7F

M ulti-F armily Active 08/258/2011 Caommerce 2 2137 Math Rd | 85602 Turing, Alan 93965 100-25278

_M ulti-F amily Active 0g/258/2011 Commerce 1 2137 Math Rd | 85602 Turing, Alan 9965 100-252738

_Single Farnily Pemane... | 0EA05/2011 Cormmerce 1111 white... 85723 Barack Obama | Obama, Michelle BEE 100-25285

Single Farmily Pre-twdit | 1141772011 Commerce 1542 Comm... | 85602 285 100-25286 These are the saved

_Multi-FamiI_l,l Pre-&udit 1172011 Commerce 1 3| 45E Seaza... | 98406 962 100-25287 DI"OJEC’t records.

_Mulli-Famin Pre-&udit 11172011 Commerce 2 3| 486 Seasza... 98406 962 100-25287

_Single Family Active 11152011 Commerce 1123 AVE 95406 Sacks, Daniells TESTIMNG 100-25242

7Mu|ti-FamiI_l,J Active 11452001 Caommerce 1 2411 M. Eve... 98406 Smolov, Dan EE5] 100-25288

_Multi-FamiI_l,l Active 11152011 Commerce 1 1 | 555 Orang. 98504 Gecko, Sobe 888 100-25283

_Multi-Famin Active 11152011 Cormmerce 2 1 555 Orang... 98504 Gecko, Sobe a8 100-25289

_Multi-Famll_l,l Closed 11/258/2011 Commerce 1 1 B1E M. And... 984068 Smith, Susan BES 100-252390

Totalz 19 records
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Use the buttons at the top right of the catalogue to refresh the page, clear filters, or open a selected entry for edit. Refresh the page after a filter is
cleared to see the entire list of projects, or refresh the page after entering information into one of the filtering fields. Additionally, refreshing the page can be
achieved by hitting the Enter key on the keyboard after typing into a filtering field.

‘S Weatherization Information Data System [QA.WX]) - [Project Browse]

! File Windoww Help

= ¥ | = [ | i Project - ! Reports - ] Maintenance - I
# (= |-
Froject Tvpe Statusz Status Date Agency Building® #& of Linits Euilding Building Zip Occupant Owrer Mame Agy Proje i CObkA Projectit Farcel#
- - Cormmerce s .f [
S I /
Single Family Active 011142011 Commerce 1|52 92408 angeli. meredith 123 100-25232
Single Family Closed 01/03/2011 Commerce 1| Test123 95406 TESTING. TEST | Test123 100-25233 These buttons are used to
Single Family Pre-Audit 1141542011 Commerce 1 | 456 Candyl... | 59605 1230 100-25243 refresh the screern, clear the
- - - . field, or open a saved
Single Farnily Pre-Audit 114152011 Commerce 1| 5468 Cotta... | 98506 Queue , Susie 5680 100-25247 project_
b Lalki-F 2l Cloged 062142011 Commerce 1 2 Sewen Dw... | 97654 White, Snow 8560 100-25259
Single Family Active 05/18/2011 Commerce 1 | Hollpwood ... | 99652 Diylan, Baob E&7 100-25263
Single Family Completed | OF/20/2011 Commerce 1| 4876 Chest... | BEET2 ‘“wionderland, Alice | 1052 100-25277F
Fe Lalki-F 2l Active 02/26/2011 Commerce 2 2137 Math Rd | 85602 Turing, Alan 9365 100-25278
A Lalki-F zrnily Active 08252011 Commerce 1 2137 Math Rd | 85602 Turing, Alan 9965 100-25278
Single Family Permane... | 06/05/2011 Commerce 1111 White.. | BEF23 Barack Obama | Obama. Michelle 556 100-25285
Single Family Pre-Audit 111742011 Commerce 1| 542 Comm... | 85602 885 100-25286
b alki-F 2l Pre-Audit 11742011 Commerce 1 3| 456 Seaza... | 98406 962 100-25287
FeA Lalki-F 2l Pre-audit 114742011 Commerce 2 3| 456 Seaza.. | 92406 92 100-25287F
Single Family Active 111542011 Commerce 1123 AVE 98406 Sacks, Daniells TESTING 100-25242
bl Lalki-F 2l Active 1141542011 Commerce 1 2 411 M. Eve 98406 Smolov, Dan 555 100-25288
b Lilki-F zmily Active 111542011 Commerce 1 1| 555 Orang... | 98504 Gecko, Sobe 888 100-25229
b alki-F 2l Active 11.15/2011 Commerce 2 1| 555 Orang... | 98504 Gecko, Sobe ag8s 100-25289
b Lalki-F 2l Cloged 1142542011 Commerce 1 1 B16 M. And... | 98406 Smith, Suzan 565 100-25290

Totalz 19 records
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Next to the refresh, clear, and edit buttons at the top right of the page, there is a small drop-down button. This button allows a user to either copy the
currently displayed grid to the computer Clip Board in order to paste the grid into a document or to print the grid using the computer’s default printer setting.

ation Information Data System [QA.W. [Project Browse]

o Filz Window Help

E = B | ! Project -~ ! Reports ~ | Maintenance -
# <] =~
Project Tvpe Status Status Date Agency Building# ¥ of Units Euilding Building Zip Ococupant Duwner MNarme Agy Project# COkA Projecti Parcel# Copy Grid
- - Commerce et Prink Grid
I ] [1EsT ]
Single Family Active 014112011 Commerce 1|52 98406 angeli, meredith 123 100-25232
Single Family Closed 01/03/2011 Commerce 1| Test123 98406 TESTIMG. TEST Test123 100-25233
Single Family Pre-Audit 11152011 Commerce 1 | 456 Candyl... 59605 1220 100-25243
Single Family Pre-Audit 1141542011 Commerce 1| 5468 Cotta... | 98506 Queus . Susie 5620 100-25247 Use the drop-down button
bl Lalti-F amily Clozed 064212011 Commerce 1 2| Sewven Dva 97654 “whhite, Snowe 856D 100-25259 to copy the project
Single Family Active 05/18/2011 Cammerce 1 Hallwwood . | 99652 Diylan. Bob = 100-25263 catelogue grid or print the
Single Family Completed | 0742072011 Commerce 1 | 4876 Cheszt... BESTZ wWonderland, Alice | 1052 100-25277 ari d.
bl Lalti-F armily Active 0g8/25/2011 Commerce 2 2| 137 Math Rd | 85602 Turing, Alan 9365 100-25278
P Lalti-F &rnily Active 08/25/2011 Commerce 1 2137 Math Rd | 85602 Turing, Alan 9965 100-25278
Single Family Fermane... | 06/05/2071 Commerce 11117 White... | 85723 Barack Obama | Obama. Michelle 5EE 100-25285
Single Family Pre-Audit 11472011 Commerce 1| 542 Comm...  E5602 885 100-25286
bl Lalti-F amily Pre-dudit 111722011 Commerce 1 3| 456 Seaza... 98406 92 100-25287
P walti-F arnily Pre-Audit 11172011 Commerce 2 3| 456 Seasza... | 98406 g2 100-25287
Single Family Active 11152011 Commerce 11123 AVE 98406 Sacks. Daniellz TESTIMG 100-25242
bl Lalti-F armily Active 114152011 Commerce 1 2411 M. Eve... 984085 Smaolov, Dan 555 100-25288
bl Lalti-F amily Active 114152011 Commerce 1 1 | 555 Orang, 98504 Gecko, Sobe 888 100-25283
P ualti-F amily Active 11152011 Commerce 2 1 | 555 Orang... | 98504 Gecko. Sobe 882 100-25289
Pl Lalti-F armily Cloged 11/25/2011 Commerce 1 1| B16 M. &nd... | 838406 Smith, Susan 5ES 100-25290

Totals 19 records
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Additionally, right-clicking the displayed grid will also bring up a pop-up that displays the same options as the buttons above the catalogue: Clear Filter,
Refresh, Edit, Copy Grid, and Print Grid.

‘™ Weatherization Information Data System [QA.WX) - [Project Browse]

o' File Yindow Help - F X

= = | A [ | I Project - Il Reports - |&] Maintenance -

Project Tvpe Status Status Date Agency Building® # of Units Building Building Zip Qocupart Dwywner Mame &gy Project# COk Projecti Parcel#
~ e Commerce il

N N L

Single Family Active 0141142011 Commerce 1|62 98406 angel, meredith 123 100-25232
Single Family Closed 0140342011 Commerce 1 Test123 35406 TESTING. TEST Test123 100-25233
Single Family Pre-Auwdit 111542011 Commerce 1 | 456 Candyl... | 59605 1230 100-25243
Single Family Pre-Auwdit 111542011 Commerce 1 | 5468 Cotta... | 98506 Queue . Suzie BESD 100-25247
b Lalki-F armily Cloged 0E/21./2011 Commerce T Clear Filter 2| Seven Dw... 97654 White, Snow 8560 100-25259
Single Family Active 051842011 Commerce Refresh 1 | Hollywood ... | 99652 Dylan. Bob BET 100-25263
Single Family Completed | 07/20/2011 Commerce Edit 1 | 4576 Chest... | BEEFZ2 ‘“wonderland, Alice | 1052 100-25277
A Lilki-F amily Active 02/25/2011 Commerce - 21 —Alan 9965 100-25272
b ilti-F armily Al 0242542011 CemmeEe E:::;:'; % 13 Right-clicking on the project grid :.t'l.lan 9965 100-25278
Single Family Permane... | 06/05/2011 Commerce 1|11 will display a menu with the same _Michelle 556 100-25285
Sinale Family Pre-twdit | 114172011 Commerce 1|54 options as the top right buttons. 885 100-25286
b ulti-Family Pre-Audit | 11/17/2011 Commerce 1 345 | 962 100-25287
kA Lilki-F amily Pre-Auwdit 111742011 Commerce 2 3 45E Seasza.. | 95406 952 100-25287
Single Family Active 114542011 Commerce 1123 8WE 98406 Sacks. Danielle TESTIMNG 100-25242
b Lalki-F armily Active 1141542011 Commerce 1 2411 M. Eve... 98406 Smolov, Dan 585 100-25288
bl Lilki-F amnily Active 111542011 Commerce 1 1 | 555 Orang... | 98504 Gecko, Sobe 558 100-25289
A Lilki-F amily Active 111542011 Commerce 2 1 | BE5 Orang... | 98504 Gecko, Sobe 288 100-25289
kA uilki-F amily Clozed 11/25/2011 Commerce 1 1 B1E M. And... | 98406 Smith, Susan BES 100-25290

Totals 19 records
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There are a set of buttons at the very top of the screen, next to the Project drop-down menu. These buttons are as follows: New, Edit, Delete, Save, and
Refresh. However, not all of these buttons are available on the Project Browse screen. On the Project Browse Screen, the following options are available: Edit
(which opens an existing project so that a user can edit the details of that project), Save, and Refresh. The New (which creates a new project of the same type) and
Delete (which deletes the information in a highlighted field) are available under an open project.

™ Weatherization Information Data Systemn [QA.WX) - [Project Browse]

ol File wtimdon Help - 5 x

| =™ | i Project - [} Reports - [ Maintenance -
Use these buttons to create a =1 4 = a-
Project Type neW project, edit _an existing o Building#  # of Units Building EBuilding Zip Occupant Cravihier Name Ay Project COkA Projectit Parceli
o project, delete afield, save a | 3
project, and refresh the

Single Family 152 92406 angeli, meredith 123 100-25232
Single Family Closed 01./02/2011 Commerce 1|Test123 98406 TESTIMG, TEST Test123 100-25233
Single Familys Pre-Audit 111542001 Commerce 1 | 4596 Candyl... | 59605 1230 100-25243
Single Farmily Pre-&udit 111542011 Commerce 1 | 5468 Cotta 98506 Hueue | Susie 568D 100-25247
P Lalti-F annily Closed 064212011 Commerce 1 2| Seven D . | 97E54 White, S o B85ED 100-252539
Single Family Active 051872011 Commerce 1 | Holwsood ... | 99652 Dylan. Bob EEY 100-25263
Single Farmily Completed | 0742072011 Commerce 1 | 487E Chest... BEEFZ2 wionderland, Alice | 1052 100-25277
b walti-F amnily Active 08/25/2011 Commerce 2 2137 Math Rd | 85602 Turing, Alan 9985 100-25278
bl walti-F 2mily Active 0g8/25/2011 Commerce 1 2137 Math Rid | 85602 Turing, &lan 93965 100-25278
Single Familys Permane... | 06/02/2011 Commerce 11111 WwWhite... | B5723 Barack Obama | Obama. Michelle 556 100-25285
Single Farmily Pre-&udit 1172011 Commerce 1| 542 Comm... | BBEO2 8BS 100-25286
P Lalti-F annily Pre-&udit 1172011 Commerce 1 3| 456 Seasza. 98406 952 100-25287
P Lalti-F annily Pre-&udit 1172001 Commerce 2 3| 456 Seaza... | 98406 952 100-25287
Single Farmily Active 111572011 Commerce 1123 AVE 923406 Sacksz. Danielle TESTIMNG 100-25242
b Lalti-F annily Active 111572011 Commerce 1 2411 M. Eve... 98405 Smaolov. Dan B55 100-25288
Pk Lilti-F amily Active 11152011 Commerce 1 1555 Orang... | 98504 Gecko, Sobe 888 100-25289
P Lalti-F arnily Active 11152001 Commerce 2 1595 Orang... | 98504 Gecko, Sobe 238 100-25289
P Lalti-F annily Clozsed 112542011 Commerce 1 1| B1E M. And 98406 Smith, Suzan 5E5 100-25290

Totals 19 records

10
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On the Project Browse screen, there are several different fields to use to sort projects. Some of these fields allow information to be typed directly into the
field and other fields are drop-down menus that allow selecting from a few options. Data can be entered into all, some, or none of these fields at a time. The types
of fields displayed on the Project Browse screen will be discussed below.

= Weatherization Information Data System [(QA.WX) - [Project Browse]

o~ Filz \Window Help
== | | B Project - i} Reports - [& Maintenance - ]
# €= E-
_ Project Tvpe Statug Status Date Agency .Building#l X of Units ] Building ] Building Zip | Occupant Cwrer Wame | Agy Projectd | CiOkd Projectd Farcel#
A hd Commerce ht
Single Family Active 0141172011 Commerce Use these fields to sort existing projects. Some angeli, meredith | 123 100-25232
Single Family | Closed 01./03/2011 Commerce of these fields are drop-down menus that allow TESTING. TEST | Test123 100-25233
Single Family Pre-dudit 11/A158/2011 Caommerce the user to choose from a pre-populated listand 1230 100-25243
some of these fields are typeable.
Single Family Pre-Audit 11415220101 Commernce Quesue |, Susie 5680 100-2524 7
FAvilti-F arnily Clozed 064212011 Cormmerce 1 2| Seven Dw... | 97654 wihite, S now 8560 100-25259
Single Family Active 05/18/2011 Caommerce 1 | Hollywood ... | 99652 Ciplan, Bob ES7 100-25263
Single Farmily Completed | 07 A/20/2011 Commerce 1 | 4876 Chest... | BEEF2 wonderland, Alice | 1052 100-25277F
PAvilti-F amily Active 08/25./2011 Commerce 2 2| 137 Math Rd | 85602 Turing, Alan S35 100-25278
FAvilti-F amily Active 0g8/258/2011 Caommerce 1 2| 137 Math Rd | 85602 Turing, Alan 9365 100-25278
Single Farmily Fermane... | 0BAD5/2001 Commerce 11117 White... | 85723 Barack Obama | Obama, Michelle 5BE 100-252285
Single Family Pre-tudit 11172011 Commerce 1 | 542 Comm, 85602 885 100-25286
FAvalti-F amily Pre-Audit 114722001 Commernce 1 3| 456 Seaza... | 98406 962 100-25287
FAvalti-F arnily Pre-Audit 11172011 Cormmerce 2 3| 456 Seaza... | 92406 952 100-25287
Single Family Active 11152011 Commerce 1123 aWE 98406 Sacks, Danielle TESTIMG 100-25242
FAvalti-F amily Active 114152001 Commernce 1 2411 M. Eve... | 98406 Smaolow, Dan 555 100-25288
FAvilti-F arnily Active 11152011 Cormmerce 1 1| 555 Orang... | 98504 Gecko. Sobe agg 100-25289
FAvilti-F amily Active 11/A158/2011 Caommerce 2 1 | 5655 Orang... | 98504 Gecko, Sobe 888 100-25289
FAvalti-F amily Cloged 11/25/2001 Commernce 1 1| B16 M. And... | 98406 Smith, Suzan 565 100-25290

Totals 19 records
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Drop-down Menus
Three fields on the Project Browse screen use drop-down menus: Project Type, Status, and Agency. Each of these drop-down menus contains a list of
terms to search for a specific project record.

™ Weatherization Information Data System (QA.WX) - [Project Browse]

= Filz \Windows Help

[E ™ W] | i Project - i} Reports - [&] Maintenance - I
EREIEEE
_ Project Tvpe Status . Status Date ™ Agency Euilding®¥ # of Units Euilding Building Zip Cccupant Crnier Mame Agy Projecti Ok Proje ot Parceli®
- e Cormmerce e

e

These three fields, Project Type, Status, and 1 98406 angeli. meredith 123 100-25232
Agency are drop-down menus. 1| Test 123 93408 TESTING, TEST | Test123 100-25233

- - - 1 | 456 Candyl... | B9E0S 1230 100-25243

Single Family Pre-saudit 114155200117 Cammerce 1 | 5468 Cotta... | 98506 Husue | Susis S680 100-25247
Pl Lalti-F armily Cloged O&/21./2011 Commence 1 2| Seven Dw... 97654 WA hite, Snow 8560 100-25259
Single Family Active 051842011 Commerce 1 | Hollyrwwood 99652 Diylan. Bob E57 100-25263
Single Family Completed | 07 /204201717 Commerce 1 487E Chest... BEBF2 wonderland, alice | 1052 100-25277
bl Lalti-F armily Active 08/25/2011 Caommernce 2 2 |137 Math Rd | 85602 Turing, &lan 9965 100-25278
b Lalti-F amily Active 08/25./2011 Commerce 1 2| 137 Math Rd | 85602 Turing. Alan 9965 100-25278
Single Family Fermane... | 06/05/2011 Commerce 1111 Wwhite... | 85723 Barack Obama | Obama, Michell= BEE 100-25285
Single Family Pre-fudit 11752001 Cammerce 1| 542 Comm... 85602 285 100-25286
kA Lalti-F arnily Pre-faudit 117420101 Carnmerce 1 3| 456 Seasza.. | 98406 a962 100-25287
P alti-F amily Pre-audit 1172001 Commerce 2 3 456 Seasza... 98406 952 100-25287
Single Family Active 1141552011 Cammerce 1/|123 AVE 983406 Sacks, Danielle TESTIMNG 100-25242
P ualti-F arnily Active 111552011 Cormerce 1 2411 M. Eve... 984068 Srolov, Dan 555 100-25268
P alti-F armily Active 11152001 Commerce 1 1 555 Orang... 98504 Gecko, Sobe 888 100-25283
b Lalti-F amily Active 11542011 Commerce 2 1| 555 Orang... 98504 Gecko, Sobe 288 100-25289
P alti-F amily Closed 11252001 Commerce 1 1 B16 M. And... 98406 Smith, Susan BES 100-25290

Totals 19 records
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Innovation is in our nature.

Project Type

In the Project Type drop-down menu, a user can filter by Single Family projects or Multi-Family projects.

Weatherization Information Data System (QA.WX] - [Project Browse]

ol Filz Wlindows Help - 5 X
E ™ | | ! Project -~ il Reports - @& Maintenance ~ I
# & = -
FProject Twpe | Status Status Date Agency Building® # of Units Building Building Zip Occupant Crwner Mame Agy Projectit COk Projectit Farcel®
b - Commerce

FAvalti-F arnily
i Family

Cornrnerce

Single Family
Single Family
Single Family
FAvalti-F arnily

Single Family

The Project Type drop-down menu

allows the user to sort by either
Multi-Family or Single Family

projects.

Single Family
FALilti-F amily
FAvilti-F annily
Single Farnily
Single Family
P valti-F amnily
FALilti-F amily
Single Family
FAvalti-F arnily
FALilt-F amily
P valti-F amnily
FALilti-F amily

Completed | 07/20/2011
Aachive 028/25/2011
Active 08/25/2011
Permane... | 06/05/2011
Fre-audit 11A722001
Fre-audit 1172001
Pre-Audit 11722011

Auctive 111552011
Active 1152011
Auctive 114852011
Achive 114152011
Clozed 11252011

Commerce
Cornrnerce
Cornrnerce
Commerce
Cornrnerce
Commerce
Cornrnerce
Cornrnerce
Commerce
Cornrnerce
Commerce

Cornrnerce

RN B Y

O a2 W w2 a2 2 a2 el o

52

Test 123
456 Candyl...
5468 Cotta...

Seven Dw...
Haollpwiood ...
4876 Chest
137 Math Rd
137 hath Rd
111 Mwéhike. ..
542 Comm...
45F Seaza
456 Seaza...
123 aE

411 . Eve...
555 Orang...
555 Orang
E1E M. And...

98406
98406
53605
98506
97654
99652
5EE72
85602
85602
85723
85602
98406
98406
98406
98406
98504
58504
98406

I N L A

Barack Obama

angeli. meredith
TESTING. TEST

Queue . Susie
“wéhite, 5o
Dywlan, Eob
‘wionderland, Alice
Turing, &lan
Turing, &lan
Obama. Michelle

Sacks, Danielle
Smolov. Dan
Gecko, Sobe
Gecko. Sobe

Srnith, Suzan

123
Test123
1230
fa1=t=1n]
8560
ES7
1052
9965
9965
556

8285

362

962
TESTING
555

888

888

BES

100-25232
100-25233
100-262432
100-25247
100-25259
100-252632
100-25277
100-25272
100-25278
100-25285
100-25286
100-25287
100-25287
100-25242
100-25288
100-25289
100-25289
100-25290

Totals 19 records
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Innovation is in our nature.

Status
The Status drop-down menu provides a list of options by which to filter project records. One can filter by status to find projects that are saved in a specific
status category. The options for the Status drop-down are Active, Closed, Completed, Permanently Deferred, Postponed, and Pre-Audit.

Weatherization n Data System [(QA.WX) - [Project Browse]

o= File wind o Help

= ™ [ET| | B! Project - i Reports - [&] Maintenance - J
= &= -
Project Tvpe Status _ Status Date Agency Building® & of Units Building Euilding Zip QOccupant Onerier Mame Ay Projecti COkA Project# Parcel#
- b Cornrnerce -

Sirgle Farnily EE‘;';‘IZ‘BE 4 ce 1|52 98406 angeli, meredith 123 100-25232
Single Farnily Permanently Deferred e 1| Test123 98406 TESTIMG. TEST Test123 100-25233
Single Family Eostpanad ce 1| 456 Candyl... | 59605 1230 100-25243
Single Farnily Pre-fwdit | 111542011 | Eommelze 1| 5468 Cotta... 98506 Quesus . Susis S680 100-25247
P Lalki-F 2l 1 2| Sewven Dwe.. | 97654 “White, Snow 8560 100-25259
Single Fan] 1€ Status drop-down menu allows the | 1 | Hollpwaod ... | 99652 Dilan, Bob 657 100-25263
. user to sort among the different project |
Single Far statuses. | 1 | 487E Chest... | 56872 wionderland, alice | 1052 100-25277F
P Lalti-F armil: 2 2| 137 Math Rd | 85602 Turing. Alan 9965 100-25273
Pl alti-F amily Active 02/25/2011 Commerce 1 2137 Math Rd | 85602 Turing, &lan 9965 100-25272
Single Farmnily Permane... | 0EA02/2001 Commerce 11117 wWhite... | 85723 Barack Obama | Obama, Michelle 556 100-25285
Single Family Pre-audit 11742001 Commerce 1542 Comm... 85602 285 100-2528E
e Lalti-F amily Pre-Audit 11 M 72001 Commerce 1 3| 456 Seaza... 98405 952 100-25287
e Lalti-F amily Pre-Audit 11 M 72001 Commerce 2 3| 456 Seaza... 98405 952 100-25287
Single Family Active 11M5/2011 Commerce 11123 AVE 98406 Sacks, Danielle TESTING 100-25242
e Lalti-F amily Active 11M5/2011 Commerce 1 2411 M. Eve... 98405 Smolovy, Dan 555 100-25288
P alti-F amily Aclive 1152011 Commerce 1 1555 0rang... 98504 Gecko, Sobe 888 100-252289
P alti-F amily Aclive 1152011 Commerce 2 1555 0rang... 98504 Gecko, Sobe 888 100-252289
P alti-F amily Closed 112542011 Commerce 1 1 B16 M. And... 98408 Smith, Susan BES 100-25230

Totals 19 records
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Innovation is in our nature.

Agency

The Agency drop-down menu allows a user from an agency to see only the records created by that specific agency. However, the Agency drop-down will

allow Commerce to sort through records from all agencies by choosing a specific agency from the drop-down.

ation Informa

n Data System [QA.WX) - [Project Browse]

-l File Window Help »
= | = [ | ! Project -~ i} Reports ~ @] Maintenance - ]
# 4= E-
Project Tvpe Status Status Date Agency Building® # of Units Euilding Building Zip Occupant Orwvner Name Agy Project#t ZiOhA Project#
- - Commerce - |

blulti-Family il TEST

Single Family 011172011 E‘Z'me\é\;ﬂizs 1 eredith | 123 100-25232
Sltrglle Femily 01 40342011 KCHe 4| Foranagency, the Agency drop- G.TEST | Test123 100-2523%
Single Family Pretudit | 11/15/2011 or combia 1 down will be pre-sorted to that 1230 100-25243

agency, but Commerce employees

Single Family Fre-dudit | 111542011 g Skah 1 will have the option of sorting the Susie S6AD 100-25247
FAIti-F arnily Closed 0B/21./2011 oic 2 project catelogue by an agency. S now 856D 100-25253
Sltrglle Femily Active 05 842011 S:;EEEEF” 1L : i : b 657 100-25263
Single Family Completed | 0720720101 gipe?cgo 1| 4876 Cheszt... BESTZ2 wonderland, Alice | 1052 100-25277
bl Lalti-F amnily Active 08./25,2011 Fural Resources 2| 137 Math Rd | 85602 Turing, Alan 9365 100-25278
b Lalti-F armily Active 08/25/,2011 Commerce 1 2 137 Math Rd | 85602 Turing, Alan 9365 100-25278
Single Family Pemmane... | 0B/05/2011 Commerce 1111 white 8ET23 Barack Obama | Obama. kMichelle 556 100-25285
Single Family Pre-Audit 11742001 Commerce 1| 542 Comm... E5602 885 100-25286
b Lalti-F amily Pre-&udit 11742001 Commerce 1 3| 456 Seaza.. | 98406 962 100-25287
b Lalti-F armily Pre-Audit 11742001 Commerce 2 3| 456 Seaza... 98406 962 100-25287
Single Farnily Active 11542011 Commerce 1123 AVE 98406 Sacks, Danielle TESTIMG 100-25242
b Lalti-F armily Active 1146552011 Commerce 1 2411 M. Eve... 884086 Smolovw, Dan 555 100-25288
A ualti-F arnily Active 1141542011 Commerce 1 1| 555 Orang... 98504 Gecko. Sobe aag 100-25289
b Lalti-F armily Active 1146552011 Commerce 2 1| 5655 Orang... 98504 Gecko, Sobe a88 100-25289
A ualti-F arnily Clozed 11252011 Commerce 1 1 B16 M. And... 98406 Srnith. Susan 565 100-25230

Totalz: 139 records
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Innovation is in our nature.

Partial Search Fields

The following fields are partial search fields on the Project Browse screen: Building#, # of Units, Building Address, Occupant, Owner Name, Agy Project#,
COM Project#, and Parcel#. A partial search field allows a user to enter any part of the information displayed in a field. The results of a partial search will display all
of the projects that include the partial data in that particular field.

Weatherization Information Data System (QA.WX] - [Project Browse]

Window Help

= ¥ | = (£ | i Project ~ i} Reports - [@E Maintenance ~ J
4 [ = =3-
Project Tvpe Status Statusz Date Eil.lildingh\?l‘I 2 of Units Building Address | Building Zip | Qccupant | Cruvrner Mame | Agw Projectd | COhkAd Project# | Parcel®
~ ~

FA Lilti-F arnily

Single Family Closed o403/2011 Commerce 1 Test123 38406 TESTIM@AC TEST Test123 100-25233
P Lalti-F armily Clozed 064212011 Commerce 1 2| Sewen = 100-252539
Single Family Achive o518/20101 Commerce 1 | Hallyw These fields are all par‘ti al search fields. : 100-25263
bl Lalti-F armilye Closed 11425/2011 Commerce 1 1 B1E M. 100-25230
P Lalti-F armily Active 111552001 Commerce 1 1 | 555 OrarFmn - | 100-252389
P Lalti-F armily Active 118520011 Commerce 2 1 | 565 Orange St 98504 Gecko, Sobe 888 100-252389
Single Family Pre-audit 111520101 Commerce 1 | 5468 Cottage Rd 98506 Cueue . Susie BESD 100-25247
Single Family Pre-fuudit 11417720101 Commerce 1 | 542 Commerce Awve | BEEDZ 285 100-25286
Single Family Active o1/11/2001 Commerce 1|52 98406 angeli. meredith 123 100-25232
Single Family Completed | 07 /2042011 Commerce 1 | 4876 Chester Cat ... | 56872 “ronderland, Alice | 1052 100-25277
bl Lalti-F armilye Pre-fuudit 11417720101 Commerce 1 32 45E Seasame St 38406 962 100-25287
P Lalti-F armily Pre-daudit 11772001 Commerce 2 3| 456 Seaszame St 98406 962 100-25287
Single Family Pre-audit 111520101 Commerce 1 | 456 Candyland La... | 59605 1230 100-25243
bl Lalti-F armilye Achive 1141572011 Commerce 1 2 411 M. Evergreen 38406 Smoloy. Dan 555 100-25288
P Lalti-F armily Active 08/25/2011 Commerce 2 2| 137 Math Rd 85B02 Turing. Alan 9965 100-25278
BA walti-F arnily Achive o2/25/20101 Commerce 1 2 137 Math Rd 85602 Turing. Alan 9955 100-25275
Single Family Achive 1141572011 Commerce 1123 AVE 38406 Sacks. Danielle TESTIMG 100-25242
Single Family Permane... | 06/05/2011 Commerce 1| 111 Whitehouse &, | 85723 Barack Obama | Obama. Michelle 556 100-25285

Totals 13 records
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Innovation is in our nature.

Building#, # of Units, and Building Address

These three partial search fields allow a user to enter any part of a building number, any part of a building address, or any number of units in order to
search for a specific project. The Project Browse screen lists projects by building. This means that if a project contains multiple buildings, each of those buildings
will be displayed on the Project Browse.

™ Weatherization Information Data System (QA.WX) - [Project Browse] Z”E”g
ol File  ‘Window  Help - 5 x
E T = . S ™ | | i} Project - i} Reports - | Maintenance -
Project Tvpe Status Status Date Agency |’§ui|dmg#' # of Units | Building &ddress |Building Zip Qccupant Owner Marme | Agy Projectt | COM Projeck Parcel#
- - Commerce w1 1 Aand

BAwlti-F amily Clozer 1142572011 Commerce 1| B16 M. Anderzon St | 98406

These fields can be used in order to find a
specific project in the WIDS database.

Totalz 1 record
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Innovation is in our nature.

Occupant and Owner Name

These partial search fields on the Project Browse screen allow a user to enter any part of a buildingoccupant or owner name. A user can use any

combination of letters for these two fields. Entering a part or a whole name into either of these fields will display all of the records where the occupant or owner’s
name matches the desired search criteria.

™ Weatherization Information Data. System [(QA.WX) - [Project Browse]

o-  File whirndows Help

R DE: ™ B | B! Project -~ | Reports ~ & Maintenance -
[ [ = k-
Project Tvpe Status Statuz Date Agency Building# # of Unitz  Building Address  Building Zip Occupant | Crwener Narme Augy Projecti kA Proje cti Parceli
w R Commerce ~ Ob Ob
Single Family Fermane

Cccupant and Owner Narme
are partial search fields that
can be used to find a specific
project in WIDS.

Totals 1 record
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Innovation is in our nature.

Agy Project#

The Agency Project Number is an alphanumerical identification number that a local agency assigns to each project record when creating and saving a
record. An agency can use any combination of letters and/or numbers. Each agency has its own system for choosing the Agency Project Number. The Agency

Project Number is also known as the “unique identifier.” Originally, the Agency Project Number was used on the Weekly ARRA Production Report. Entering a part
or a whole Agency Project Number into this field will display all of the records that match the search criteria.

™ Weatherization Information Data Systemn [QA.WX) - [Project Browse]

=5
ol File  window  Help - 5 x
= > | = [ | i} Project - i} Reports - [ Maintenance - I
# = = -
Praoject Twpe Status Statuz Date A ey Building# # of Lnits Building Addressz  Building Zip Qccupant Dwiner Marme | Agy Project# | _ COhkd Projecti Parcel#
~ - Cormerce e a3
Single Family Pre-fwdit | 11/15/20011 Commerce | | 1]45BCandiandla.

Single Family Active 011142011 Commerce 1|52 98406 angell. mered | se the agency number to
Single Family Closed o1./03/2011 Commerce

1| Test123 93406 TESTING. T find a specifc project.

Totals 3 records
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Innovation is in our nature.

COM Project#

The Commerce Project Number is a number assigned to a project by the WIDS application. This number is assigned to a project upon the initial project
save. The first three digits in this identification number are the Local Agency’s Identification Number. The digits in the Commerce Project Number are chosen by
the application. Entering a part or a whole Commerce Project Number into this field will display all of the records that match the search criteria.

™ Weatherization Information Data System (QA.WX) - [Project Browse]

o-!  File Window Help

R D S = | B! Project - ! Reports - [&] Maintenance - I

Project Twpe Status Statusz Date Agency Building#® # of Unitz  Building Address  Building Zip Occupant Ohvwner Mame Agy Projectt | CObkd Projectd A Farcel®
~ - Cormmerce ~ 100-2623

Single Family Closed 01./02/2011 Commerce 1| Test 123 92406 TESTIMG. TEST Test123 100-25233
kA uilti-F annily Pre-audit 10262001 Commerce 2 2| TESTing 98406 TEST 100-25230

Single Family

Use the Commerce
project number to find a
specific project.

Totals 3 records
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Innovation is in our nature.

Parcel#

A Property Parcel Number, also called an Assessor’s Parcel Number, is a unique identification number assigned to parcels of real property by the tax

assessor of a particular jurisdiction for purposes of identification and record-keeping. Entering a part or a whole Property Parcel Number into this field will display
all of the records that match the search criteria.

™ Weatherization Information Data Systemn [QA.WX) - [Project Browse]

o File wirndions Help

REE ™ N | i Project - i} Reports - L@l Maintenance - I
EREIEREE
Project Tyvpe Status Status Date Agency Building# # of Units  Building Address  Building Zip Ococupart Ovyner Mame Agy Projectd COkA Projectd Parcel#
~ - Commerce ~

Single Family o1.41142011 Commerce

angeli. meredith m

Use the Parcel# field to
find a specific project in
the WIDS database.

Totals 1 record
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Innovation is in our nature.

Exact Search Fields
The following fields are exact search fields on the Project Browse page: Building Zip and Status Date.

ation Information Data System [QA. W

[Project Browse]

ol File irndions Help - 5 X
= ¥ | = [ | I Project ~ i} Reports ~ @] Maintenance ~ ]
A #= = @A
Project Tvpe Status Status Date Agency Euilding# # of Units  Building Address | Building Zip | Occupant Owwner Marme Ay Projecti CORA Projectd Parcel®
~ R Cormmerce - |
Single Family Permane... | 06/05/2071 ommerce 1 111 whitehouse &, 723 Barack Obama | Obama, Michelle 556 100-25285
Single Farnily Active 11152011 Cami (=2 1123 AVE | 98405 Sacks. Daniells TESTIMG 100-25242
A Lalti-F amily Active 08/25/2011 Commerce 1 b =rl B 4 8502 Turing, Alan 9955 100-25278
b Lalti-F il Active 08/25/2011 Commerce 1 8RE02 Turing, &lan 93965 100-25278
Muiti-F arvilys Active 1171572011 Commerce The Status Date and reer | 33406 Smolav. Dan 5E5 100-25288
Single Family Pre-Audit 111542011 Commerce BU”dJ;ng pr fields are exact _d La... 59605 1230 100-25243
search fields. l
b uilti-F anily Pre-Audit 1172011 Commerce e St 92406 962 100-25287
b Lalti-F amily Pre-udit 1172011 Commerce E St 58406 b= =) 100-25287
Single Family Completed | 07 /20420171 Commerce 1 | 4876 Chester Cat ... | BEBTZ wonderland, Alice | 1052 100-25277
Single Family Pre-fudit 111722011 Commerce 1 | 542 Commerce Awve | 85602 885 100-25286
Single Family Pre-audit 114152011 Commerce 1 | B4E8 Cottags Rd 98506 Queue . Susie SEED 100-25247
b Lalti-F il Active 1141542011 Commerce 1 1 | 555 Orange 5t 98504 Gecko, Sobe =i=ts] 100-25289
bl Lalti-F il Active 11152011 Commerce 2 1 | 555 Orange St 98504 Gecko, Sobe =i=ts] 100-25289
FALlti-F amily Closed 1172572011 Commerce 1 1 |B1E M. Anderson St. | 98406 Smith. Susan 565 100-25290
Single Family Active 051842011 Commerce 1 | Hollywood Blwd 99652 Dylan, Bob BET 100-25263
b Lalti-F il Cloged 0E/21 /2011 Commerce 1 2 Seven Dwarves Ln | 97654 whhite, Snow 8560 100-25259
Single Family Clozed 014032011 Commerce 1 Test123 98406 TESTING. TEST Test123 100-25233
A uilti-F arnily Pre-Audit 1042672011 Commerce 2 2 TESTing 92406 TEST 100-25230

Totals 19 records

22



Department of Commerce

Innovation is in our nature.

Building Zip

The Building Zip Code field is not a partial search field. Enter the entire 5-digit zip code in order to search for a project using this field. Entering a 5-digit zip

code into this field will display all records sharing that zip code.

™ Weatherization Information Data Systemn [(QA.WX) - [Project Browse]

(= =]

o= File Windows Help - &3
RN = = NE| | ! Project - Ll Reports -~ @] Maintenance -
£ €= &~
Froject Tvpe Status Status Date Agency Building# # of Units  Building Address || Building Zip | Occupant Cwwner Mame gy Proje ot Zi0hA Project# Farcel#
- R Cornrerce - < E
Single Family Active 1141542011 Commerce 1123 AVE 98406 Sacks. Danielle TESTIMG 100-25242
e Lalti-F armily Active 1141542011 Commerce 1 2411 M. Evergresn 98406 Smaolow, Dan 555 100-25288
P valti-Farnily Pre-fawdit 11172011 Commerce 1 3| 456 Seasame St 98406 962 100-25287
e Lalti-F armnily Pre-fudit 114742011 Caommerce 2 3| 456 Seazame St 98406 962 100-25287
e Lalti-F armnily Cloged 11/25/2011 Caommerce 1 1| B16 M. Anderzon St. | 98408 Smith, Suzan 565 100-25230
Single Family Closed o1/03/2011 Commerce 1 Test123 92406 TESTIMG. TEST Test123 100-25233
b walti-F armily Pre-uwdit 10/26/2011 Commerce z 2| TESTing 93406 TEST 100-25230

The Building Zip field can
be used to find a specific
project or all the projects in a
specific zipcode.

Totals 2 records

23



Department of Commerce
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Status Date

The Status Date field is not a partial search field. The Status Date is the date that the project last changed statuses. Enter the entire date in mm/dd/yyyy

format. Enter just the month and day in mm/dd format, and the search will auto-fill with the current year. Entering a date into this field will display all records
sharing the search date.

‘™ Weatherization Information Data System (QA.WX) - [Project Browse]

ol File wind o Help

R = S = N | B! Project - ! Reports - [& Maintenance -

Project Tvpe Status _ Status Date i Agency Building# & of Units  Building Address  Building Zip Ococupant Dywner Name Agy Projecti ZOkA Projectd¥

P w 111772001 Cormmerce -
2 3| 456 Seasame St
Single Family Pre-audit 11752011 Commerce 1| 542 Cammerce Ave | 85602

FParcel#

kA ulti-Family Pre-Audit E Commerce

Pre-Audit

kA ulti-Family 1172011 Commerce

100-26287
885 100-25286

Entering a date into the
Status Date field will display
the projects that changed
status on that day.

Totals 3 records
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Single Family Project

Introduction to Starting a New Single Family Project
The option to start a new Single Family Project can be found under the Project drop-down at the top of the screen. The project will open in a new window.

formation Data System [(QA.WX]) - [Project Browse]

\Eﬁ To start a new Single Family
project, click on the Project drop-
—— down menu and go to 'New Single

Family Project'

Dooupant

Crwvner Blame

Ay Project#

Cohd Proje ct#

Farcel#

arack Obama

o= File wwindons Help
= > | I # | M Project -| il Reports - (@& Maintenance -
Project Browse |
Mew Single Family Project
Project Tvpe Status Mews Multi-Family Project
- |

Schedule New Trip

Single Family Permane... Scheduled Trip Browse

Single Family Active

Pl Lilti-F amily Active Lpioadienojectbata

M ulti-F amily St uUpload Contact Data

b Lalti-F armnily Active 111572011 Comrmerce

Single Family Pre-Audit 114152011 Cormmerce

b Lalti-F amily Pre-Audit Comme

b Lalti-F amily Pre-Auwdit 1172011 Commerce

Single Family Completed | OF /20720171 Commerce

Single Family Active omA11/2011 Comrmerce

Single Family Pre-Audit 1141722011 Cormmerce

Single Family Pre-Auwdit 11152011 Commerce

BA ualti-F armnily Auctive 114152011 Commerce

b Lalti-F armnily Active 111572011 Comrmerce

FA Lilti-F anmnily Clozed 114252011 Cormmerce

Single Family Active 05/18/2011 Commerce

b Lalti-F amily Closed 067212011 Commerce

Single Family Closed o 403/2011 Commerce

b Lalti-F armnily Pre-Audit 1042672011 Comrmerce

N_AN_I_I_A_A_A_I_A_AwI_INNN

137 Math Rd

137 Math Rd

411 M. Evergreen
456 Candyland La...

456 Seazame St

5468 Cottage Rid
555 Orange St
555 Orange St

Hollywsood Blvd
Seven Dwarves Ln
Test 123

TESTing

85602
85602
95406

4876 Chester Cat ... | 56872
52 98406
542 Commerce Ave | BEEOZ

E1E M. Anderson St | 9240

Obama, kMichelle
Sacks, Danielle
Turing, Alan
Turing. Alan

Smolow. Dan

woonderland. Alice

angeli. meredith

Queue . Susie
Gecko. Sobe
Gecko. Sobe
Smith, Susan
Diylan, Bob
wohite, Srnows
TESTING. TEST

55E
TESTING
3365
9965

555

1230

962
1052
123
225
f=i=t=1m)
== =]
== =]
BED
EGY
8560
Test123
TEST

100-25285
100-25242
100-Z6278
100-25278
100-25288
100-25243

100-Z5Z87
100-25277F
100-25232
100-25286
100-Z5Z47F
100-25289
100-25289
100-25290
100-256263
100-Z52539
100-25233
100-25230

582.4706

Totals 19 records
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Navigate among multiple open windows (such as the Project Browse screen and the new Single Family Project) by utilizing the Window drop-down at the

top of the screen.

™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: ]

o= File wfindons Help

O [E 1 Project Browse

w Z Single Family Project Detail:

|rts - (28 Maintenance -

Froject [ " ™ ™

T Demographics || Costs || Audit Walidation || Attachments

Project Detail

Agency Projecti

Local Agenay |:1DD Commerce | Clicking on "Window' allows the user

) an easy way to switch back and forth
COMProiect [ | between pages in WIDS.

Building Characteriztics

Other Characteristics

R

1

Electricity Utilty | ~|
Building D etail
Buvilding Type | - | Parcel# l:l
Strest Address | |
City/StateZip | v| |WA - | | | 4 | |
Primary HeatLtility | £ | | £ |
Secondary HeatUtility | - | | = |

# of Units in Building
Annual Heating Cost l:l

‘rear Previously “Weatherized I:l
Condifioned SOFT | |
Total Energy Cost I:l

Diezcription

Project Hotes

Categony
Houszing Status

Combustion Appli

Other

Congtruction Fun...

teter Type

Previously Weath. ..

ooooooooooooooooo

Characteristic
Rental

Owrner Occupied
Sheler

es

Mo

Ernob and Tube
Historic Site

Lead Safe Practi...
HFC

HTF

HUD

USDa

None

M aster Metered
Individual M etered
Yes

Mo
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In a Single Family Project, the first tab is labeled Project Details. Each project contains nine tabs. These tabs are: Project Details, Contacts, Measures,
Milestone/Status, Demographics, Costs, Audit, Validation, and Attachments. Each of these tabs contains both required and optional fields (except the Attachments
tab — which is entirely optional). However, to initially save a project, only one tab requires information.

™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: ]

ol File indiow Help

] L™ BE | i} Project ~ i} Reports -~ & Maintenance ~ I
Froject D etails |Contacts teasures | MilestonesStatus | Demographics | Costs | Audit alidation | attachments
Project Detail Building Characteristics
Local Agency | 100 - Commerce Project Status I:l Other Characteristics =3 -

Agency Project l:l Last Updated By I:l Houszing Status 1 Rental
E lectrcity Ltility | s | [ Shelter
o i Combustion Appli._ Ladl] res
Building Detail This is the first tab of a new Single O e
Family project. The nine tabs for each
Buiding Type | | project are listed at the top L | Otz L] el cmel Vit
Strest Address (] Histaric: Site
City/State Zip | | [wa v | | +a] | L] Lead Safe Practi...
Primary HeatALtility | £ | | v | Cemeirsiem Fm O RIAC
Secondary Heat Atility | - | | L | O Ll
HUD
“ear Built I:I “Wear Previously Weathernized I:l g USDA
of Uitz in Building ] Hone
Annual Heating Cost I:l NS SFEE o Meter Tope (] M aster Metered
D' escription .
(] Individual Metered
Previously weath. .. L] “Yes
(I} Mo

Project Motes
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Saving a New Single Family Project in the Pre-Audit Status

In order to successfully save a Single Family Project, some basic information must be entered into WIDS. The fields required to initially save a project are
highlighted in yellow on the Project Details tab. Other fields in the application are required as Milestone Dates are entered on the Milestone/Status tab. One can
save a project in Pre-Audit status after entering data into the yellow highlighted fields .

[ Weatherization Information Data System [QA.WX) - [Single Family Project Detail: ]

o= File wWindowvs Help
[ |E > | A (£ | i} Project ~ i} Reports ~ @& Maintenance ~ I
Froject Details |Cunlacls tleaszures | Miestone/Status | Demographics | Costs Aadik *alidation || Attachments

Project Detail

Local Agency  |100 - Commerce

Building Charactenstics

Category

Characteristic

Agency Projectt || | LastUpdatedBy [ | Housing Status O Rental
s ARRAT Last Updated D ate |:| [Ld] Owurer Occupied
Electricity Utility | ~ L] Shelter
Combustion Appli... (] res
Building Detail 1 B
Euilding Type et | I Farcelt |—| Other i i i
T ] The fields that are highlighted in yellow are
the fields that are required to save a project
City/State/Zip ~ | i | | | in the Pre-Audit status.
Prirnam Heat/Litility | - | | - | Constr —
Secondam Heat/ Uity | R | | P | S :L';
“r'ear Built ear Previously Weatherized I:l
| of Linits in Building |1 Condioned SAFT [ | S E:,?j
Annual Heating Cost TolalEnergw Gost [ | Meter Type [ Master Metered
DesEiEET L] Individual M etered
Previously weath L] Yes
(] Mo

Project Hotes
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Milestone/Status tab

In order to move a project from one status to the next, a required date needs to be entered on the Milestone/Status tab. On this tab, the required fields

are highlighted in yellow. The required date field to move a project into the Active status is the Audit Completed date. This is the day that the audit of the

building(s) was completed. The date required to move a project into the Completed status is the Final inspection passed date. This date indicates that all of the

work on the project has been completed and inspected. The date required to move a project into the Closed status is the Project Closed date. Entering this date

into WIDS indicates all bills relating to the building have been paid.

2 Weatherization Information Data Systemn [QA.WX) - [Single Family Project Detail: ]

-l File  Window  Help

i | . = | | i} Project - l} Reports -~ & Maintenance -

Project Details | Contacts Measulesl FilestonesStatus |Demoglaphics Costs || Audit walidation | Attachments

Project Status History

2 -
Project Status Effective Date Entered By Dats Entersd
Milestones
* Entering Effective Date for milestones with an asterisk will change the Project Status as indicated. -

The dates highlighted in yellow are the
dates required to mowve a project from one
status to the next.

Building Status kdilestone Effective Date Comments
Pre-Audit Intake [application]
Pre-Audit Qualified
Pre-Audit Aundit scheduled
Pre-fudit Clignt received Conservation Education
Pre-faudit Assessment completed
Active | * Audit completed
Active | Supporting documentation is compiled
Active Statement of work completed
Active Contracts signed/Contractors and crews assigned
Active “wiork begins
Active SERC Measures completed
Active wiork completed
Active Final Inspection Failed
Completed | * Final inspection passed
Completed | All paperwork iz signed and received
Completed Final pavment
Clozed | * Project closed
Postpomned = Project postponed termporarily
Permanently Deferred * Project permansntly deferred
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The other date fields on the Milestone/Status tab, such as the SERC Work Completed date field or the Postponed date field, are fields that allow non-
required, but important information to be shared within an agency or between an agency and Commerce.

™ Weatherization Information Data Systemn (QA.WX) - [Single Family Project Detail: ]

ol File wiindow Help

B P I E| | B! Project - | Reports ~ | Maintenance -

Project Details | Contacts | Measures | Milsstone/Status | Demographics | Costs || audit || Walidation | sttachments

Project Status History

=3~
Froject Status Effective Date Entered By Crate Entered
Milestones
* Entering Effective D ate for milestones with an asterizk will change the Project Status as indicated. -

Building Status

hilestone Effective Date

Comments

The unhighlighted fields are not
required, but help to provide more
information atbout the timeline of the
project.

i:'ermanently Deferred

Fre-Audit | Intake [application]

Pre-Audit Qualified

Pre-tudit Audit scheduled

Pre-Audit Client received Conservation Education
Pre-fudit Azzessment completed

Active | ® Audit completed

Active | Supporting documentation iz compiled
;’-‘\ctive Statement of work completed

.:ﬂ\c:ti\.-'e Contractz zigned/Contractors and crews assighed
.:ﬁc:ti\.-'e wiork beginz

;ﬁctive SERC Measures completed

Bctive “wiork completed

Bctive Final Inzpection Failed

Completed | * Final inspection passed

Completed | Al paperwork. is signed and received
-Completed Final pavrent

Clozed | * Project clozed

Fostponed | ¥ Project poztponed temporarily

* Project permanently deferred
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A feature of the Milestone/Status tab is the Project Status History Menu. This menu displays the status changes, the date entered to change the project’s
particular status, the last person to change the project’s status, and the day the Milestone/Status date was entered. This menu provides a way to track the
evolution of a project.

1 Weatherization Information Data System (QA.WX) - [Single Family Project Detail: ]

o~ Filz Wlindows Help - 5 X
E| = NE | B Project -~ i} Reports - & Maintenance - ]
Project Details | Contacts | Measures | Milestone/Status | Demographics || Costs || Audit “Walidation || Attachments
Project Status History
R
Project Status | Effective Date | Entered By | Date Entered R R
| Ewvery time a project changes statuses, the
change in logged in the Project Status
History Grd.
Milestones
* Entering Effective Diate for milestones with an asterizk will change the Froject Statuzs as indicated B
Building Status kilestone Effective Date Comiments
Pre-audit Intake [application]
Pre-Audit Cualified
Pre-Audit Audit scheduled
Fre-Audit Client received Conservation Education
Pre-audit Azzassment completed
Active * Audit completed
Active Supporting documentation is compiled
Active Statement of wark completed
Active Contracts signed/Contractors and crews assigned
Active wiork, begins
Active SERC Measures completed
Active whork completed
Active Final Inspection Failed
Completed * Final inspection passed
Completed Al paperwork iz signed and received
Completed Final pavment
Closed * Project closed
Fostponed * Project postponed tempaorarily
FPermanently Defered * Project permanently deferred

31



Innovation is in our nature.

Validation Tab

Department of Commerce

As previously mentioned, different fields on different tabs will become required as a project progresses through the different status stages. With each

Milestone Date added to the Milestone/Status tab, more information becomes required. If a user attempts to save a project in order to move it into a new status,
but some of the required information is missing, WIDS will prompt the user with a Validation Error Message. This message informs the user that required

information is missing and needs to be added before the project can be moved into the next status.

o= File wtindons Help

NE o = P | i Project ~ il Reports ~ [@E] Maintenance ~

Project Details | Contacts | Measures || Milestone/Status | Demographics | Costs || &udit | Yalidation | Attachments

Yalidation Details

“falidate for this Status l:l

*alidation Messages

Building®

a

Yalidation hieszsage

Edit Error, |5_<|

The Agency Prajeckt# is required. Please enter a wvalue.
The Building Tvpe is required. Please enter a value.
The Street Address is required, Please enter a value,
The City is required. Please enter a walue.

The Zip is required. Please enter a value.

Screen Location

If a user attempts to save a project,
but has not entered all of the required
data to maove the project to the next
status, an errar message will be
displayed The error message informs
the user of the remaining required
data entry.

32



Department of Commerce

Innovation is in our nature.

An important feature of WIDS is the Validation tab. If a user wishes to know what information is required to move the project to the next status, the
Validation tab lists the required fields, as well as the tab where the fields are located. If a user attempted to save a project missing required information and
received a Validation Error Message, then navigate to the Validation tab to determine what data needs to be added to the project. If a user starts a project
without saving any data and navigates to the Validation tab, a Validation Error Message will be generated. At any time, if a project refuses to save, navigate to the
Validation tab in order to troubleshoot why the project is not saving.

‘™ Weatherization Information Data Systemn (QA.WX]) - [Single Family Project Detail: ]

o= Fil= wwindaw Help

3 F, | = (2] | i} Project ~ i} Reports - @& Maintenance ~ J

Froject Details | Contacts | Measures | MilestonesStatus | Demographics | Costs || Audit |Validati0n |_Altachmenls

Yalidation Details

Current Project Status

Walidate for this Status

W alidation Messages

Building® Yalidation hMeszage Screen Location

If a user attempts to save a project to mowve it
into a new status, but required information is
missing, the missing data fields will be listed in
this grid.
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Saving a Single Family Project in the Active Status
After a project has been audited, add data to the WIDS project to move the project into the Active status. To open the specific project for editing, use the

search field on the Project Browse screen to find the project and either double-click on the project or click the Edit button to open it.

™ Weatherization Information Data System [QA.WX) - [Project Browse]

ol File  window  Help -
= N | B! Project -~ i} Reports - [ Maintenance -
= ==
Project Tvpe Status Status Date Agency Building® # of Units  Building Address  Building Zip Owwner Name Agy Project#t COkA Projectd Farcel# @
b e Commernce *

Single Family Permane... | 0BA05/2011 Commerce 1111 "Whitehouse A, | BE723 Barack Obama | Obama, Michelle E5E 100-25285
Single Family Aclive 111542011 Commerce 1/|123 AVE 98406 Sacks, Danielle TESTIMNG 100-25242
bl Lalti-F il Lictive 0g8/25/2011 Commerce 2 2137 kath Rd 8RE02 Turing, Alan 93965 100-25278
P alti-F amilys Active 08/25/2011 Commerce 1 2137 Math Rd BEEOZ Turing, alan 9965 100-25272

ulti-F armily | Bchive 11520117 LCommerce 1 | 2477 H. Ewerareen 98406 | Smalow, Dran aists] FTo0-25288 | |
Single Family Pre-audit 111542011 Commerce 1 | 456 Candyland La. 59605 1230 100-25243
P Lalti-F amily Pre-audit 11722011 Commerce 1 3 | 456 Seaszame St 98406 952 100-25287
P Lalti-F amily Pre-Audit 11172011 Commerce 2 3 | 456 Seaszame St 98406 952 100-25287
Single Family Completed | 072042011 Commerce 1 | 4876 Chester Cat ... | BESTZ2 wionderland. Alice
Single Family Active 011142011 Commerce 1|52 98406 angeli, meredith To open a saved prcuect from the F’rcuect
Single Family Pre-Audit 111742011 Commerce 1 | 542 Commerce Ave | 85602 Browse screen, hlghllght the project by
Single Family Pre-twdit | 1141522011 Commerce 1 | 5468 Cottage Rd 98506 Queue , Susie clicking on it and then click the Edit button.
P wlti-F arnily Active 111572011 CemmeiEe 1 1 | 555 Orange St 98504 Gecko, Sobe This will open the project in a new window.
P Lalti-F amily Active 11/15/2011 Commerce 2 1 | 555 Orange St 98504 Gecko. Sobe
P Lalti-F amilys Clozed 117252011 Commerce 1 1 |B16 M. Anderson 5t | 98406 Smith, Suzan 565 100-25290
Single Family Active 051842011 Commerce 1 | Hollywood Blwd 99652 Dylan, Bob EET 100-25263
P Lalti-F amily Clozed 0672142011 Commerce 1 2 | Seven Dwarves Ln | 97654 Wwhhite, Snow 85ED 100-25259
Single Farnily Clozed 010342011 Cornmerce 1| Test123 93406 TESTIMNG. TEST Test123 100-25233
b Lalti-F ariily Fre-Audit 1042642011 Cornmerce 2 2| TESTing 93406 TEST 100-25230

Totals 20 reconds
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Once the project is opened, navigate to the Milestone/Status tab and enter a date into Audit Completed field in the Effective Date column.

‘™ Weatherization Information Data Systemn (QA.WX) - [Single Family Project Detail: 678]

o=l File Wwindow Help

1 . S N™ NE| | B! Project ~ i} Reports ~ [&] Maintenance - J

Project Details | Contacts | Measures | Milestone/Status | Demographics | Costs || Awdit || Walidation | Attachments

Froject Status History

ﬂ -
Project Status Effective Date Entered By Date Entered
Pre-Audit 1241442011 Dranielle Sacks 1241442011
Milestones
* Entering Effective Date for milestones with an asterizk will change the Project Status as indicated. -
Building Status hdilestone Effective Date Cormiments
Pre-Auwdit Intake [application]
Pre-dauwdit Gualified
Pre-fawudit Audit scheduled
Pre-Audit Cliert received Conservation Education
Pre-fudit Aszezsment completed To mave a proiect into the Active
- T - i i
§oive At complted 12/04/2m T status, enteF; aJdate into this field.
Active ' Supporting docurmentation iz compiled 1 | |
Active Staternent of worl. completed
Active Contracts signed/Contractors and crews assigned
Active “wiork begins
Active SERC Measzures completed
Active Work completed
Active Final Inzpection Failed
Completed * Final inzpection passed
Completed All papenwark. iz signed and received
Completed Final payment
Closed * Project closed
Postponed * Project postponed tempararily
Permanently Deferred * Project permanently deferred
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After entering an Audit Completed date on the Milestone/Status tab, navigate to the Validation tab to view the information that is required to move the
project from the Pre-Audit status to the Active status. The following fields (with tab where that particular field is located) are required in order to save the project
as an Active project: Is ARRA? (Project Details tab), Owner Contact (Contacts tab), Auditor Contact (Contacts tab), Audit Tool (Audit tab), Blower Door (pre) (Audit

tab), Building Airflow Standard (BAS) (Audit tab).

2 Weatherization Information Data System [QA.WX) - [Single Family Project Detail: &678B]

ol File wincliones Help

] ™ N | B! Project - i} Reports -~ | Maintenance -

Project Details | Contacts | Measures | Milestones/Status | Demographics | Costs || Audit |Va|idati0n i:ﬁttachmenls

Yalidation Details

Current Project Status | Pre-Audit

“alidate for thiz Status | Active

Walidation Meszages

Building# “alidation kMessage
Project Audit Tool is required
Project Auditor Contact iz required
Froject EBlower Door [pre] is required
Project B uilding Airflove Standard is required
Project Iz ARBAY is required
Project Dwher Contact is required

After an audit date is entered on the
Milestone/Status tab, any information that is
missing and needed to move project into the
Active status will be displayed in this table.
The Validation Messages table also displays

where user can find the fields that require
data entry.

Screen Location
Audit - Audit Details

Contacts - Contact from wour Organization
Aaadit - Audit Deetails

Audit - Avudit Details

Project Details

Contacts - Project 5pecific Contacts
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The Is ARRA? field, located on the Project Details tab, is a drop-down menu in which the user must choose either a ‘Yes’ or a ‘No.” If ‘Yes’ is entered into this field,
it is required that cost information be entered into the ARRA field on the Costs tab. After the user fills in the /s ARRA? field and the ARRA cost information, the
application automatically removes this field from the Validation tab.

™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: &678]

ol File wlindo Help

N | X | = [ | ! Project ~ ! Reports - [g& Maintenance -

Project Details | Contacts | Measures

Milestone/Status

Demographics || Costs || Awdit Walidation | Attachments

Project Detail

Local Agency | 100 - Commerce

Prsiect Status

Building Characteristics

Other Characteristics

Agency Project |E78

COM Projectd | 100-256291

IsAFIFlA‘?ITl

-

Building Detail

Electricity Litility | Ves

The 1s ARRA? field is a required field to
move the project into the Active status. The [ius
user will need to choose "Yes' or ‘Mo’ from the
drop-down. If 'Yes' is chosen, ARRA funding

information will need to be entered o
Costs tab.

n the ol

Bwilding Type |Mobilez’Manufactuled £ |

FParcelt# Other

Street Address |32|3N Pl ark et

City/State/Zip |Cheha|is

Frimary Heat Uity |

Secondary Heat Ltility |

v [wa v [meEzz | g |
~ | |
= | >

# of Uniits in Building
Annual Heating Cost l:l

“rear Previously Weatherized I:l
Condiioned SAFT [ |

Construction Fur...

e tdeter T ype

Crescription

Project Motes

Freviously Weath. ..

OoOoooooooooooooono

Characteristic
Fental

Owrer Occupied
Sheler

e

Mo

Ernob and Tube
Historic Site

Lead Safe Practi...
HFC

HTF

HuD

LSO

None

taster Metered
Individual Metered
Mes

Mo
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The next two pieces of required information, both located on the Contacts tab, are the Owner Contact and the Auditor Contact.

™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: 678]

ol File Windon Help

] . ™ | | ! Project ~ il Reports - (& Maintenance ~

Project Detailsl Contacts ”F"Ieasules Milestone/Status | Demographics || Costs | Awdit || Yalidation || Attachments
| S |
Contactz from your Organization .
The Contacts tab requires entry of both an
Fick persan fram your Organization Owner Contact and an Auditor Contact in
v| @ #ddto Contacts)|  Order to move the project into the Active
status.
Contact Tyvpe Firzst Mame Lazt Mame kAdiddle | ‘wiark® | Cell# | Email Address

Froject Specific Contacts

Contact Tyvpe First Mame Last Mame kAiddle Home# “wiorkat Cellg
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In order to add an auditor, first choose a name from the Contacts from your Organization drop-down and then click the Add to Contacts button. This

contact and related information will be added to the grid in the middle of the page. Then, the user should choose ‘Auditor’ from the Contact Type drop-down

menu. In order for a contact’s name to appear on the Contacts from your Organization list, the Security Administrator must first add the contact to the

Organization Details page.

™ Weatherization Information Data System [QA.WX) - [Single Family Project Detail: 678]

o= File wirdo Help

i . A= | | i Project - il Reports - (& Maintenance -

Contacts from your Orgamzation

Pick person from wour Organization

F'miectDElailsl Contacts IMeasures Milestone/Status | Demographics | Costs | Audit "W alidation || Attachments

To add an Auditor Contact,

first choose a name from the

LS acks, Danielle

T— 1 -
b I 4 Add to Contacts I drop-down and then click the

Add to Contacts button.

-

=R
Contact Tvpe First Mame LastMarme hdiddle whorkd Cell# Ernail Address Drganization Commnents
= | Daniells Sacks [2E0) 725-5007 danielle. sacks@
Conservation Education Specialist The .DEFS_OH a.'ddEd will .be dlsplayEd
Contractar in this grid and their contact
Crew Chief information will be pre-populated. To
:_”;;;Ctm finish adding an Auditor Contact,
tonitor choose "Auditor’ from the drop-down
menw.
Project Specific Contacts
EE
Contact Twpe Firzst Mame Lasthame hdiddle Home#t o rkeat Cell# Email Address Organization Comments
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To add the Owner Contact, use the drop-down menu on the Project Specific Contacts grid. Choose the ‘Owner’ option. The remaining fields on this grid are
type-able fields in order for the user to enter the information of the person who owns the building that is being weatherized. As required fields are being filled on

the Contacts tab, these fields are automatically removed from the Validation tab.

3 Weatherization Information Data System [QA.WX]) - [Single Family Project Detail: &678]

u-!  File inciow Help

| X | [ | i Project ~ L} Reports ~ & Maintenance ~

Project Details | Contacts | Measures | Milestones/Status | Demographics || Costs || Aadit “alidation || Attachments

Contacts from pour Organization

Pick person from wour Organization

Sacks, Danielle | |G Add to Contacts Manage Organization Details

2 -
Contact Twpe First Mame Last Mame hdiddle o ot Celli Email Addrezz Organization Comments
Auditor + | Danielle Sacks [360] 725-5007 danielle. sackss..
Project 5pecific Contacts
23 -

Caontact Tvpe _ First Narme | Last Mame kdiddle Haorme# o rheaft

+ | Eob Dole

Cell¥

Email Address

Clrganization

Comments

Autharizing Sgent L
Housing Authority

Occupant

Onsite Mainkenance Manager
Orizite Property b anager

To add an Owner Contact to a project, select
'Owner' from the Contact Type drop-down.
Fersonal Contact Then, type in the specific owner information.
Power of Attorney

Froperty b anagement Comparny
Tobal Benrecentat
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The final three pieces of information required to move the project into the Active status are located on the Audit tab. The fields required are Audit Tool,
Blower Door (pre), and Building Airflow Standard. Select an option for the audit tool used from the drop-down menu for the Audit Tool field. The Blower Door (pre)

and Building Airflow Standard fields are type-able fields. Once a project has been saved in the Active status, the name of the Auditor will appear in the Auditor
table.

o= Fil= Wincdion Help

IR ™ | | B! Project - i} Reports - |a@ Maintenance -

| Project Details || Contacts || Measures || Filestone/Status || Demographics || Costs | Audit Walidation || Attachmentsl

Audit Details

Audit D ate —l Aawditors [from Contacts tab)
I Aaadit Tool v” First Marne Last Marne Comments
IB loweer Dioor [pre] r
Blower Door [post] After the project is saved in the
[ S | Active siatus, the nare of the
Combustion Safety Report [
Diagnostic Test Report [

These three fields are required to move the
project into the Active status. The options
for the Audit Tool are 'nfa,' 'Priority List
Applied," Treat Audit Completed," and
'SERC Assesment.’
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After entering all required information to move a project from the Pre-Audit status to the Active status, save the project using the Save button at the top
of the screen. Verify the project is in the Active status using either of the following ways: 1)navigate to the Validation tab and read the Current Project Status

under the Validation Details grid; or

™ Weatherization Information Data Systemn [QA.WX) - [Single Family Project Detail: 678]

o= File \Window Help

| x| = [#E | i Project ~ il Reports - [ Maintenance -

Project Details | Contacts | Measures | Milestoned/Stabus

Demographics || Costs || Audit

Yalidation Details

“alidate for this Status

Attachments

"Walidation Messages

Building®

Once a project has been moved
into a new status, the current status
will be displayed here.

ion Meszage

Scteen Location
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2) navigate to the Milestone/Status tab and verify that the most recent change in project status was the move from Pre-Audit to Active under the Project
Status History grid.

'™ Weatherization Information Data System [QA.WX) - [Single Family Project Det.

ol File Whindow Help - F X

| = | | ! Project - i} Reports - | Maintenance - I

Froject Details | Contacts || Measures Lremographics | Costs || Audit alidation || Attachments

Project Status History

The user can verify that the project Bl
Eroject Stati - Fitective Diate - Entered B - Diate Fotered was properh‘r saved in the Active
Active 12/04/2011 Daniglle Sacks 12742011 status b‘y’ checki ng that the most
Pre-fudit MzAa02011 | Daniglle Sacks [12A42011 [ recent change to the Project Status
History table was the maove to
Active.
Milestones
* Entering Effective Date for milestones with an asterizk will change the Project Statuz as indicated. R
Building Status kilestone Effective Date Comments
Pre-fudit Intake [application]
Pre-gudit Lualified
Pre-fadit Audit scheduled
Pre-Audit Clienit received Congervation Education
Pre-Aawdit Azzessment completed
Active * Audit completed 120442011
Active Supporting documentation is compiled
Active Staternent of work. completed
Active Contracts signed/Contractars and crews assigned
Active “wiork begins
Active SERLC Meazures completed
Active “wiork completed
Active Final Ingpection Failed
Completed * Final ingpection paszed
Completed Al papemsork. iz gsigned and received
Completed Final payment
Clozed * Project clozed
Postponed * Project postponed temporarily
Permanently Deferred " Project permanently deferred
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Saving a Single Family Project in the Completed Status
After work on a project has been completed and inspected, add data to the WIDS project to move the project into Completed status. To open the specific
project for editing, use the search field on the Project Browse screen to find the project and either double-click on the project or click the Edit button to open it.

n Information Data System [(QA.-WX) - [P

o~ File whiindowy Help - 5 x
== N | ! Project - i} Reports - | Maintenance - J
= M= |-
Project Tvpe Status Status Date Agency Building®# # of Units  Building Address  Building Zip Occuparnt Owwner Name Agy Project COkA Projectdt Farcel# E_lt
~ e Commerce e *
Single Family Permane. 0B/05-2011 Commerce 1111 WWhitehouse &, 85723 Barack Obama | Obama. Michelle E5E 100-25285
Single Family Active 111542011 Commerce 1123 &8VE 958406 Sacks, Danielle TESTIMG 100-25242
P Lalti-F amilys Active 087252011 Commerce 2 2| 137 Math Rd 85602 Turing, Alan 9965 100-25278
Achive 08/25-/2011 Commerce 1 2 | 137 Math Rd 85602 Turing, Alan 9965 100-25278

ulti-F arnily | e T AS2071 I Commerce I | 21477 M. Ewerareen L= L | | Smolow, Dan ool P TO0-25280 | |
Single Family Pre-gudit 11152011 Commerce 1 | 456 Candyland La... | 59605 1230 100-25243
P Lalti-F amily Pre-Audit 111742011 Commerce 1 3 | 456 Seazame Sk, 98406 952 100-25287
P alti-F amily Pre-Audit 111742011 Commerce 2 3 | 456 Seasame St 98406 952 100-25287
Single Family Completed | 07A20/2011 Commerce 1 | 4876 Chester Cat ... | BESTZ2 wionderland, Alice
Single Family Active 01112011 Commerce 1|52 98406 angeli, meredith To apen a saved DI’OJECT from the F’rcuect
Single Family Pre-Audit 11172011 Commerce 1 | 542 Commerce Ave | BE5E02 Browse screen, hlgh“ght the prcuect by
Sinale Family Pre-Audit 11152011 Commerce 1 | 5463 Cottage Rd 93506 Queue . Susie clicking on it and then click the Edit button.
Fualti-Famils Active 1141542011 Commerce 1 1 | 555 Drange St 98504 Gecka. Sobe This will open the project in a new window.
P Lalti-F amily Active 11152011 Commerce 2 1 | 555 Orange St 98504 Gecko. Sobe
P Lalti-F amilys Clozed 117252011 Commerce 1 1 |B1E M. Anderson St | 98406 Smith, Suzan BES 100-25230
Single Family Active 051842011 Commerce 1 | Hollywood Blwd 99652 Dylan, Bob EET 100-25263
P Lalti-F amilys Clozed 067212011 Commerce 1 2 | Seven Dwarves Ln | 97654 Wwhite, Snow 8560 100-252539
Single Farmily Closed 01032011 Commerce 1| Test123 98406 TESTIMG, TEST Test123 100-25233
P Lalti-F amilys Pre-audit 1072642011 Commerce 2 2| TESTing 98406 TEST 100-25230

Totals 20 records
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Once the project is opened, navigate to the Milestone/Status tab and enter a date into Final inspection passed field in the Effective Date column.

'™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: 678]

o=l File Windaw Help

] .= R | B Project -~ i Reports - [& Maintenance ~ J

Project Detailz | Contacts | Measures | MilestonesStatus | Demographics || Costs | Audit || Walidation || attachments

Froject Status History

e -
Project Status Effective Date Entered By Date Entered
Active 1240442011 Danielle S acks 1241452011
Pre-Audit 1241442011 Dranielle 5 acks 12414/2011
Milestones
* Entering Effective D ate for milestones with an asterisk will change the Project Status as indicated. -
Building Status bdilestone Effective Date Comiments
Fre-Awudit Intake [application]
Pre-Adit Oualified
Pre-Audit Audit scheduled
Pre-Audit Client received Conservation Education
Fre-fuwdit Azzezzment completed
Active * Audit completed 12/04/2011
Active Supporting documentation iz compiled
Active Statement of work completed
Active Contracts signed/Contractors and crews assigned
Active ‘whork begins
Active SERC Measzures completed
Active ‘whork. completed
Active Final Inzpection Failed

To move a project into the
Completed * Final inspection passed zA0/2011 1 1 Completed status, enter a

Completed | All paperwark. iz signed and received date into this field.
Completed Final payment

Clozed * Project closed

Fostponed * Project postponed temporarily

Fermanently Deferred * Project permanently deferred
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After entering a Final inspection passed date on the Milestone/Status tab, navigate to the Validation tab to view the information required to move the
project from the Active status to the Completed status. The following information (with tab where that particular piece of information is located) are required in
order to save the project as a Completed project: Electricity Utility (Project Details tab), Primary Heat Source (Project Details tab), Housing Status (Project Details
tab), Combustion Appliance (Project Details tab), Meter Type (Project Details tab), Construction Funding Type (Project Details tab), Year Built (Project Details tab),
Inspector Contact (Contacts tab), Contractor Contact (Contacts tab), at least one Building Measure (Measures tab), three different Demographic Counts
(Demographics tab), a detailed account of Project Costs (Costs tab), and Blower Door (post) (Audit tab).

‘™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: &678]

szl File  window  Help - 5 x

I o= R | i Project -~ i} Reports - & Maintenance - I

Project Details | Contacts | Measures | Milestone/Status | Demographics || Costs || Awudit I ' alidation I;ﬂ\ttachments

WYalidation D etails
Current Project Status | Active

Walidate for this Status | Completed

Walidation Messages

Building# “alidation kMessage Screen Location

Project A least one Building Measure with a Quantity areater than O is required Meazsures - Measures
Froject Blower Door [post] is required Avdit - Audit Details
Froject Combustion Appliance is required Froject D etailz - Building Detail
Project Construction Funding T ype iz required Project D etails - Building Dietail
Project Contractor Contact is required Contacts - Contact from pour Organization
Project Demographic count for “Age Range - # People' required Demographics - Demoaraphics
Froject Demographic: count for “Age Range - # Unitzs" required Dermographics - Demographics
Froject Demographic count for “lncome Lewvel - # Units'' plus Mot Weatherized'' must match the Building Detail ''# of Units' Demographics - Demoagraphics
Project Electricity Utility is required Project Details - Project D etail
Project Housing Status is required Project D etails - Building Detail
Project Inspectar Contact is required Contacts - Contact fram wour Organization
Froject Meter Type is required Project Details - Building Detail
Froject Primany Heat Source is required Froject D etailz - Building Detail
Froject Project Costs are required. Costs - Project Costs [Current]
Project “rear Built is required Project Details - Building Dietail

After a Final Inspecation passed date is

entered on the AMilestone/Status tab, any

information that is missing and needed to

move the project into the Completed
status will be displayed in this table.
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The picture below displays where the required fields are on the Project Details tab. The Electricity Utility and Primary Heat Utility fields are both drop-
down fields. The Year Built field is a type-able field where the user must enter the date that building was built. The four remaining fields (Combustion Appliance,
Construction Funding Type, Housing Status, and Meter Type) that are required on the Project Details tab in order to move the project in the Completed status are
located in the Building Characteristics grid on the right-hand side of the screen. These four fields require one box to be checked for each category.

™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: &678]

o= Fil= Wind o Help
N | LN~ BE|

Froject Details |E0ntacts Meazures | MilestoneStatus | Demographics | Costs || Audit W alidation || Attachments

i Project -~ i Reports -~ | Maintenance ~ I

Project Detail

Local Agency | 100 - Commerce

Building Characteristics

Other Characteristics =9 -
COM Frojectit | 100-25233 Status Date | 12/04/2011 Categon Characteristic
Agency Projecti Last Updated By | Danielle Sacks Housing Status | = | Rental
Iz ARRAT Mo - Last Updated Date  |12/14/2011 16:58:27 4] Owaner O coupied
[El=ctricity tilty -~ [} Shelter
Combustion Appli . | - es
Building D etail T [ Mo
Building Type |M0b|le!Manufactured ~ | Parcel# I:l Other | =T Khnob and Tube
Strect Address 320 M. Market St. | 4] Histaric Site
Ciy/StateZip [Chehalis w| [we ] [mms3z | s | = Lead Safe Practi..
H | ]
IF'rimary Heat Utility L vI _EDnShu':th U udne [ e
Secondary Heat Utility g3 -~ | i tl il
5 5 Ll HUD
| “rear Built “ear Previousiy Weatherized I:l L
. L3} USD
# of Units in Building | 1 Condiioned SOFT [ | ]
1 More
5 m—
Annual Heating Cost !:l Total Energy Cost I:l Meter Type | = "Master Metered
D e=cription o -
. i (L] Individual bMetered
The fields outlined in red are the fields on the S =
Project Details tab that are required in order to reviously Weath... [ =
Project Motes move the project into the Completed status. O Mo

When these fields are entered and saved, they
will be removed from the Validation Messages
table.
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The next tab that requires information to save the project in the Completed status is the Contacts tab. To add a Contractor Contact, add a contact from
the Contacts from your Organization drop-down to the grid. Then use the Contact Type drop-down in order to choose “Contractor” from the list. The contact
information for the person chosen is automatically filled into the rest of this grid by the application.

™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: &7B8] __J E|E|

o File Windows Help =

L] X | [ | B Project ~ i Reports ~ (& Maintenance - I

Froject Delailsl Contacts IMEEISLIIES Milestones/Status | Demographics | Costs || Awdit “alidation || Attachments

Contacts from your Orgamzation
To add a Contractor Contact,
— first choose a name from the
L ~| @ Addta Cortacts || grop-down and then click the
Add to Contacts button.

Pick perzon from your Organization

® A-
Cantact Twpe First Mame Last Mame hdiddle ok Celli Ernail Addresz Organization Camments
Avditor w | Danielle Sacks [360) 725-5007 danielle.zacksE, ..
e | Greg Elack [360) 725-2916 areg.black@com...
éuditor i E duceation S poialit The person will be display in this grid
[EEna e AR R — | and their contact infromation will be
Crev Chief pre-populated. To finish adding a
Inspector Contractor Contact, choose
Lead " "
bl aritar Contractor” from the drop-down
Project Specific Contacts
>x B-
Contact Twpe First Mame Last Mame kdiddle Horme# wforkat Cell# Ermail Address Cirganization Camments
Owner «~ |Bob Dale
-
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To add an Inspector Contact, add a contact from the Contacts from your Organization drop-down to the grid. Then use the Contact Type drop-down in

order to choose “Inspector” from the list. The contact information for the person chosen is automatically filled into the rest of this grid by the application.

™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: 678]

ol File window Help

i . = | | i Project ~ i} Reports - L& Maintenance -

(=)=

Contacts from your Orgamization

Pick person from vour Drganization

F'rDiEl::lDElailSI Contacts IIMEEISL.I[ES tdilestone/Status | Demographics | Costs | Audit “Walidation | éAttachments

To add an Inspector Contact,
first choose a name from the

e 1@ Add to Contacts ] drop-down and then click the

Add to Contacts button.

X 8-
Cantact Tvpe First Mlame Last Mame kdiddle wiork# Cell# Ermail Address Clrganization Caomments

Aditor | Dranielle Sacks [360) 725-5007 danielle. sacksE...

Contractor w~ | Grea Black [360] 725-2916 grea.blackEcon...

Ihzpectar | Meredith Angeli [360) 725-2993 meredith. angelii@...

Auditor , The person will be displayed in this grid

fonservation Edusalion Spesialist and their contact information will be pre-

Crewy Chief populated. To finish adding an Inspector

s Contact, choose "Inspector” from the

M onitor
[

Project Specific Contacts

X a-

Contact Tvpe First Mame
Ohvrer ~ |Bob

~

Last Mame hdiddle Home# wwiorkd
Dole

Cell#

Email &ddress

COrganization

Comments
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The next tab requiring information in order to move the project into the Completed status is the Measures tab. On this tab, there is a list of measures

(Measure column) sorted by different measure categories (Measure Category). The user must enter as least one measure in this tab.

‘™ Weatherization Information Data System [QA.WX) - [Single Family Project Detail: 678]

o=/ File Windaw Help

| X | [#

| I Project ~ Il Reports ~ |3 Maintenance -

Measures

|

Project Details Contactsl Meazures I Milestone/Status | Demographics | Costz | Audit

“Walidation || Attachments

heazure

Envelopednzulati... | Ceiling-attic inzulation
Enee ‘wall
whall insulation
Floor insulation

Perimeter insulation

Efficient Lighting [CFL] Murmber
Efficient lighting fiztures Mumber
“wiater heater pipe inzulation [Bft hot and c... | Humber
M urmber
For a project to be moved into the  fuumber
Completed status, at least one —
measure must be entered into the |
Qty column. Jrumber
M urmber
| Showerheads Murmber
Faucet aerators Mumber
Other bazeload Specify
Heating/Cooling ... | Heating system repair MHumber
Furnace clezaned and tuned Mumber
Heating spztem replacement Murmber
T hermostat Murnber
Druct zealing Tes=1
Duct insulation Tes=1
Cruct replacement and repair ‘res=1
Other heating-cooling Specify

Friority air sealing ‘res=1
Blower door azsisted air sealing ‘res=1
weather strips-door sweeps ‘res=1

wiindows =qft and change in U-walue
Doors Murnber
Other shell Specify
‘Weatherization R... | Electrical repairs ‘res=1
Flumbing repairs ‘rez=1
Roof repairz res=1
Other repairs Specify

=qft and change in B-walue
=gft and change in B-value
=qft and change in R-value
=qft and change in R-walue

=qft and change in B-walue

Unit of Measzure

=

Rl Value Chg

Comments

=1.0

1.0, ¢24.0

=1.0. 5230

1.0, 5161, s16.2. s16.5

51.0, 515.2. s16.0. 16.1, 516.2, 516.4, s1E.5, s16.E. s26.5
1.0, 8163

=1.0, 215, 1561, 2162, 215.3, =15.4

$1.0, 525.0. $25.1. £25.2, 253, 325.4, s25.5, s25.6, s25.7
51.0, 525.0. 525.1. s25.2, 5253, 525.4, s25.5, s25.6, s20.7
=1.0, s22.1

1.0, 221

=1.0

1.0, 8127, 5122, 5123

1.0, 8127, 5122, 5122

1.0, 5124

=1.0, 514, 2747, 2142 2143 5144 2145, s146

$1.0, 5125, 2134 2136

1.0, 51.7. 513710, 5134, 5137, s13.8, =51

z1.0, 5125, s13.5. 136, 12,7, 513.8, s13.9

=1.0

1.0, 851, 561, =610, s6.11. 5612, 5613, 6.2, s6.4, 56.5, s6.6, s6.7, s6.8,
1.0, 51.7. 551, =610, s6.3

$1.0,81.7, 264, 7.0, 7.1, 7.2, 7.3, 574, 575, 576
1.0, 8267, +80, 87, =810, =811, =812, 813, :8.2 =832 =84 85 <8¢
=1.0.81.7. 857, =810, s8.11. 8.3

=1.0, 2100, £3.0, s5.0, s5.3

s05.004, 51.0, s10.0, s3.0, s5.0, 5.2

=1.0, s22.1

1.0, 8170 5171, 5172, 5173, 517.4. £17.5. 517.6
$1.0,518.0. 18,1, £18.2, 5158.3. £15.4, 218.5. =186

1.0

1.0, 101, :5.3, 6.8, =6.9, 7.1

1.0, 91

=1.0. 9.2

1.0

e Specification
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On the Measures tab, there is a column labeled Unit of Measure that describes how to indicatethat a particular measure was used in the building. For
some measures, in order to display a particular measure was used, the user must enter a “1” into the Qty column. In this case, 1 represents “Yes” for “Yes, this
measure was performed.” Other measures require that the user enter a quantity amount for how many of that particular measure were completed. Additionally,
there are some measures that require the user to enter the square foot amount of the measure installed, as well as the R/U-value change. The R/U- value change
amount should be entered into the R/U Value Chg column. This column allows data entry only when a particular measure requires an R/U-value change.

‘™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: &78]

sl File Windows Help
i > | = [ | i Project - i} Reports - & Maintenance - J
Project Details | Contacts I Measures ' kilestones/Statuz || Demographics | Costs Audit Walidation || Attachments
Measures
— ! Some measure categories require the k x a-
keasure — MMeasure Init of bMMeasure | ity R entry of "1" into tthty CO|U?TII’1 to Wi Specification s
! ! 1 indicated that the measure was
Efficient Lighting [CFL] Mumber Completed,
Efficient lighting fixtures Mumber
w'ater heater pipe insulation [Bft hot and ... | Mumber z1.0,=16.1. s16.2, =16.5
“Water heater insulation Mumber 1.0, 515.2. s16.0, s16.1. s16.2. 516.4. s16.5. s16.6. s26.5
water heater replacement Mumber =1.0. =163
' ater pipe insulation es=1 21.00 215, 215.1. £15.2, =15.3. =15.4
Fefrigerator R eplacement [non-tribal units) Mumber =1.0. s25.0. s25.1. =s25.2. =25.3. s25.4. =25.5. =25.6. =25.7
Refrigerator R eplacement [tribal units) Murnber =1.0, =250, =261, =252 3253 =25 4 2255, =256, 3257
Showerheads Mumber 1.0, =221
Faucet aerators Mumber =1.0, =221
Dy (Bl Sreeliy Some measure categories require the
Heating/Caoling ... [Heating system repai [ Number [ | quantity amount. Here, the user should B3
Furnace cleaned and tuned Humber | | enter the number quanity that was > 3
Heating spstem replacement Mumber completed_ 1
Thermostat Number s1.0.514 5141, s14.2. s14.3. s14.4. 514.5. 5146
Duct sealing Tes=1 =1.0. 1256 134, 5136
Cruct insulation res=1 1.0, 51,7, 13100 5134, 5137, s13.8. 551
Duct replacement and repair res=1 z1.0.512.5.513.5.s13.6.s13.7.s13.8. s13.9
Other heating-coaoling Specify
Erwvelopesdnzulati... I Ceiling-attic: inzulation | z=gft and chanae in A-valus I )l:nqojnee;t{r‘?eeu%feTEOa;ﬁggrﬁﬁteeﬁj?g §I3, 6.2, s6.4, :6.5. s6.6. s6.7. s6.8.
Fnee sl | =aft and change in B-values | | | square foot amount of the measure |
whall insulation zqgft and change in R-value completed, as well as the change in =7.4. 575, =76
Floor insulation sqft and change in R-value R-value. 12, 5813, 568.2, 8.3, =8.4. 8.5, =6.¢
Perimeter insulation sgft and change in B-value =1.00=1 7 =57 =870, =811 5879 4
Pricrity air zealing es=1 21.0, x10.0, £3.0, =5.0, 5.3
Bloveer door assisted air sealing res=1 =05.0.4, =1.0, 10.0, =3.0. =5.0. 5.3
weather strips-door sweeps Tes=1 =1.0, =221
wlindow s zgft and change in U-value 21.0L =170, 5171, =172, 2173, =17.4. s17.5. =176
Doors Mumber =1.0. =180 =181, 5182 5183 =184 5185, <186
Other shell Specify =1.0
“Weatherization R... | Electrical repairs es=1 z1.0. =101, 5.3, =6.8. =6.9, =7.1
Flumbing repairs Yes=1 =1.0, 9.1
R oof repairs ee=1 21.0, 9.2
Other repairs Specify 1.0 e
< >
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On the Measures tab, there is a column labeled Wx Specification. If there are any questions regarding the specifications, please refer to the Specifications
and Standards section of the Department of Commerce’s Weatherization Manual. The Wx Specification column lists which specifications are associated with each
measure. Hovering the mouse over a row in the Wx Specification column will cause a pop-up that includes keywords for the specifications associated with that
measure.

Weatherization Information Data System [QA.WX]) - [Single Family Project Det.

o~ File Sirdows Help - 5 x
) .= N | B! Project - il Reports - [ Maintenance - ]
Froject D etails Contactsl Measures IlMiIEstUneRStatus Cremographics | Costs | Audit “alidation | Attachments
Measures
= w® -
hdeazure Unit of kMeasure Gty Rl Walue Cha Camments Wi Specification i
[ N
Efficient Lighting [CFL) MHumber =1.0, =24.0
Efficient lighting fistures MHumber s_‘l .0, =23.0
“wiater heater pipe inzulation [Bft hot and c... | Mumber The Wy Spec‘iﬁcat‘ion calumn __ S:'I .0, =16.1, £1B6.2, 165
W ater heater insulation Murnber lists which speciﬁ cations are £1.0. 5152, 160, 161, 216.2. :16.4. $16.5. ¢16.6. 265
wiater heater replacement MHumber associated with each 1 s_‘I.D, =16.3
“Wwiater pipe insulation tes=1 measure. s 0,515, =151, £15.2, 15,3, s15.4
Refrigerator Replacement [non-tribal units] MHumber 3_1 0. s25.0, =25.1. £25.2,. £25.3. $25.4. 325.5, 3266, 25.7
R efrigerator Replacement [tribal units) MHumber ;1 0, 2250, =251, 25,2, £25.3, £25.4, 2265, =266, =25.7
Showerheads MHumber <1 0. =221
Faucet asrators Murnber s1.00 5221
Other bazeload Specify ;‘I .a
Heating/Cooling ... | Heating system repair MHumber s_'l 0.s121.s122, 5123
Furnace cleaned and tuned Murnber 105121, 5122 5123
Heating spstem replacement MHumber s1 Os12.4
Thermostat MHumber <1 0O =14, 5147, 5142 5143, 514.4. 5145 5146
Duct sealing Tes=1 s_‘l. 125, 134 =136
Duct insulation es=1 If & user hovers over the | Gl PR i
Diuct replacement and repair a1 Speglﬁ cations, a DOD-UD Wl” be [ z1 §513.4 Duct sealing and duck insulsting materisls ™
Other heating-cooling Specify - dlspl_ayed that give a brle_f 1 s_‘l. j > Dt s=sling Nl
discription of the specification. |I*
Enwvelope/Insulati... | Ceiling-attic insulation =gft and change in R-value =1.0. =51, 6.1, =610, =611, =612, s6.13, s6.2, s6.4, s6.5, 6.6, s6.7, sB.8, |
Khnee wWall zaft and change in B-walue s_‘l 0.s1.7. 351, s6.10.36.3
Wl all insulation zqft and change in R-walue s_‘l 0. 21.7, 2264, 7.0, 271, s7.2. 7.3, e7.4, =7.5, 7B
Floor insulation =qft and change in B-value 51 0, s26.7, 8.0, £8.1, =8.10, 8,117, =8.12, 8,13, 8.2, =8.3, =8.4, 8.5, =8¢
Perimeter insulation zqft and change in R-valus 3_1 0.21.7, 251, =810, 28.11. =83
Priority air zealing Tes=1 s_‘l .0, 210.0, 3.0, =50, =5.3
Blower door assistked air sealing Tes=1 $_E|5.EI.4, 1.0, 10.0, 3.0, 5.0, 5.2
Wwieather strips-door sweeps Tes=1 3_1 0. =221
wlindowes zqft and change in U-walue ;1 02170, 217, 2172, 817.3, 17,4, 2175, 2176
Doars MHumber <1 0.s18.0. =181, 182 s18.3. s18.4. =185, 186
Other shell Specify 1.0
‘wieatherization R... | Electrical repairs Yes=1 ;‘I .0, =101, =65.3, =6.8. =6.9, =7.1
Plumbing repairs TYes=1 s_'l 0. s9.1
Roof repairs Tes=1 3_1 .0.=9.2
Other repairs Specify 1.0 5
< | >
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The next tab that requires data entry in order to move the project in the Completed status is the Demographics tab. On this tab, the user needs to indicate

number of units by income levels and number of people served. Additionally, the user needs to indicate on this sub-tab the number of units that contained people
within certain age ranges and how many people were in those ranges.

™ Weatherization Information Data System QA.WX) - [Single Family Project Detail: 678 __ l:l?'
= B ¥ ] (=N ) [E5 ) ()
ol File Wlindowy Help - &5 M
| X | = (£ | ! Project ~ I} Reports - |3 Maintenance - J
Froject Details | Contacts || Measures Milestonea’StatusI D ermographics rEIosts Audit Walidation | Attachrments

Demographics

Category Dermographic kem & Units # People
Income Lewvel Under 75% of Poverty Lewvel

7% - 100% of Poverty Level
101% - 125% of Poverty Lewvel

] | Inthese fields, indicate how
) | many units weatherized were
126% - 200% of Poverty Level in each Income Level.

Oiver 200% of Poverty Lewvel

Unknown
Total # of Uni... If any units were not
weatherized in a complex or
= - building, indate how many in
Mot Weatheri... | Mot wWeatherized |:I, this field.
]
T
AgE 1Trg= w5 [ 1 In these fields, enter how many
6-59 units housed people in each age
B0+ 1 I range, as well has how many
T 1 I people in those age categories
were served.
Total People ___
Other Disabled In these fields, indicate how many
= = 1 ¥ units housed any Disabled
M ative American - -
persons or Native American

person and how many Disabled
person ar Native American
persons were served.
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As only 66% of the people being served in the units need to be income qualified, data does not need to be collected about all the units in some Multi-
Family projects. To indicate that information was not gathered about all of the units, there is a field to indicate how many units were not surveyed. This field is
labeled Unknown.

‘™ Weatherization Information Data Systemn [QA.WX) - [Single Family Project Detail: 678]

ol File window Help

R NE N = N | B Project ~ i} Reports -~ & Maintenance - ]

| Project D etails || Contacts || teazures || Milestone!StatusI Dernographics I Costs || Audit || W alidation || Attachments|

Demographics

Categony Demographic lterm X Units # People
Ihcome Lewel Under 752 of Poverty Lewvel

TEE - 100% of Poverty Level
101 % - 125% of Poverty Lewel
126% - 200% of Poverty Lewvel
Dver 200% of Poverty Level If there were units that did not have
demographic data collected, enter
. how many of these units there were
vate] & aff Wotk-. in this field.

Linknowen

Not Weatheri_.. | Motweatherized

Age range 0-5
E-59
GO0+

ko

Total People ___

Other Disabled

M ative American
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Additionally, one of the validation messages from the Validation Messages table states that the Total # of Units Weatherized (which is a field that auto-fills
with the sum of the number of units from the Income Level section of the Demographics tab and the Not Weatherized Section of the Demographics tab) must
equal the # of Units in Building field on the Project Details tab, Basic/Characteristics sub-tab.

[ [ =[]
ol File S irdows Help - 85 x
i X | A (£ | i Project - i} Reports ~ L& Maintenance ~

Project Details | Contacts | keaszures | Milestone/Status I Dernographics |EDS[S Audit “alidation | Attachments
Demographics

Category Demographic ltem # Units # People
Income Level Under 75% of Poverty Level

7% - 100% of Poverty Lewvel
101% - 125% of Poverty Lewel
126% - 200% of Poverty Level
Ower 200% of Poverty Lewvel

Unknowe
Total # of Uni.___ | The number of units in these two
fields, combined, must equal the
Not Weathen... | Mot'Weatherized I number OT units ent_ered on the
Project Details tab.
Age range 0-5 [
E-53
B0+
Unknowe
Total People ___
Other Dizabled

Mative Smerican
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To move a project into the Completed status, data about costs for this project needs to be entered. However, if at this point in time, the user does not
know the specific funding sources, the dollar amounts can be placed in the Unassigned field of the Costs tab. Any costs entered in the Unassigned field will need to
be distributed to specific funding sources before the project can be moved into the Closed status.

™ Weatherization Information Data System [QA.WX) - [Single Family Project Detail: 678]

ol File witindow Help

i X | A (& | B! Project - il Reports - [&] Maintenance -

Project Detailz | Contacts | Measures | Milestone/Status Demoglaphicsl Costs ]Audit Walidation | Attachments

Project Costs [Current]

] Funding Source i hdeasures HaS heasures  WHB hMeasures Other Total Cormments L
ARRA -- American Recovery & Rein... | | | | |
EFA - Bonmeville Pawer Administrat...
_LIHEAF' -- Lowe Income Heating Ass...
FMP/ - Match Maker Program - Enter cost amount for specific
Fv1MF'F| -- Match Maker Program - R... fundmg SOUFCES n _order to
save the project in the
Completed status.

E)DE -- Departrent of Energy

SERC - Sustainable Energy Resour...

Lacal -- Local Match
Diwner - Owner Contribution
Other - Other Source

Unassigned -- Unassigned s

Totals $0.00 $0.00 %0.00 $0.00 $0.00

Project Costs [Historical Snapshots]

Select Cost Snapshot to Wiew o
Funding Source Wi hdeasures H&S beasures  WHER hMeasures Other Total Camments
Totals $0.00 $0.00 $0.00 $0.00 $0.00
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™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: 678]

o=l File Windoe Help

= ™= | | I project - ! Reports - & Maintenance - ]

| Froject Detailz || Contacts || Measures || MilestonedStatus || Demoglaphicsl Coste | Aadit || “Yalidation || Attachments|

Project Costs [Current]

i Funding Source ‘Wi hdeasures H&S heasures  WHEE Measures Other Tatal Caomments If a 'Yes' was entered into the s
ARRA - American Recovery & Rein A N i
EPA - Bonneville Power Administrat.. ARRA?'field on the ijeCt Details
tab, then costs will need to be
entered under the ARRA funding
source on the Costs tab.

>

LIHEAF -- Laws Income Heating Ass...
tAM P - Match Maker Program - ...
kPR -- batch b aker Program - R,
DOE -- Department of Energy

SERLC -- Sustainable Energy Resour...

Loczal - Local Match

Dhvarer - Dvarner Contribution

Other -- Other Source

Unassighed -- Unazsigned

$

Totals $0.00 $0.00 $0.00 $0.00 $0.00

Project Costs [Historical Snapzhots]

Select Cost Snapshot ta Views | - |
Funding Source | Wix hileazures H&E hdeazurez:  WRER heasures | Other Tatal Caomments
Taotals $0.00 $0.00 $0.00 $0.00 $0.00
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When entering costs on the Costs tab, the project costs must be distributed among the different categories as appropriate. These categories are
associated with the measure categories found on the Measures tab. If a measure is entered for a project, the associated cost must be entered on the Costs tab in
the proper category. For example, if a Health and Safety measure is entered on the Measures tab, then the associated cost for performing that measure must be

entered in the Health and Safety cost column on the Costs tab for the appropriate funding source.

P Weatherization Information Data System (QA.WX) - [Single Family Project Detail: 678] E a
ol File windons Help - 5 X
i X | = [ | B! Project -~ il Reports ~ [ Maintenance - ]

Project Detailz | Contacts | Measures | Milestone/Status | Demographics | Costs | Audit *alidation || Attachments

Project Costs [Current]

Funding Source Wi heasures | H&S Measures WERR Measures Other Total Cormiments (o
ARRA -- American Recowverp & Rein.__
BFA - Bonneville Power ddministrat... | I I | The column in which the costs are |
LIHEAP — Low Income Heating Ass. | I I | aftributed to a specific fund source |

- - | depends on which Weatherization [
2 2 1 Measures were entered on the i
1 1 1 Measures tab. i

PP - M atch M aker Program - ...
kb PR -- ki atch bd aleer Program - R... |
DOE -- Department of Energy

SERC -- Sustainable Energy Reszour... |
Local -- Local Match
Owurer -- Owiner Contribution
Other -- Other Source

Unaszigned -- Unassigned | I -
Totals $0.00 $0.00 $0.00 $0.00 $0.00

Project Costs [Historical Snapshots]

Select Cost Snapshot ta Wiew -

Funding Source Wi hleasures HE&S MMeasures  WHR MMeasures Other Total Cormments

Totals $0.00 $0.00 $0.00 $0.00 $0.00
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The Project Costs (Historical Snapshot) provides a history of the Costs tab. It allows the user, a local agency, and Commerce to see when the Costs tab was

altered and it what way it was altered.

‘™ Weatherization Information Data System [QA.WX) - [Single Family Project Detail: 678]

ol File Wlindaw Help

i .= | | B! Project - fl} Reports - L& Maintenance -

Project Detailz | Contactz || Measures | Milestones/Statuzs Demographicsl Costs Il-Audit “Walidation | Attachments

FProject Costs [Cumment]

[l Funding Source Wi bdeasures H&S bMeasures  WRR Measures Other Total Comments
ARRBA - American Recoverny & Rein...
EP# -- Bonneville Power Administrat...
LIHEAP -- Lowe Income Heating Ass...
kAP -- b atch b aker Program - ...
FMMFPR -- katch b aker Program - B
DOE -- Department of Energy
SERC -- Sustainable Energy Rezour...
Local -- Local Match
Owner -- Owwner Contribution
Other -- Other Source
Uhassighed -- Unassigned
Tatals $0.00 $0.00 $0.00 $0.00 $0.00
Project Costs [Historical Snapzhots]
Select Cozst Snapshot to Wiew L
A Funding Source | Wix fleazures | HES heazures  WHR hMeasures | Qther Total Caomments
The Project Costs table will display the history of the
Costs tab. VWhenever changes to the Costs tab are
made, those chages are recorded in this table.
Tatals $0.00 $0.00 $0.00 $0.00 $0.00
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The final tab requiring data entry to move the project into the Completed status is the Audit tab. On this tab, in the Blower Door (post) field, fill in the

results of the Blower Door Test after the weatherization measures were installed .

‘™ Weatherization Information Data Systemn [QA.WX) - [Single Family Project Detail: 678]

o' File Whindow Help

] x| A [# | I Project ~ | Reports - | Maintenance - J

Project Details | Contacts | Measures | Milestone/Status | Demographics | Costs I Audit r\-"alidation Attachments

Audit Details

Audit Date | 12/0472011 Auditors [from Contacts tab)
r
Audit Tool | Priority List &pplied Comments
| In order for the project to be saved in
Blowwer Daar (pre] | 2280 the Completed status, the user must
IBIower Coor [post] | 1150 enter a Blower Door result on the
Building Airflow Standard | 500 Audittab.

Combustion Safety Report [
Diagnostic Test Report [
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After filling in all required information to move the project into the Completed status, save the project and then navigate back to the Validation tab to
verify that all of the required information has been entered (which will mean that there are no more Validation Messages listed in the table) and that the project
has been moved into Completed status. This will be displayed in the Validation Details table.

™ Weatherization Information Data System (QA.WX]) - [Single Family Project Detail: 678B]

-l File window Help - 8 x
| X | = [ | I Project - ! Reports - L@ Maintenance - I
Froject Details | Contacts | Measures || Milestone/Status | Demographics | Costs | Auadit | Walidation |Attachments
Yalidation Details
I Current Project Status |C0mpleled I The current prOJeCt status
A eraation o €
“Walidate for this Status P! Validation tab.

“'alidation kMessages

Building# “alidation kMezzage Screen Location

If all the required information has been entered
to mowve the project into the Completed status,
no messages will be displayed in the Validation
Messages table after the project has been
saved.
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Saving a Single Family Project in the Closed Status
After all payments on the project are made, add information into WIDS to move the project into the Closed status. To open the specific project for editing,

use the search field on the Project Browse screen to find the project and either double-click on the project or click the Edit button to open it.

o= File window Help - 5 x
=™ B | i} Project - il Reports - @&l Maintenance - ]
= F= -
Project Tvpe Status Status Date Agency Building# # of Units  Building Address  Building Zip Ococupant Crywner Mame Agy Projectdt kA Proje ot FParcel# IE
~ - Cornrnerce - *
Single Family Fermmare... | 0B/05/2011 Commerce 1| 111 Whitehouse & .. | 85723 Barack Obama | Obama. Michelle E5E 100-25285 f
Single Family Active 1162011 Commerce 1123 AVE 98406 Sacks, Danielle TESTIMNG 100-25242
FALlti-F armily Active 08/25/.2011 Commerce 2 2| 137 Math Rd 85602 Turing. Alan 9965 100-25278
FALIL-F armil A 08/25/2011 Commerce 1 2| 137 Math Ad 85602 9965 100-25278
wilki-F armilys | =3 T ARS200T Commerce M | 21471 M. Evergreen =L | ISmalow, Dan ool TO0-25280 | |
Single Family Pre-auwudit 11522011 Commerce 1 | 456 Candyland La... | 99605 1230 100-25243
kAuilti-F amily Fre-Audit 1172011 Commerce 1 3 | 456 Seazame St 98406 952 100-25287
FAwilti-F amily Fre-Audit 1172011 Commerce 2 3 | 456 Seaszame St 98406 952 100-25287
Single Family Completed | 07/20/2011 Commerce 1 | 4876 Chester Cat ... BES72 wonderland, Alice
Single Family Active 0141122011 Commerce 1|52 98406 angeli. meredith To open a saved prcuect from the PI’OJECT
Single Family Fre-Audit 1172011 Commerce 1 | 542 Commerce Awve | 85E02 Browse screen, hi ghli ght the prcuect by
Single Family Pre-Audit 1141542011 Commerce 1 | 54682 Cottage Rd 93506 Queue . Susie clicking on it and then click the Edit button.
Muilti-F armils Active 11/15/2011 Commerce 1 1 | 555 Drange St 98504 Gecko, Sobe This will open the project in a new window.
FALlti-F armily Active 1152011 Commerce 2 1 | 585 Orange St 98504 Gecko, Sobe
FALlti-F armily Clozed 114262011 Commerce 1 1| B16 M. Anderson S5t | 98406 Smith, Susan BES 100-25290
Single Family Active 054182011 Commerce 1 | Hallywood Blwd 99652 Dylan, Bob EEY 100-25263
FALlti-F armily Clozed 064212011 Commerce 1 2 | Sewven Dwarves Ln | 97654 wihite, Show 856D 100-252539
Single Family Clozed 014032011 Commerce 1| Test123 98406 TESTIMG. TEST Test123 100-25233
FALilt-F armily Pre-audit 104262011 Commerce 2 2| TESTing 98406 TEST 100-25230

Totals 20 records
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Once the project has been opened, navigate to the Milestone/Status tab and enter a date into Project Closed field in the Effective Date column.

‘™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: 678]

o' File Whindow Help - 5 X

[ > | = 2 | B Project -~ i} Reports - |& Maintenance ~ I

Project Detailz | Contacts Measulesl Milestone/Status I Demographics | Costz || Audit || Walidation | Attachments
Project Status History
ﬂ -
Froject Status Effective Date Entered By Date Entered
Completed 121042011 Danielle Sacks 122142011
Active 1240442011 Danielle Sacks 12442011
Pre-Audit 1241442011 Danielle Sacks 124442011
Milestones
* Entering Effective D ate for milestones with an asterizk will change the Project Statuz as indicated. =R
Building Status kilestane Effective Date Comments
Pre-fudit Intake [application)
Pre-Audit Qualified
Pre-Audit Audit scheduled
Pre-Audit Client received Conzervation Education
Pre-Audit Azzezzment completed
Active * Audit completed 12042001
Active Suppaorting documentation is compiled
Active Staternent of wark. completed
Active Contracts sighed/Contractors and crews assigned
Active wiork begins
Active SERC Meazures completed
Active Work completed
Active Final Inzpection Failed
Completed * Final inspection passed 121042011
Completed Al papervwork i signed and received
Compl=lied (PRt e To move a project into the
Clozed " Project clozed a2 s2m| | Closed statu_s, enter a date into
Poztponed | Project postponed temporariiy | | this field.
Permanently D eferred * Project permanently deferred
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After entering a date into the Project Closed field, navigate to the Validation tab to view the information that is required to move the project from the
Completed status to the Closed status. The following information (with tab where that particular piece of information is located) is required in order to save the
project as a Closed project: Unassigned Costs (Costs tab).

8 Weatherization Information Data System [QA.WX) - [Single Family Project Detail: 678]

ol File wlindo Help - 5 X

| K| = [ | i Project - ! Reports - g Maintenance - I

Froject Details | Contacts | Measures | Milestone/Status | Demographics | Costs | Audit Attachments

Yalidation Details
Current Project Status | Closed

Yalidate for this Stabus | Closed

W alidation Meszages

Building# “alidation kMessage Screen Location
Project | Unassigned Costs are not allowed when moving the project to Closed status | Costs - Project Cozts [Current]

When attempting to move a project into
the Closed status, any unassigned
costs will be displayed in the Validation
Messages table.
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In order to move the project into the Closed status, any costs originally entered and remaining in the Unassigned field on the Costs tab will need to be

removed and amounts will need to be assigned to specific funding sources.

'™ Weatherization Information Data System [QA.WX) - [Single Family Project Detail: 678]

ol File Windaw Help

i w® I [ | i Project -~ Il Reports - L& Maintenance -

Froject Details | Contacts || Measures | Milestones/Status | Demographics Audit Walidation || Attachments

Project Costz [Current)

Funding Source ‘wix beasures H&S heazures  WHER hMeasures Other Tatal Comments
LIHE&F -- Lows Income Heating & $3.453.69 $3.453.63
tA kAP - bl atch Maker Program - ...
tA PR -- Match Maker Program - R,
DOE -- Department of Energy $1.287.96 $1.287.96
SERLC -- Sustainable Energy Resour...
Loczal -- Local Match
Dhwner -- Ovnier Contribution
Other -- Other Source
Utility - Cascade Matural Gaz Corpor...
Uitfity - Coules Dam, City of The amount entered in the
Unassigned - Unassigned | $50.00 | | | $50.00 | tténl;a*es Sail?;}ci{fecdotsé gaéiggg gﬂnrlﬁgg
Totals $4.791.65 $0.00 $0.00 F0.00 $4.791.65 source before the project can be
saved in the Closed status.
Project Costs [Historical Snapshots]
Select Cost Snapshat toView | 12/21/2011 - Project Cost Total = $4741.65 [Current] hd
Funding Source Wi peazures H&S hfMeazurez  WRR heasures COther Total Comments
LIHEAP -- Lowa [ncome Heating Auss. .. $3.453.69 $3.453.69
DOE -- Department of Energy $1.287.96 $1.287.96
Totals $4.741.65 $0.00 $0.00 $0.00 $4.741.65

65



Department of Commerce

Innovation is in our nature.

After entering the required cost information, save the project and navigate back to the Validation tab. In order to save the project and move it into the

Closed status, there should be no messages remaining in the Validation Messages Table. If there are no remaining messages, the project should have been moved
into the Closed status. This will be displayed in the Validation Details table.

™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: &678B]

ol File Wlindows Help

| P = | | B! Project -~ [} Reports ~ [&] Maintenance ~

Project Dietails | Contacts || Measures || Milestones/Status

Dremographics || Costs || Audit

alicdation | Atachments

Validation Details

Current Project Status |Closed I

“Walidate for this Status

Walidation Meszages

The project's Closed status
can be verified on the
Validation tab.

Building#

“alidation hMeszage

Screen Location
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Introduction to Starting a New Multi-Family Project
The option to start a new Multi-Family Project can be found under the Project drop-down at the top of the screen. The project will open in a new window.

zation Information Data System [QA.W

o=l File wdirdions Help - =
== = i Project - I B! Reports - (@& Maintenance - ]
1 Project Browse )
New Single Family Project LTl To start a new Multi-Family ElEIE BI=
Project Type Status || New Multi-Family Project Project, click on the Project drop- Oecupant Owner Mame | Agy Project# | COR Project# Parcel#
i = "N schedule new Trip a down and go to "Mew Multi-

A Lilti-F amnily Fre-audit Scheduled Trip Browse Family Project " TEST 100-26230

Single Family Achive TTE TOEE0E angeli. meredith 123 100-25232 5824786

Single Farmnily Closed (] (AR EEE EaEs Test 123 92406 TESTIMNG. TEST Test123 100-25233

el Femils Pre-tudit Deioadjtontactia oty 1| 456 Candyland La... | 53605 123D 100-25243

Single Family Pre-Audit 11152011 Commerce 1 | 5468 Cottage Rd 98506 Queue . Susie 5680 100-25247

FALlti-F amily Closed Oes21./2011 Commerce 1 2| Seven Dwarves Ln 7ERL whhite, Snow 2560 100-25259

Single Family Active 05182011 Commerce 1 | Hollywood Blwd 93652 Dylan, Bob =1 100-25263

Single Family Completed | 07202011 Cormmerce 1 | 4876 Chester Cat ... | 5EE72 wonderland. Alice | 1052 100-25277

FALlti-F amily Active ogs28/2011 Commerce 2 2137 Math Rd 25802 Turing., Alan 9965 100-25272

Fvalki-F amily Active 02/25,2011 Commerce 1 2| 137 Math Rd 85602 Turing, Alan 9365 100-25278

Single Family Permane... | 064052011 Cormmerce 1 111 Whitehouse &... | 85723 Barack Obama  Obama. Michells 556 100-25285

Single Family Pre-Audit 11752011 Cormerce 1 | B42 Commerce Awe | 25502 255 100-252285

Fvalki-F amily Pre-udit 11722011 Commerce 1 3 | 45E Seasame St 92406 62 100-25287

FAwlti-F arnily Pre-Audit 11172011 Cormmerce 3 456 Seasams St 954065 952 100-25287

Single Family Achive 11152011 Cormerce 1123 AVE 95405 Sacks, Danislle TESTIMNG 100-25242

Fvalki-F amily Active 111552011 Commerce 1 2| 411 M. Everareen 92406 Smolow. Dan 555 100-252288

PAwlti-F armily Achive 11152011 Commerce 1 1 | B55 Orange St 35504 Gecko. Sobe = 1=15] 100-25259

FALlti-F armily Achive 11152011 Cormerce 2 1 | 555 Orange St 93504 Gecko. Sobe a8 100-25289

Fvalki-F amily Closed 117252011 Commerce 1 1| B1E M. Anderson 5t | 92406 Smith, Susan j=1=ts) 100-25230

Single Family

Totals 20 records
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Opening a new Single Family Project will bring a user to the first tab of the project. This tab is labeled Project Details. Each project contains six tabs. These
tabs are: Project Details, Contacts, Milestone/Status, Cost Summary, Validation, and Attachments. Each of these tabs contains both required and optional fields
(except the Attachments tab — which is entirely optional). However, to initially save a project, only one tab requires information.

3 Weatherization Information Data System [(QA.WX) - [Multi-Family Project Detail: ]

ol File  Wwindow  Help - & x

| ) | =[] | ! Project -~ L} Reports - [&] Maintenance ~ I

Project Details | Contacts | Milestone/Status | Cost Summary || Validation | &ttachments

Project Detail
Local Agency | 100 - Commerce Project Status Project Maotes

COM Frojectd Status Date

Agency Projectl ||
I ARRAT

This is the first tab of a new Multi-Family
Project. The size tabs for each projects
are listed at the top.

BRI - - X -

Bldg# Bldg Mamme “r Built # Units Conditioned Last Whe # heasures Audit Final Insp Building Cost

Electricity Ltility -

Select a Building

Details for the Selected Building Above

BasicsfCharactenstics | Audit | Building Milestones | Measures | Demographics | Costs

Building D etail
B uildingi

Complex Mame

Building Characteristics

Categony

Characteristic

Bwilding M ame Parcelt
Housing Status L] Fental
Bulli Vg L] Ohwrer Occupied
Street Address O Shelter
iz | A +4 Combustion Appliances L] Yes
Frimary Heat A tility ] MNo
Secondany Heat/ L tility Other L] Frob and Tube
“'ear Built ‘r'ear Previously “Weatherized O Historic Site
# of Units in Building Conditioned SQFT O Lot Sefin [Piest..
Anual Heating Cost Total Energy Cost Constiuction Funding Tvpe Ll HFC
D escription = HTF
L] HUD
] LSO
L] Mare
keter Tupe L] I aster betered
L] Individual b etered
Previously Weathenzed L] Yes
L] Mo
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Additionally, each building added to a Multi-Family project will have its own set of six tabs. These tabs are: Basics/Characteristics, Audit, Building

Milestones, Measures, Demographics, and Costs. Each of these tabs contains both required and optional fields, however, only one of these building specific tabs

requires information to initially save the project.

™ Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: ]

-l File indow Help

| X | = [#

| i Project ~ i} Reports ~

28l Maintenance -

Project Detaile | Contacts | Milestone/Status

Cost Summary || “alidation | Attachments

Project Detail
Local Agency

COr Projecti
Agency Projectt
lz ARRAY? -

100 - Commerce

Select a Building

Last Updated By
Last Updated Date

Project Stabus

Status D ate

Project Motes

E lectncity Litility

['lj Mew Building ] [L._’_] Copy Building ] | | H to create < 23
Eldg# Eldg Mame “r Built # Units Conditioned Last 'wix # Meazures Audit Final Insp Building Cost
D etails for the Selected Building Above
Basics/Characteristics |Audit Building Milestones | Measures | Demographics | Costs This is the first sub-tab of a new Multi-

Building D etail
B uilding#
Building M ame

L 1

Strest Address | |
City/State/Zip | 3 ||WA - || | +4| |
Primary Heat U tility | - | | s |
Secondary HeatUtility | 3 | | 3 |

“rear Built
# of Units in Building

Annual Heating Cost

“ear Previously Weatherized I:l

Condiioned SAFT [ |
Total Energy Cost I:l

Crescription

Family project. Each building added to a
| Multi-Family project has its own set of six

sub-tabs.

|

Combustion Appliances

Other

Construction Funding Type

tdeter Tppe

Previously weatherized

DDDDDDDDDDDDDDDD'

Characteristic
Retital

Owner Dccupied
Sheler

Mes

Mo

Krnob and Tube
Higtoric: Site

Lead Safe Prach...
HFC

HTF

HUD

LSO

MNorne

b aster Metered
Individual Metered
Tes

Mo
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Saving a New Multi-Family Project in the Pre-Audit Status
In order to successfully save a new Single Family Project, basic information must be entered into WIDS. These required fields are located on the Project

Details tab and its sub-tab, Basics/Characteristics, and are highlighted in yellow. Other fields in the application will become required as Milestone Dates are

entered on the Milestone/Status tab, however, to initially create a record, these yellow highlighted fields are the only fields which require data. Entering data into

just these yellow highlighted fields will save the new Multi-Family Project in the Pre-Audit status.

™ Weatherization Information Data System [QA.WX) - [Multi-Family Project Detail: ]

o= Fil wtindons Help
| O = P | | i} Project - i} Reports ~ [ Maintenance ~ I
Froject Details | Contacts | MilestonesStatus | Cost Summary | Walidation | Attachments
Project Detail
Local &gency  |100 - Commerce Froject Status Froject Motes
COM Projectt Status Date
|Agency Projectt Last Updated By
Is AR - Last Updated Date Electricity Utility | ~
Select a Building . B B .
- . The fields highlighted in yellow are
Hevs Building 73 Copy Building #to " " . =3 ~
['J ] [ ] | the fields required to save a hulti- x A
Eldg# Bldg MName ' Built # Units Family project in the Pre-Audit rasures Audit Final Insp Building Cost
status.

Building D etail

Basics/Characternistics | Audit

Details For the Selected Building Abowve

Building Milestones | Measures | Demographics || Costs

[ Eilding#

Building Charactenstics

B uilding Mame

L

I Building Tupe

vI

“rear Built

| Shest Address |
[Errsta=rzie o [[wea ] | +al |
Prirnany Heat L tility | L | | L |
Secondary Heat L tiliby | 3 | | - |

ear Previously Wweatherized I:I

H of Unitz in Building

Conditioned SQFT [ |

Annual Heating Cost

Description

Total Energy Cost I:I

Category
Howusing Status

Combustion Appliances

Other

Construction Funding Tyepe

Meter Tupe

Previously Weatherized

OogooOoooooooooooo

Characteristic
Fental

Owrner Dccupied
Shelter

Tes

Mo

Krnob and Tube
Histaric: Site

Lead Safe Practi...
HFC

HTF

HUD

UsDw

Mone

Master Metered
Individual Metered
es

Mo
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Saving a Multi-Family Project in the Active Status
After a project has been audited, add more data to the project in WIDS to move the project into the Active status. To open the specific project for editing,

use the search field on the Project Browse screen to find the project and either double-click on the project or click the Edit button to open it.

ation Information Data System [QA.WX]) - [Project Browse]

ol File Windowee Help - 5 X
(=™ ] | i} Project ~ il Reports ~ @ Maintenance - ]
[ = -
Project Tvpe Status Status Date Agency Building® # of Unitz  Building Address  Building Zip Qeccupant Dwwner Mame HAav Projectd COR Praojectd Parcel# IE ‘
e et Commerce *
Single Family Permane... | 06052011 Commerce 1 111 Whitehowuse A | 85723 Barack Obama | Obama. Michelle 556 100-25285
Single Family Active 11552011 Commerce 1123 AVE 92406 Sacks, Danielle TESTIMNG 100-25242
BA ualti-F amily Active 08/25/,2011 Cormmerce 2 137 Math Rd 85602 Turing. Alan 9965 100-25275
P alti-F amily Active 08/25,2011 Commerce 2| 137 kath Rd BEEOZ Turing, Alan 3965 100-25278
ulti-Family Chive TS 2077 Commerce A1T FEverareen 53405 molow., Tran |atatat T00-2%5, 1
Single Family Pre-saudit 11552011 Commerce 1 | 456 Candpland La... 59605 1220 100-25243
BA ualti-F amily Pre-Auawadit 11772011 Cormmerce 3 | 456 Seasame St 95406 952 100-25287
P Lalti-F armily Pre-fuawdit 11752011 Commerce 3 | 45E Seasame 5t 38406 862 100-25287
Single Family Cormpleted | 07 /20,2011 Cormerce 1 | 4876 Chester Cat ... | BEE7Z Swionderland, Alice
Single Family Active 0141122011 Commerce 1 52 93406 angeli. meredith To open a saved DFOJECT from the PrOJeCt
Single Family Pre-saudit 11752011 Commerce 1 | 542 Commerce &we | 25802 Browse screen, hi gh“ ght the DFOJECT by
Single Family Pre-fudit | 114152011 Commerce 1| 5468 Cottags Fid 98506 Ousus . Susis clicking on it and then click the Edit buttan.
bl alti-F armilys Active 11162011 Commerce 1| 555 Orange St 8504 Gecko, Sobe This will open the project in a new window.
bA walti-F armily Auctive 111552011 Cormerce 1 555 Orange St 95504 Gecko, Sobe
b walti-F amily Cloged 11/25/2011 Commerce 1 616 M. Anderson S5t. | 98406 Smith. Susan 565 100-25230
Single Family Active osAes2011 Commerce 1 | Hollpwood Blwd 99652 Dylan, Bob ES7 100-25283
BA ualti-F amily Closed 06/21./2011 Cormmerce 2 Seven Dwarves Ln | 97654 White. Srnow 8560 100-25259
Single Family Closed 01/03/2011 Commerce 1| Test 123 38406 TESTIMNG. TEST Test123 100-25233
b ualti-F arnily Pre-Audit 10/26/2011 Commerce 2| TESTing 98406 TEST 100-25230

Totals 20 records
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Once the project has been opened, navigate to the Milestone/Status tab and enter a date into Audit Completed field in the Effective Date column.

'™ Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: 9B87]

o= File Window Help - F X

i = | = [# | I} Project -~ [} Reports - [ Maintenance - ]
Project Details Contactsl MilestoneStatus |Cost Surnmary || Walidation | Attachrents
Project Status History
ﬁ -
Froject Status Effective Date Entered By Date Entered
Pre-Audit 1242142011 Danielle Sacks 12/21./2011
Mileztones
* Entering Effective D ate for milestones with an asterizk will change the Project Status as indicated. \% -
Building Status kdilestone Effective Date Comments
Fre-Auwdit Intake [application)
Pre-fuwidit Qualified
Pre-Audit Audit scheduled
Pre-Audit Client received Conservation Education
e EemmE eemp=Ed To save the project into the Active
Active | Audit completed 12100201 | status, a date needs to be entered
Aictive | Supporting documentation is corpiled | | into the Awudit compfeted field.
Active Staterment of work. completed
Active Contracts signed/Contractors and crews assigned
Active “wiork begins
Active SERLC Measures completed
Active “Wark completed
Active Final Inzpection Failed
Completed * Final ingpection passed
Completed All paperwork iz signed and received
Completed Final payment
Clozed * Project closed
Foztponed * Project postponed tempararily
Fermanently Def... | * Project permanently deferred
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Additionally, navigate to the Project Details tab, and then the Building Milestones sub-tab, and enter an Audit Completed date for each building that has
been added to the project. How to add multiple buildings to Multi-Family projects will be addressed later in this manual.

P Weatherization Information Data Systern (QA.WX) - [Multi-Family Project Detail: 987]

ol File Windaow Help = 4

B S = P | i Project -~ il Reports -~ |&] Maintenance - I

Praject Detailz I—Eontacts Milestone Status || Cost Surnmany || Validation || Attachments

Project Detail

Local &gency | 100 - Commerce Froject Status | Pre-Auwdit Project Motes
COM Projectft | 100-25294 Statuz Date | 12/21/2011
Agency Projectdh | 957 Last Updated By | Danielle Sacks
|s ARBAT P Last Updated Date |12421/20011 12:47:04 Electricity Ltility -

Select a Building

[ 1 MNew Buiding ] [H_"J Copy Building ] | | # to create W~

Eldg# BEldg Marne e Built & Units Conditioned Last Whe # hdeasures Audit Final Insp Building Cost

I N S A AU I N S

Detailz for the Selected Building Above

B asics/Characteristics | Audit I Building Milestones IMeasules Demographics | Costs

Additionally, to mowve a Multi-Family P e R

Building Status hdilestone Effective Date Comments project to the Active SFatUS, the US?F
Active [ Audit completed Mz/A0/201 needs to enter a date into the Audit
Active | Supporting documentation is compiled | o Comp.fe_ted field on te BU”dFﬂg

- Milestones sub-tab.

Active Statement of work completed
Active Contracts signed/Contractors and creves as...
Active “wiork begins
Active SERLC Measures completed
Active “wiork completed
Active Final Inspection Failed
Completed * Final inspection passed
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After entering an Audit Completed date on the Milestone/Status tab, navigate to the Validation tab to view the information required to move the project
from the Pre-Audit status to the Active status. The Validation tab informs the user on what tab each piece of necessary information is located. The following fields

(with tab where that particular field is located) are required in order to save the project as an Active project: Is ARRA? (Project Details tab), Audit Tool (Project
Details tab), Owner Contact (Contacts tab), and Auditor Contact (Contacts tab).

2 Weatherization Information Daia Systemn (QA.WX) - [Multi-Family Project Detail: 987]

o File windons Help

| ™ | | i} Project ~ i} Reports - & Maintenance -

WYalidation Details
Currenit Project Status | Pre-Audit

Yalidate for this Status | Active

W alidation Messages

Project Details | Contacts || Milestones/Status | Cost Summaryl “ alidation I»‘-\ttachments

Euilding# “alidation bdessage Screen Location
1 | Budit Tool is required | Project D etails - Audit - Audit Details
l_:'loiect Awditor Contact is required Contacts - Contact from your Organization
'E'IDiECt l= ARRAT iz required Project Details
I_:'lniect Owner Contact is required

Contacts - Project S pecific Contacts

The Validation Messages table displays the
information required to move the Multi-Family
project from the Pre-Audit status to the Active
status.
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The Is ARRA? field, located on the Project Details tab, is a drop-down menu in which the user must choose either a ‘Yes’ or a ‘No.” If ‘Yes’ is entered into
this field, it be required that cost information be entered into the ARRA field on the Costs tab for each specific building. After the user fills in the Is ARRA? field and
the ARRA cost information, the application automatically removes this field from the Validation tab.

P Weatherization Information Data Systemn (QA.WX) - [Multi-Family Project Detail: 987]

o=l File Wind o Help _ 5 x
O E X | 1 [& | B! Project - I} Reports - & Maintenance - I

Project D etails I—Contacts Milestone/Status | Cost Sumrmary | Yalidation || Atkachments

Project Detail

Local Agency 100 - Commerce Project Status | Pre-Awdit Project Hotes

COM Projectft | 100-25234 Status Date | 12/21./2011
Agency Projectit | 987 -

||SAHHA? = A Yes' ar 'No_‘ entered into the Is Electricity Utility -
— ARRA? field in order to move the
Select a Building _ = | project into the Active status.
[ 3 Mew Building ] [‘-\_1.] Copy Build > -

Bldg# Bldg Mamme ' Built # Units Conditioned Last Wi # hieasures Audit Final Insp Building Cost

EI A S NI S U S

Detailz for the Selected Building Above

BasicsfCharacteristics | Audit | Building Milestones | Measures | Demographics | Costs

Building Detail
Housing Status Rental

Building Characteristics 2 -

BN T g Owner Docoupied
Shreet Address |‘||j‘|‘| Plum St. SE | ] Sl
ElSiEieED |DI_I,Jmpia - ||WA N ||EIE=504 | +4| | Cormbustion Appliances (] Tes
Primary Heat/Utiity | ~| | ~| [ Mo
Secondary Heat/ Utility | T | | T | Other 1 Khnob and Tube
“ear Built l:l ‘rear Previously “Weatherized I:l O Historic Site
# of Units in Building Conditioned SQFT | | | Lead Safe Practi..
Annual Heating Cost l:l Total Energy Cost I:l Construction Funding Type Ol HFE
Drezcription | HTF
O HUD
(| LSO
(I} Mone
keter Tupe (] kd aster Metered
1 Individual Metered
Previously Weatherized (] res
(] Mo
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The next required field to move the project into the Active status is the Audit Tool field. This field is located on the Project Details tab, Audit sub-tab. To
enter the audit tool used, choose an option from the Audit Tool drop-down.

T Weatherization Information Data Systemn [QA.WX) - [Multi-Family Project Detail: 987]

o=/ File Windios Help

RN = | B Project - lll Reports - [&] Maintenance - ‘
Project Detailz I—Contacts MilestonesStatus | Cost Summary | ¥ alidation | attachments
Project Detail
Local Agency  |100 - Commerce Project Status | Pre-Audit Project Motes
COM Projectit |100-25234 Statuz Date |12/21/2001
Agency Project | 987 Last Updated By | Daniglle Sacks
Iz ARRA7? |Mo £ Last Updated Date  |[12/2142017 13:47:04 Electricity Ltility L
Select a Building
['l__j Mew Building ] [L._’_] Copy Building ] | | # to create x =3 -
Eldg#t Eldg Marme vt Built # Units Conditioned Last Wi # heazures Audit Final Insp Building Cost
1

D etails For the Selected Building Above

Basicsil:halactelislicsl Audit IBuiIding Milestones | Measures | Demographics | Costs

Audit Details

Auditar | |
Audit Tool || - Add an audit tool by selecting an
Elower Diaar [pre] [07a option from the Audit Tool drop-
down.
Elower Door [post] | T reat Audit Completed

SERC Aszzeszment
B uilding Airflove Standard

Combustion Safety Repart []
Diagnostic Test Report []
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The next two pieces of required information, both located on the Contacts tab, are the Owner Contact and the Auditor Contact.

™ Weatherization Information Data Systemn (QA.WX) - [Multi-Family Project Detail: 987]

o= File Window Help - F X

i r ™ W | ! Project ~ L} Reports - |[& Maintenance ~ ‘

Project Detailsl Contacts I_Milestonez'status Cost Summary || Yalidation || Attachrents

Contacts from your Organization

Pick person from your Organization

| - | L& Add to Contacts ] Manage Omganization Details. ..

X -
Contact Twpe Firzt Mame Lazt Mame kdiddle “Work® Cell# Email Address COrganization Comments
An Auditor Contact and Owner Contact
are both required to move the project into
the Active status.
Froject Specific Contacts
X -

Contact Twpe Firzt Mame Lazt Mame kdiddle Haome® “Work® Cell# Email Addrezs COrganization Comments

-

v
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In order to add an auditor, first choose a name from the Contacts from your Organization drop-down and then click the Add to Contacts button. This
contact and related information will be added to the grid in the middle of the page. Then, choose ‘Auditor’ from the Contact Type drop-down menu. In order for a

contact’s name to appear on the Contacts from your Organization list, the Security Administrator must first add the contact to the Organization Details page.

™ Weatherization Information Data Systern (QA.WX) - [Multi-Family Project Detail: 987] _7] El@l
o=l File wincion Help - 5 X
L3 F ™ | | ! Project - L} Reports - @] Maintenance - J
Project Detallsl Contacts IIMiIestnneHStatus Cost Summary | Walidation || Attachments
Contacts from your Orgamzation ]
-— g @ _— To add an Auditor Contact, first
ick person from pour Organization — choose someone from the
I = 1@ addta Cortacts | | Contacts from your Organization
drop-down and click the Add to ® -
Contacts button. =

Contact Tvpe First Mame Last Mame bedid Ermail &ddress Qrganizatian Comments
Auditar g3 ‘Danielle Sacks [360] 725-5007 danielle. zacksE. .
Eonservation Education Specialist Then, choose 'Auditor’ from the
Crew Chief Contact type drop-down.
Ihspector
Lead
b Comibicir
Project Specific Contacts

b S R
Contact Type First Marme Last Marme FAiddle Horme® woorks Cell¥ Email Address Organization Comments
-
-
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To add the Owner Contact, use the drop-down menu on the Project Specific Contacts grid to choose the ‘Owner’ option. The remaining fields on this grid
are type-able fields to enter the information of the person who owns the subject building. As required fields are filled in on the Contacts tab, these fields are

automatically removed from the Validation tab.

™ Weatherization Information Data Systemn (QA.WX) - [Multi-Family Project Detail: 987]

ol File \Windaw Help

| = | | B Project -~ i} Reports - [&] Maintenance -

=)

Contacts from your Orgamzation

Pick persan from your Organization

w | | Addto Contacts

Project Delails Contacts | Milestones/Status | Cost Summary || Walidation | Attachments

Manage Organization Details..

Auwtharizing Agent

Housing Authority

Occupant

Onzite M aintenance b anager
Onsite Property b anager

Personal Contact
Poweer of Attorney
Property b anagement Compary

Tiibal Representative

To add an Owner Contact, select
'Owner from the Contact Type drop-
down menu. Then, type in the owner's

contact information.

X [:a-
Cantact Tvpe First Mame Last Mame hdiddle il Celli¥ Ernail Address Cirganization Camments
Auditar w | Danielle Sacks [360) 725-5007 danielle. zacksE=, ..
Project Specific Contacts
23 -
Contact Tvpe First Mame Last Mame kdiddle Home# wlor kg Celli# Ermail Address Organization Camments
Dwner 4 | Margaret Thatcher
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After filling in the required information, save the project and navigate back to the Validation tab. The Validation Details table will confirm if the project has

been properly moved in the Active status.

‘™ Weatherization Information Data System [QA.WX] - [Multi-Family Project Detail: 987]

o File incion Help

P E X e

| I Project - il Reports - [&] Maintenance -

Praoject Detailz || Contacts || Milestones/Status | Cost Summaryl Walidation ]—.ﬁ.ttachments

Validation Details

| Current Project Status

Active

Walidate for this Status

“alidation Meszages

Active

Building#

If all of the required information has been
entered and the project has ben saved, the
Validation tab will verify that the Multi-
Family project has been moved into the
Active status.

Screen Location
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Saving a Multi-Family Project in the Completed Status
After the work on a project has been completed and inspected, add data to the WIDS project to move the project into the Completed status. However,

before a project can be moved into the Completed status, each building within that project has to be moved into the Completed status. Each building within a

project has required information and its own set of validation messages. To open the specific building for editing, use the search field on the Project Browse
screen to find the building and either double-click on the project or click the Edit button to open it.

™ Weatherization Information Data Systemn (QA.WX) - [Project Browse]

ol File wimdas Help
= = | = (& | B} Project - i} Reports -~ [&] Maintenance -
Project Twpe Status Status Date Agency Building# # of Ulnits  Building Addressz  Building Zip Qoocupant Crwner Mame Agw Project# COkd Projecti Parceli
- ~ Commerce
M ulti-Fanmnily Pre-saudit 1042642011 Commerce 2 2 TESTing 98406 TEST 100-25230
Single Family Active 01112011 Commerce 1|52 98406 angeli, meredith 1 100-25: 5t=ien i
Single Family Closed 01032011 Commerce 1 Test 123 98406 TESTI
Single Family Pre-swdit | 11/15/2011 Commerce 1| 456 Candyland La... | 59805 To open a saved project, highlight the project on
Single Family Pre-fuawdit 11152011 Commerce 1 | 5468 Cottage Rd 98506 Husus the Proﬂjeﬁo?jrgt\;iee fgéer?gh?g? t‘;:jeegg,lg:eknt_he Edit
kA ualti-F amily Closed 05/21/2011 Commerce 1 2 | Sewven Dwarves Lo | 97654 White,
Single Family Auctive 051872011 Commerce 1 | Hollpywaood Blwd 99552 Dylan, B
Single Family Completed | O7/20/2011 Commerce 1 | 4876 Chester Cat HEBYZ2 wonderland, Alice | 1052 100-25277
kA ualti-F amily Auctive 08/25/2011 Commerce 2 2137 Math Rd 85602 T uring. Alan 9965 100-25278
kA ulti-F amily Auctive 08/25/2011 Commerce 1 2 137 Math Rd 85602 Turing. Alan 9965 100-25278
Single Family FPermane DEADSA2011 Commerce 111171 “Whitehouse A 85723 BEarack Obama | Obama, Michelle 556 100-25285
Single Family Pre-faadit 11772011 Commerce 1 | 542 Commerce Ave 85602 885 100-25286
kA ulti-F amily Pre-Auawdit 11.M7/2011 Commerce 1 3| 456 Seazame St. 98406 952 100-25287
A ulti-F annily Pre-saudit 114722011 Commerce 2 3 45E Seazame St 98406 962 100-25287
Single Family Active 1152011 Commerce 1123 AVE 98406 Sacks. Danielle TESTIMNG 100-25242
kA ulti-F amily Auctive 111572011 Commerce 1 2 411 M. Ewverareen 98406 Srolow. Dan 555 100-25288
M ulti-Fanmnily Active 11452011 Commerce 1 1 555 Orange St 98504 Gecko, Sobe 8282 100-25289
b Lalti-F amily Active 1152011 Commerce 2 1 | 555 Orange St 98504 Gecko, Sobe =tets) 100-25283
kA ualti-F amily Closed 112572011 Commerce 1 1 B16 M. Anderson St. | 958406 Srith. Susan 565 100-25290
Single Family Closed 1 220 M. Market St 98532

1252142011

a 1

Commerce

Dole, Bob E72

100-25292

Totals 21 records
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Moving a Building in a Multi-Family Project to the Completed Status

Once the project has been opened, navigate to the Project Details tab and enter a date into Final inspection passed field in the Effective Date column of
the building specific Building Milestone sub-tab.

1 Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: 987]

Bz
ol File wirndiow Help - 5 X
0 E X | | i Project - i} Reports - |l Maintenance - J
Project Details rCDntac:ts MilestonesStatus | Cost Summary | Yalidation || Attachments
Project Detail
Local Agency  [100 - Commerce Project Status | &ctive Froject Motez
COM Prajectst | 100-25254 Status Date | 12/10/2011
Agency Project | 987 Last Updated By | Daniglle Sacks
s ARRA? Mo o Last Updated Date | 12427 /2011 15:03:55 Electricity Uility ~
Select a Building §
['._1 MHew Building ] [I—._’_] Copy Building ] | | H# to create x ER
Eldg# Eldg Marme 'r Built #* Units Conditioned Last wix # beazures Audit Final Insp Euilding Cost
‘. | 2 |

D etails For the Selected Building Above

B aszics/Characteristics | Audit | Building Milestones IHeasures Demographics | Costs

X oA
Building Status kdilestone Effective Date Comments

Active * Audit completed 120452011

AHctive Supporting documentation is conmpiled

Active Statement of work. completed

Active Contracts signed/Contractors and crews as

Active ‘wiork beginz

Active SERLC Measures completed

Aetive el GEEEEd A date needs to be entered into the Final

Active Final Inspection Failed

Inspection passed field on the Project

Completed | * Final inzpection passed 2M52011 Details tab, Building Milestone sub-tab

before the project can be moved into the
Completed status.
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After entering a Final inspection passed date on the Building Milestone tab, navigate to the Validation tab to view the information required to move the
building from the Active status to the Completed status. The following pieces of information (with tab where that particular piece of information is located) are
required to save the project as a Completed project: Housing Status (Project Details tab, Basics/Characteristics sub-tab), Combustion Appliance (Project Details
tab, Basics/Characteristics sub-tab), Construction Funding Type (Project Details tab, Basics/Characteristics sub-tab), Meter Type (Project Details tab,
Basics/Characteristics sub-tab), Primary Heat Source (Project Details tab, Basics/Characteristics sub-tab), Year Built (Project Details tab, Basics/Characteristics sub-
tab), Audit Tool (Project Details tab, Audit sub-tab), Building Measures (Project Details tab, Measures sub-tab), Demographics Count Age Range - # People (Project
Details tab, Demographics sub-tab), Demographics Count Age Range - # Units (Project Details tab, Demographics sub-tab), Demographic Count for Income Level #
Units plus Not Weatherized must match Building Detail # of Units in Building (Project Details tab, Income Level # Units and Not Weatherized located on
Demographics sub-tab, # of Units in Building located on Basics/Characteristics sub-tab), and Building Costs (Project Details tab, Costs sub-tab).

B Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: 987]

sl File  window  Help = x
; | > | = [ | B Project ~ ! Reports - @] Maintenance - J

Project Details | Contacts | Milestone Status || Cost Summaryl W alidation LAttachments
walidation Details
Current Project Status | Active

“alidate for this Status | Active

walidation Messages

Euilding# walidation Message Screcn Location

] £l least one Buillding Measure with @ Guantity greater than O is required Froiect Details - Moasures

1 Euilding Costs are required for each Building in a Multi-Famils project. Froiect Details - Costs

1 Combustion Appliance is required Froject Characteristics - Basics/Characteristics - Building Characteristics
1 Construction Funding Type is required Froject Characteristics - Basics/Characteristics - Building Characteristics
1 Demographic count for “ége Range - # People’ required Froject Details - Demographics

1 Demographic count for “ége Range - # Units'* required Froject Details - Demographics

1 Demographic count for “Income Lewvel - # Units” plus Mot WWeatherized' must mateh the Building Dietail *# of Units'* Froject Details - Demographics

1 Heusing Status is required Proiect Characteristics - Basics/Characteristics - Building Characteristics
1 Meter Tupe is required Proiect Characteristics - Basics/Characteristics - Building Characteristics
1 Primans Heat Source is required Project Dietails - Basics/Characteristics - Building Dietail

1 “ear Built is required Project Dietails - Basics/Characteristics - Building Dietail

The Validation tab lists the information
required to mowve building into the
Completed status.
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All of the required data to move the building into the Completed status is the Project Details tab on various sub-tabs. The first sub-tab requiring data entry
is the Basics/Characteristics sub-tab. The picture below displays all of the required fields on the Project Details tab, Basics/Characteristics sub-tab. Housing Status,
Combustion Appliance, Construction Funding Type, and Meter Type are all located on the Building Characteristics grid. These four fields are all check boxes. The
user should check one answer for each of these fields. Primary Heat and Year Built are both located under the Building Detail on the Basics/Characteristics sub-

tab. The Primary Heat consists of two drop-down menus. Here, select the heat type and the heat provider from the drop-down menus. Year Built is a type-able

field. The user should enter a 4-digit year in this field.

‘P Weatherization Information Data System [QA.WX) - [Multi-Family Project Detail: 987]

ot File

window  Help

RN 2R e

| i Project - il Reports - [& Maintenance -~

Project D etails | Contacts || Milestone/Status

Cost Summary | “alidation | attachments

Project Detail

Local &Agency | 100 - Commerce

COM Projectdt | 100-25234

Agency Frojecttt [987

Is 8RR&7 Mo -

Select a Building

Project Status | fctive

Status Date | 1241042011

Laszt Updated Bu | Danielle Sacks

Last Updated Date | 1242142011 15:02:55

[ ] Mew Building ] [I—._‘; Copy Building ] |

| H to create

Project Motes

Electricity Ltility

P

23 ~

Bldg#

Eldg Mame

“r'r Built

B Units Conditioned

Last whe

# beasures

Final Insp

Building Cost

Details for the Selected Building Above

Basics/Characteristics || Audit

Building Milestones | Measures | Demographics | Costs

Building Detail
Building#t
Building Mame

L

Building Characteristics |

Category

Characteristic

IYear Built

#H# of Units in B

Annual Heating

Primary Heat/Utility and Year Built are two
required fields that are under the Building
Deserl Detail section of the Basics/Characteristics

sub-tab.

Tear Previously “weatherized I:l

Housing Status | Rental
Building Type |MF 5+ Units - i rs=n @eeyEizd
Street Address  [1011 Plum St. SE | Shelter
ElE Sz |Dlympia ~ ||W'd‘ ~ ||E|E’504 | "'4| | Combuztion Appliances Y ez
IF'rimaly Heat/Utility B vl Mo
Secondary HeatALtility =~ =~ | Other | 'Krnob and Tube

Histaric Site

Lead Safe Practi...

Housing Status, Combustion
Appliances, Construction Funding
Tvpe and Meter Type are fields
that are required udner the Building
Characteristics section of the
Basics/Characteristics sub-tab.

Conzstruction Funding Type

[HFC
HTF
HUD
UsDaA,

MHone

bdeter Tupe

[Master Metered

Individual M etered

Previously “weathenzed

ooogoooogoooogooo

[ves

Ho
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Family Project Detail:

Department of Commerce

98 7]

ol File Window Help
=R SN~ N | I Project -~ i Reports - [& Maintenance ~ ]
Project Details rCDntacts Milestone/Status | Cost Summary || Yalidation || Attachments
Project Detail
Local &gency | 100 - Commerce Project Status | Achive Praject Maotes
COM Frojectt | 100-25234 Status Date | 1241042011
Agency Project# | 987 Last Updated By |Daniells Sacks
Iz ARRA? |Mo w Last Updated Date | 12/21/2011 15055 Electricity Ltility -
Select a Building
[,j Mew Building ] [I—._’_] Copy Building ] | | # to create }( ER
BEldg# BEldg Marme v Built # Units Conditioned Last i # heazures Final Insp Building Cost
1 I I I
The user needs to enter at least one
measure on the Measures sub-tab in
Details for the Selected Building Above order to mave the project from the
B asics/Characteristics || Audit B uilding Mileslunesll Measures ||Demug[aphics Costs Active fo the CompIEtEd status.
) XK oE-
reasure keasure Lnit of fMeazure Gty R Yalue CThg Comments WA b
:
Efficient Lighting ... | Mumber z1.0, =240
Efficient lighting fi... | Mumber I | ] =10, 5230
Wwiater heater pip... | Mumber I | ] z1.0. 2161, =16
Wwiater heater ins... | Mumber I | 1.0, 152, s16....
Wwiater hieater repl... | Mumber I | ] 1.0, £16.3
Wwater pipe insula... | Yes=1 I | ] 1.0 15, 1517, .
Refrigerator Bepl... | Mumber I | ] £1.0, £25.0, 25,
Refrigerator Repl... | Mumber I | ] 1.0, £25.0, s25.... —=
Showerheads Mumber I | 1.0, 221
Faucet aerators Mumber I | =1.0, 5221
Other bazeload Specify I | ] =1.0
Heating/Cooling ... | Heating system ... | Mumber I | ] 1.0, 2121, 512,
Fumace cleaned ... | Mumber I | 100127, 512
Heating systemir... | Mumber I | ] 1.0, 124
Thermostat Mumber I | =100 14, 5141, .
Duct sealing Yex=1 I | ] 1.0, 5125, 13,
Duct insulation Yes=1 I | 100517, 137
Duct replacemen... | Yes=1 I | ] 1.0, 5125, 13,
Other heating-co... | Specify I | ] 1.0
Envelopedlnsulati... | Ceiling-attic insul... | sqft and change i... I I 1.0, 551, =61, ..
Knee "wall =qft and change i... I I s1.0,51.7. 551, =
whall insulation sqft and change i... I 1] 1.0, 51.7. s26.4.... -~
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On the Measures tab, there is a column labeled Unit of Measure that informs the proper way of indicating that that particular measure was used in the
weatherization of this building. For some measures, in order to display that this particular measure was used, the user has to enter a “1” into the Qty column. In
this case, 1 represents “Yes” for “Yes, this measure was performed.” Other measures require that the user enter a quantity amount for how many of that
particular measure were completed. Additionally, there are some measures that require the user to enter the square foot amount of the measure installed, as
well as the R/U-value change. The R/U- value change amount should be entered into the R/U Value Chg column. This column allows data entry only when a
particular measure requires an R/U-value change.

S Weatherization Information Data System [QA.WX] - [Multi-Family Project Detail: 987]

sl File  window  Help

| = | | B} Project ~ | Reports - @& Maintenance - I

Froject Details | Contacts || Milestone/Status | Cost Summarny || Walidation || Attachments

Project Detail

Local Agency | 100 - Commerce Project Status | Active Project Haotes
COR Frojectit |100-25294 Status Date |[12.70/2011
Agency Projecttt | 987 Last Updated By | Danislle Sacks
s ARRA? (Mo - Last Updated Date  [12/21/2011 15:03:55 Electricity Lltility -
Select a Building
[ 1 MWew Building ] [I-\:J Copy Building ] | | H ta create ‘)( =R

Bldg® Bldg Mame “r'r Built 2 Units Conditioned Last Wix # MMeasures Audit Final Insp Building Cost

Details for the Selected Building Above
Basics/Characteristics | Audit Building Mile:lonesl Measures I_Demographic: Costs

12 < (3 -
reasure heasure Unit of bMeasure Gty  RiUvalue Chg | Comments Rt e

Refrigeratar Repl... | Murmber 51.0, s25.0. s25....

Showerheads Mumber | ] 1 s1.0, s22.1

Faucet asrators Humber | 1 =1.0, =221

Other baseload S pecify I I s1.0
Heating/Cooling ... | Heating swsternr... | Mumber | 1

Furnace cleaned . | Mumber | 1 Some measures require the

Heating sypsternr... | Humber I 1 entry of a R/U Change Va,'lue’ n

L] L addition to the quantity

Thermostat Mumber

Duct zealing Tes=1 I I 1.0, s125.s13....

Diuct insulation Yes=1 | ] 1 £1.0, 51.7. =13.1

Duct replacemen... | ves=1 I I z1.0, 2125, 13....

Other heating-co... | Specify I I =1.0 -
Ervelopeslnsulati.. | Ceiling-attic insul... | sqft and change i... I I s1.0 General Requirments

Kree “w/all sqft and change i... I I S P DT P

wadall insulation zqft and change i... I I 21.0, £1.7.s2E6.4,...

Floor insulation sqft and changs i... I I s1.0, s26.1._s6.0,

Perimeter inzulation | =qft and change i... I I 21.0, £1.7.s51, =...

Priority air sealing Tes=1 I I s1.0, s10.0, s3.0....

Blower door assis... | Yes=1 | 1 =05.0.4, £1.0, =1...

“weather stips-do... | ‘Tes=1 I I s1.0, s22.1

windows =qft and change i... I I 21.0, z17.0.s17....

Doors Humber | 1 =1.0. 180,518,

Other shell Specify | ] 1 s1.0 w
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The next sub-tab that requires data entry in order for the building to be moved into the Completed status is the Demographics sub-tab. On this sub-tab,
indicate how many units were categorized in which income levels and how many people were served. Additionally, the user needs to indicate on this sub-tab the

number of units that housed people within certain age ranges and how many people were in those ranges.

™ Weatherization Information Data System (QA.WX) - [Single Family Project Detail: 67B]

! File Wlindow Help

i X | I # | EProject - l} Reports - & Maintenance -
Project Details | Contacts || Measures Milestonez’StatusI Demographics I—Costs Audit “Walidation | Attachments
Demographics
[ =
Categony Ciermographic term & Units # People
Income Lewvel Under 75% of Paverty Lewvel

T5% - 100% of Poverty Lewvel
101% - 125% of Poverty Lewvel
126% - 200% of Poverty Lewel

Ower 200% of Poverty Lewel

Unknown
Total # of Uni.__
Hot Weatheri.__ | Mot “Weatherized
Age range 0-5
E-59
B0+
Urkrown
Total People ___
Other Disabled

Mative American

In these fields, indicate how
| many units weatherized were
in each Income Level.

If any units were not
weatherized in a complex or
building, indate how many in

this field.

In these fields, enter how many
units housed people in each age
range, as well has how many
people in those age categories
were served.

In these fields, indicate how many
units housed any Disabled
persons or Native American
person and how many Disabled
person or Mative American
persons were served.
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As only 66% of the people being served in the units need to be income qualified, data does not need to be collected about all the units in some Multi-
Family projects. To indicate that information was not gathered about all of the units, there is an additional data entry fields to indicate how many units were not
surveyed. This field, labeled Unknown allows the user to indicate that not all of the units were surveyed. Note the Total # of Units Weatherized field (which is

automatically propagated based on the number of units entered into the different income ranges) needs to equal the total number of units in the building
(located on the Project Details tab).

o= File whirdons Help (= 4

| > | =l [ | i Project ~ i} Reports - [& Maintenance ~

Project Details | Contacts | Measzures Milestone/StatusI Demographics |7C0$ts At Walidation || Attachments
Demographics

Category Demographic ltem # Units # FPeople
Income Lewel Under 75% of Powerty Lewel

¥8% - 100% of Poverty Level
101% - 125% of Poverty Level

126% - 200% of Powverty Lewvel
Clver 2003 of Poverty Level If there were units that did not have
I s I demographic data collected, enter
how many of these units there were
Total # of Uni___ in this field
T
Mot Weatheri.__ | Mot "Weatherized
Age range 0-5
E-59
B0+
Unkrnown
Total People ...
Other Disabled

Mative American
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Additionally, one of the validation messages from the Validation Messages table states that the Total # of Units Weatherized (which is a field that auto-fills
with the sum of the number of units from the Income Level section of the Demographics tab and the Not Weatherized section of the Demographics tab) must
equal the # of Units in Building field on the Project Details tab, Basic/Characteristics sub-tab. In a Multi-Family Project, if not all of the units were weatherized, the

user needs to indicate how many units were not weatherized in the Not Weatherized field.

B HEES
ol File whirdows Help - 5 X
i ] X | = [ | i Project - i} Reports - |l Maintenance ~
Project Details | Contacts | Measures || Milestone/Status I D emographics I_Costs At alidation || Attachments
Demographics
23 -
Category Dermographic tem # Ulnits # People

Income Level

Under 75% of Poverty Lewvel
V5% - 100% of Poverty Lewel
101 % - 1252 of Poverty Lewvel
126% - 200% of Poverty Lewel
Ower 200% of Poverty Lewel

Unknown

Total # of Uni___

Mot Weatheri_ __

Mot Weatherized

Age range

Total People ...

Other

05
E-53
B0+

Lnknown

Dizabled

M ative American

The number of units in these two
fields, combined, must equal the
number of units entered on the
Project Details tab.
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The next sub-tab requiring data entry is the Costs sub-tab. Navigate to the Costs sub-tab, while still on the Project Details tab and enter building specific
costs. Costs for each building must be entered before the entire project can be moved into the Completed status. However, at this point, it is not necessary for
costs to be distributed to specific funding sources. If, at this point, the user does not know how the project costs will be distributed among funding sources,

amounts can be entered into the Unassigned field. Any costs entered into this field will need to be distributed to specific funding sources before the project can

be moved in to the Closed status.

™ Weatherization Information Data System [(QA.WX) - [Multi-Family Project Detail: 987]

o= File whindow Help

i b A= | | B! Project - i} Reports -~ [&] Maintenance -

Froject Details I_Contacls Milestone/Status | Cost Summary | Walidation | Attachments

Project Detail

[ N A A

Local &gency | 100 - Commerce Project Status | Active Froject Motes
COM Frojectt | 100-25294 Statuz Date |12/10/2011
Agency Projectlt | 987 Last Updated By | Danielle Sacks
|z ARRAT (Mo - Laszst Updated Date |12/21/2011 15:03:55 Electricity Ltility R
Select a Building
[ 1 Mews Building ] [H:J Copy Building ] | | H# to create =3
Bldg# Bldg Marne v Built # Units Conditioned Last i # hMeasures Audit Final Insp Building Cost

Details for the Selected Building Abowe

B asics/Characteristics | Audit Building Milestones | Measures Demographicsl Costs I

B

Funding Source | Wi bdeasures | H&S MMeasures | “wHRR hdeasures | Other | Total
ARRA - America...
| EFa -- Bonneville. .
| LIHEAP — Lows In
| MbAFAA — Match
| MMPF -- Match ..
_DDE -- Departme...
| SERC - Sustaina...
[ Local - Local Ma

| Dwner — Owner

| Other - Other So...

_Unasslgned --Un...

Comments

Enter cost information for each building
on the Costs sub-tab.

Totals $0.00 $0.00 $0.00 $0.00 $0.00
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Each of these fields needs to be entered for each, individual building before the entire project can be moved in the Completed status. Each building needs
its own costs, demographics counts, measures, audit tool, year built, primary heat type and provider, and basic building characteristics added.

™ Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: 987]

ol File Window Help

REER = N | ! Project - il Reports - |3 Maintenance - J

Project Details ]—Contacts Milestone/Status | Cost Surmmany | Walidation | Attachments

Project Detail

Local Agency | 100 - Commerce Froject Status | Active Praject Mates
COM Frojectft | 100-25234 Status Date |12/10/2011
Agency Projectd | 987 Last Updated By | Danielle Sacks
Iz ARRA7? (Mo o Last Updated Date |12/21/2011 15:03:55 Electricity Ltility w
Select a Building
;__] Mews Building ] [L._‘_] Copy Building ] | | H# to create o

Each building listed here, on the Project Details
tab, needs to be moved into the Completed
status before the entire project can be moved

D etails for the Selected Building Above

Building Detail

Basics/Characteristics | Audit

B uilding#
BEuilding M ame

Building Milestones | Measures | Demographics | Costs

into the Completed status.

Eldg# Eldg Mame v Built # Units Conditioned Last Wi # hMeaszures Audit Final Inzp Euilding Cost

[ 1

Building Characteristics

Housing Status

Building Type
Street Address
City/StateZip

Frimary Heat L tility

MF 5+ Units R

[1011 Plum St. SE
|Dlympia v ||wa o |[ses04 | eal

| | |

Combustion Appliances

Secondary Heat/Ltility |
“ear Built

H# of Units in Building
Annual Heating Cost

Dezcription

Other

“'ear Previously “Weatherized I:I

Condiioned SOFT [ |
Tatal Energy Cost I:l

Construction Funding Type

Meter Type

Previouzly #eatherized

OOoDOoOOOooocooooooooo

Characteristic
Rental

Owner Docupied
Shelter

Yes

Mo

Krob and Tube
Historic Site

Lead Safe Practi...
HFLC

HTF

HUD

UsDa

Morne

b aster M etered
Individual Metered
Yes

Mo




Department of Commerce

Innovation is in our nature.

Moving a Multi-Family Project to the Completed Status

Once all of the required information has been entered to move each of the buildings to the Completed status, the entire project can be saved as
Completed. Before the project is moved the new status, there is some information required on the project level. Once the project has been opened, navigate to
the Milestone/Status tab and enter a date into Final inspection passed field in the Effective Date column.

™ Weatherization Information Data Systemn [(QA.WX) - [Multi-Family Project Detail: 987]

sl File  window  Help

L3 x| = [ | ! Project ~ il Reports ~ L&l Maintenance -

Project Details Cclnlaclsl Milestone /Status | Cost Summary || “Walidation || Attachments

Project Status History

3 -
Project Status Effective Date Entered By Drate Entered
Active 12102011 Danielle Sacks 12212001
Pre-Aawudit 12/21/2011 Danielle Sacks 12/27./2001
Milestones
* Entering Effective O ate for milestones with an asterisk will chanas the Projsct Status as indicated. \% =] -

Building Status kilestone Effective Date Cormments
Pre-saudit Intake [application]
Pre-Audit Qualified
Pre-Audit Aundit scheduled
Pre-Audit Client received Conservation Education
Pre-Aawadit Assessment completed
Auctive = Audit completed 12402011
Auctive Supporting documentation is compiled
Active Statement of work completed
Active Contracts signed/Contractors and crewss assigned
Active ‘wfork begins
Active SERC Measzures completed
Auctive Swfork completed
Active Final Inspection Failed
Completed | * Final inspection passed 12A552011
Completed T2l paperwork i= signed and received |
Completed Final payment
Closed * Project clozsed
Fostponed * Project postponed temporarily
Permanently Def... * Project permanently deferred

To moave the entire Multi-Family project into
the Completed status, enter a date into the
Final inspection passed field on the
Project Details tab.
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After entering a Final inspection passed date on the Milestone/Status tab, navigate to the Validation tab to view the information required to move the
project from the Active status to the Completed status. The following information (with tab where that particular piece of information is located) is required in
order to save the project as a Completed project: Electricity Utility (Project Details tab), Contact (Contacts tab), and Contractor Contact (Contacts tab).

™ Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: 987]

sl File Yirdione Help - 5 X

| ™ W | ! Project ~ i} Reports ~ @& Maintenance ~ I

Project Details | Contacts | Milestone/Status CostSummaryI W alidation I.t’-‘\ttac:hments
Validation Details
Current Praject Status | Active

“Yalidate for this Status | Completed

“alidation Meszages

Building® Walidation hMezzage Screen Location
Project | Contractor Contact is required | Contacts - Contact from wour Organization
_F'roiec:t Electricity Ltility iz required Project Details - Project Detail
Project Inspectar Contact is required Contacts - Contact from pour Organization

The information listed here, in the Validation
Messages table, is required on the project
lewvel in order to move the project into the
Completed status.
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To enter the first piece of information required to move the entire project into the Completed status, navigate to the Project Details tab to enter the

Electricity Utility. The Electricity Utility field is a drop-down field; choose a utility company from the list. Entering this piece of required information will remove

this entry from the Validation Messages Table.

™ Weatherization Information Data System [QA.WX) - [Multi-Family Project Detail: 987]

ol File window Help

P E % | EE

| I Project - i Reports - @& Maintenance -

Project D etails I_Contacls

Milestone/S tatus

Cost Summary | Walidation | Attachrents

Project Detail
Local Agency

COk ProjectH#
Agency Projecti
Iz ARRAY

Select a Building

100 - Cormmerce

Project Statusz

100-25294

Status Date

957

Last Updated By

Mo

v Last Updated D ate

['2 Mew Building | [G23 Copy Building | |

Active

12102011

Danielle Sacks

Project Mates

124212011 150255

| Electricity Utility |

| H to create

The user must select an Electricity Utility

Eldg#

Bldg Mame

“r'r Built # Lnits

Conditioned

from the Electricity Utility drop-down in
order for the project to be moved into
the Completed status.

Last wix

Building Cost
b i

Building Detail

Basicsf/Characteristics | Audit

B uilding#
B uilding Mame

Strest Address

Details for the 5elected Building Above

Building Milestones | Measures

Demographics

Costs

Building Type | MF 5+ Lnitz

|

a

[1011 Pium st SE

CityState/Zip | Olyrnpia

w [ o |[3BE08 | s |

Building Characteristics

Housing Status

Categony Characteriztic
Rental

Ohwwner Dooupied

Primary Heat U iliby |Electr|c: - | |F'uget s

ound Energy - |

Secondary Heat Lkliby | vl |

S|

“rear Built |1372
#of UnitsinBuilding [2 |

Annual Heating Cost

|

“ear Previously Weatherized I:l

Condtioned SAFT | |
Total Energy Cost I:l

Crescriphion

Construction Funding Type

kdeter Tupe

Previously wWeatherized

O008O0OE0O0O0O00ORO0O0OCHE

Sheler
Combustion Appliances Yes
Mo
Other Friob and Tube
Historic Site

Lead Safe Practi...
HFC

HTF

HUD

UsDa

MHone

Mazter Metered
Individual Metered
es

Mo
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The next tab requiring information before the project can be moved into the Completed status is the Contacts tab. Assign an Inspector and a Contractor

for the entire project. If there are multiple contractors and inspectors working on this Multi-Family project, enter all of the inspectors and contractors.

™ Weatherization Information Data System [QA.WX) - [Multi-Family Project Detail: 987]

-l File Window Help
| X | =

Froject Detailsl Contacts rMiIestonefStatus Cozst Summary || Walidation || Attachrments

| i Project -~ lll Reports ~ [@& Maintenance ~

Contacts from pour Organization
Pick pergon from pour Organization
~ | -1; Add bo Contacts ] Manage Organization O etails. ..

Comments

Ermail Addrezs Organization

daniglle. sacksE. .

Cell#

Contact Type Firzt ha
Aucit D aniel
uclitor o |~ amete An Inspector Contact and a Contractor Contact

need to be added to the project's Cantacts tab.

Project Specific Contacts

XK oA~
Contact Tyvpe Firzt Rame Last Kame kAiddle Haomed# ok Celli# Ernail Addreszs Organization Caomments
Oirer | Margaret Thatcher

-
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To add a Contractor Contact, first add a contact from the Contacts from your Organization drop-down to the grid. Then use the Contact Type drop-down in
order to choose “Contractor” from the list. The contact information for the person chosen is automatically filled into the rest of this grid by the application.

™ Weatherization Information Data System [QA.WX) - [Multi-Family Project Detail: 987]

ol File \Wircones Help
L) ™ | B! Project - I} Reports ~ @ Maintenance -

Project Details Milestone/Status | Cost Summary || Walidation | Attachments

Coptactfiionlyorgligsn s To add a Gontractor Contact, first select
a person from the Contacts from your

Pick pergon from pour Organization

Conservation Education Specialist
MNext, select "Contractor’ from the

Crew Chisf
Inspectar Contact Type drop-down.
Lead

M onibor

| < |[Ef_2adt Contaetz | | Organization drop-down and then click
=R
Contact Tyvpe Firzst Mame Last Marme rAiddle okt Cell# Ermail Address Drganization Caomments
Auditor w | Danielle Sacks [360) 725-5007 danielle.sacksE.
Contractor | Meredith Angeli [360] 7252993 meredith. angelita. ..
Auditor

Project Specific Contacts

Contact Twpe First Wlame Last Klame hdiddle Homed# o rledlt Celli
Owwrer ~ | Margaret Thatcher

-

Ermnail Address

Cirganization

Comments
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To add an Inspector Contact, first add a contact from the Contacts from your Organization drop-down to the grid. Then use the Contact Type drop-down in
order to choose “Inspector” from the list. The contact information for the person chosen is automatically filled into the rest of this grid by the application. If a
name of an inspector or contractor is missing from the Contacts from your Organization drop-down, the Security Administrator will need to add the contact.

™ Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: 987]

o~ File S indow Help

E R K | [ | L Project - i} Reports - @& Maintenance ~ I
Froject D etails I Contacts | MilestonesStatus | Cost Summary || Yalidation || Attachments
Contacts from your Organization
. - To add an Inspector Contact, first select
Pick person from wour Organization
—— a person from the Contacts from your
Ir V] [E8 addtoContects | | organization drop-down and then click
x [3-
Contact Tvpe Firzst Mame Lazt Mame kiddle o rkdt Cell# Email Address Organization Comments
Aaditor | Danielle Sacks [360) 725-5007 danielle. sacksEs. ..
Contractor | Meredith Angeli [360) 725-2993 meredith.angeliiE. ..
e | Debby D avies [3E60] 725-2620 debby. davies@c. ..
Aaaditor
Conzervation Education Specialist ' '
Coontractor MNext, select 'Inspector’ from the
Crevy Chief Contact Type drop-down.

Project Specific Contacts

Contact Twvpe Firzst Marme Last MNarme kdiddle Horme# W orkat Cell¥ Email Address Organization Comments
Owurner ~ | Margaret Thatcher

R
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After entering the contact information, navigate back to the Validations tab to verify that all of the validation messages have been cleared from the

Validation Messages table. After saving, the Milestone/Status page should verify that the Multi-Family project has been moved into the Completed status.

™ Weatherization Information Data System (QA.WX] - [Multi-Family Project Detail: 987]

o= Filz Wlindow Help

i3 P ™ |

| I Project ~ i} Reports - @& Maintenance -

FProject Details | Contacts | MilestoneStatus | Cost Summar_l,JI “alidation I_Attachments

Yalidation Details

| Current Project Status

Completed

“alidate for this Status

“alidation bdezzages

Cormpleted

After entering all of the required information,
navigating to the Validation tab will verify that
the project has been mowved into the
Completed status.

Building®

Walidation Message

Screen Location
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Saving a Multi-Family Project in the Closed Status
After all payments on the project are made, the next step is to add information into WIDS in order to move the project into the Closed status. To open the
specific project for editing, use the search field on the Project Browse screen to find the project and either double-click on the project or click the Edit button to

open it.

i @  File

n Information Data System (QA.WX) - [Project Browse]
Stindon Help

E = ™ | ! Project - i} Reports ~ | Maintenance - I
Project Tvpe Status Statuz Date Agency Building# # of Unitz  Building Address  Building Zip Occupant Owwner Name gy Projectit COkA Projectd FParcel#

']] w e Commerce

| FAulti-F amily Fre-fuadit 10/26/2011 Commerce 2 2| TESTing 93406 TEST 100-25230
Single Family Active 01A11/2011 Commerce 1|52 92406 angeli. meredith 1 100-25; F
Single Family Closed 01./02/2011 Commerce T Test 123 98406 TESTI
Single Family | Pre-Audit | 11/15/2011 Commerce 1| 456 Candyland La... | 53605 To open a saved project, highlight the project on
Single Family Pre-sudit 11A15/2011 Commerce 1 | 5468 Cottage Rd 986806 Queue the Proéeﬁo?jrg;ﬂag tsgger?gh? g? tweeggéceknfhe Edit
FAuilti-F amily Closed DE/21/2011 Commerce 1 2| Sewen Dwarves Ln | 97654 Wwhike,
Single Family Active 05A18/2011 Commerce 1 | Hollywood Blwd 99652 Dylan. B
Single Family Completed | 072072011 Commerce 1 | 4876 Chester Cat ... | BESTZ2 wonderland, Alice | 1052 100-25277
PAwalti-F amily Bctive 02/25/2011 Commerce 2 2137 Math Bd 25602 Turing. Alan 9965 100-25278
FAuilti-F amily Active 08/25/2011 Commerce 1 2137 Math Rd 85E02 Turing. Alan 9955 100-25278
Single Family Permane 06/05/2011 Commerce 11111 Whitehouse & | B5723 Barack Obama | Obama. Michelle 556 100-25285
Single Family Fre-dudit 11742011 Commerce 1 | 542 Commerce Swe | BHEDZ 285 100-25286
FAuilti-F amily Pre-Audit 11172011 Commerce 1 3| 456 Seazame St 98406 952 100-25287
FAuilti-F amily Pre-sudit 11172011 Commerce 2 3 | 456 Seaszame St 98406 962 100-25287
Single Family Active 111542011 Commerce 1123 8VE 93406 Sacks. Danielle TESTIMG 100-25242
FAuilti-F amily Active 111572011 Commerce 1 2 411 M. Evergresn 98406 Smolow, Dan B55 100-25288
FAuilti-F amily Active 11152011 Commerce 1 1 | 555 Oranges St 98504 Gecko, Sobe 88 100-25289
FAuilti-F amily Active 111542011 Commerce 2 1 | 555 Orange St 98504 Gecko, Sobe 888 100-25289
Fuilti-F amily Closed 11/25/2011 Commerce 1 1 | B16 M. Anderson St. | 98408 Smith, Suzan BES 100-25290
Single Family Closed 122142011 Commerce 1| 320 M. Market Sk 98532 Dale. Bob [ =] 100-25293
Totals 21 records

.
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Once the project has been opened, navigate to the Milestone/Status tab and enter a date into Project Closed field in the Effective Date column.

‘™ Weatherization Information Data Systemn (QA. W Multi-Family Project Detail: 987]

o=l File Window Help - F X

1 .= N | ! Project - I} Reports -~ & Maintenance - I

Froject Details Cuntactsl Milestone/Status | Cost Summary | Walidation | Attachments
Project Status History
23 -
Project Status Effective Date Entered By Date Entered
Completed 124542011 Danielle Sacks 12/2122001
Active 12042011 Danielle Sacks 124212011
Pre-2udit l2s2142011 D anielle Sacks l2s2142011
Milestones
* Entering Effective Date for milestones with an asterisk will change the Project Status az indicated. \% -
Building Status kilestone Effective Date Comments
Fre-taudit Intake [application)
Pre-&udit Qualified
Fre-fawdit Audit scheduled
Pre-&udit Client received Conzervation Education
Pre-fudit Azzezsment completed
Active * Audit completed 1241042011
Active Supporting documentation iz compiled
Active Statement of work. completed
Active Contracts signed/Contractors and crews assigned
Active whork begins
Active SERLC Measures completed
Active whork, completed
Active Final Inzpection Failed
Completed * Final inzpection paszed 12A5/2011
Completed All papernwork iz signed and received
E;T:;eted | fl:::i::f:lz:;d 221201 To move the project_ i nt? the. Closed status,
navigate to the project's Milestone/Status
Postponed | ¥ Project postponed temporarily | | | tab and enter a Project closed date.
Permanently Def... | * Project permanently deferred
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After entering a date into the Project Closed field, navigate to the Validation tab to view the information required to move the project from the
Completed status to the Closed status. The following information (with tab where that particular piece of information is located) is required in order to save the
project as a Closed project: Unassigned Costs (Costs tab).

™ Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: 9B7]

1 @l File indo Help
i X | = (&

Froject Dietails | Contacts || Milestone/Status | Cost Summarny I W alidation I_Allachmenls

i} Project ~ [} Reports ~ [& Maintenance - I

Yalidation Details

= Current Project Statuz | Completed
?:l “alidate For this Status

"W alidation b ezszages

Building® “alidation hMessage

Screen Location
Project | Unassigned Costs are not allowed when moving the project to Closed status | Project Details - Cozsts

After entering a Project closed date, navigating to
the Validation will inform the user if there are any
unassigned costs remaining in the project.
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In order to move the project into the Closed status, any amounts originally entered and remaining in the Unassigned field on the Costs tab will need to be
removed and amounts will need to be assigned to specific funding sources.

‘™ Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: 987]

o File Wirdons Help

] X | 2 | I} Project - i} Reports - L& Maintenance - I

| Contacts || Milestone/Status Cost Summary || Yalidation || Attachments

Project Detail

Lozal Agency | 100 - Commerce Froject Status | Completed Praoject Hates
COM Frojectft | 100-25294 Status Date | 1241542011
Agency Project | 987 Last Updated By | Danielle Sacks
I ARRAT (Mo - Last Updated Date  |12421/20171 1710032 Electricity Utility | Puget Sound Energy -
Select a Building
[,j Mew Building ] [I—.:] Copy Building ] | | # to create w oy~

Eldg# Eldg Mame 't Built & Units Conditioned Laszt wix # heasures i Final Insp
G 2 A2011

Detailz for the Selected Building Above
Basics/Characteristics | Audit | Building Milestones | Measures | Demographics | Costs I

Funding Source W hMeasures H&S heazsures  WER Measures Other Total Comiments
ARBA -- America...

BFA -- Bonneville. ..

LIHEAP -- Law In... $5.936.53 $5.986.53
b bAPY -~ Match .

tMPFR - Match .

DOE - Departme... $4.375.21 $4.375.21
SERLC -- Sustaina...

Local - Local Ma

Owner -- Owner ..

Other -- Other So...

Utility - Puget So...

Any costs entered into the Unassigned field will

$100.00 | | [ | $‘IDD.DD1 need to be reallocated to a specific funding

source before the project can be moved into the
Closed status.

Unaszigned -- Un...

Totals F10.461.74 $0.00 $0.00 $0.00 $10.461.74
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After entering the required cost information, save the project and navigate back to the Validation tab. In order to save the project and move it into the

Closed status, there should be no messages remaining in the Validation Messages Table. If there are no remaining messages, the project should have been moved
into the Closed status. This will be displayed in the Validation Details table.

™ Weatherization Information Data Systemn (QA.WX) - [Multi-Family Project Detail: 9B7]

==X

o-!  File Wfindons Help

| o | = | | l}Pruject - !}Repurts - & Maintenance -

Project Dietails || Contacts || Milestones/Status

Yalidation D etails

Cost Summarny

|Cunent Project Stabus | Closed

“alidate for this Stahys | Closed

“Walidation Mezzages

ttachments

After all required information for the Multi-
Family project has been entered, navigating
back to the Validation tab will verify that the

project has been moved into the Closed

Building®

Yalidation hMessage

Screen Location

103



Department of Commerce

Innovation is in our nature.

Cost Summary Tab

The Cost Summary tab is available only on Multi-Family Projects. The Cost Summary tab provides a summary for all of the funds allocated in the individual

building’s Costs tabs. This tab is read-only.

™ Weatherization Information Data System [QA.WX) - [Multi-Family Project Detail: 987]

o= File wiindow Help

i 3 | = = | B! Project -~ [} Reports ~ [&] Maintenance -

Froject Dietails | Contacts Mileslune/StatusI Cost Surnmary Ffalidation Attachments

Project Costs [Summary]

Funding Source | wis Measures H&S Measures | WRRE Measures Other Tatal
ARRA - America...
BP2 - Bornevills
(LIHEAP - Low In $5.986.53 $5.986.53
MM P — b stoh ..
MMPE - Mateh . The cost informatian for all of the buildings in a
DOE - Departme... IR D Multi-Family project is summanzed here, on the
11 Cost Surmmary tab.
SERC -- Sustaina...
[Local - Local Ma..
Ovaner — Ovaner $100.00 $100.00
(Other - Other So.
_thilltu - PugetSo...
Totals $10.461.74 $0.00 $0.00 $0.00 $10.461.74
Project Costs [Histoncal Snapshots)
Select Cost Snapshat to Wiews | 124212011 - Project Cost Tatal = $10451.74 [Current] e
Funding Source W hdeazures HE&S kMeasures  “WER kMeasures Other Total Comments
LIHEAF -- Low In... $5.986.53 $5.986.53
DOE -- Departme... $4.375.21 $4.375.21
Owarier -- Owaner .. $100.00 $100.00
Totals $10.461.74 $0.00 $0.00 $0.00 $10.461.74
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Another feature of the Costs Summary tab is the Historical Snapshots drop-down menu. If changes are made to the costs of a project, these changes are
captured in this drop-down menu. These changes are available in the drop-down menu after the changes have been in the system for a 24-hour period. This tool is

helpful to help track the changes that have been made to a project over time and how much is spent from various funding sources.

™ Weatherization Information Data Systern (QA.WX) - [Multi-Family Project Detail: 987]
ol File Windaow Help

ENR | P ™ | i Project -~ i} Reports ~ @ Maintenance -

Project Details || Contacts Milestone!StatusI Cost Summary |\-"alidation Attachments

Project Costs [Summary]

Funding Source Wi bdeasures H&S tMeasures  WHRR hMeazures Other Total
ARRA - America...
BPA - Bonneville. ..
LIHEAP -- Lowe I $5.986.53 $5.9086.53
bAbA P - b atch
MMPR - Match ..
DOE -- Departme. .. $4.375.21 $4.375.21
SERLC -- Sustaina...
Local -- Local Ma...
Owner -- Owner ... $100.00 F100.00
Other -- Other So..
Litility - Puget Sa...
Totals $10.467.74 $0.00 $0.00 $0.00 $10.467.74
Project Costs [Histornical Snapshots]
Select Cost Snapshot to View | 12/21/2011 - Project Cost Total = $10461.74 [Current] ~ The Project Costs (Historical Snapshots)
table logs all of the changes that have
| Funding Source Wi hleasures H&S fMeazurez  WRR hMeasures Other Total Comments been made to the Cost Summary tab, b}"
_LIHEAF’ - Lo I $5.986.653 $5.986.532 changes being made to individual
DOE -- Departme $4.375.21 $4.375.21 building Costs sub-tabs.
Owner -- Owner .. $100.00 $100.00
Totals $10.461.74 $0.00 $0.00 $0.00 $10.461.74
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However, if changes are made to a building’s Costs sub-tab after the project has already been closed, a comment is required in order to save the changes.
The field for comments is located to the right of the Cost Total column on the Costs sub-tab.

™ Weatherization Information Data System [QA.WX]) - [Multi-Family Project Detail: 9B87]

o= File Windowe Help =

1 X | [ | I project -~ il Reports - L& Maintenance - I

Froject D etails |_Contac:ts MilestonesStatus | Cost Summary | ¥ alidation | Attachments

Project Detail

Local Agency |100 - Commerce Project Status | Clozed Project Mates
COM Projectft | 100-25294 Statuz Date | 12/21/2011
Agency Projectd | 987 Last Updated By |Danielle Sacks
Iz &RRA7 |Mo £ Last Updated Date  |12/21/2011 17:13:40 Electricity Utility | Puget Sound Energy -
Select a Building
[lj Mew Building ] [._L‘_] Copy Building ] | | # to create ™ -
Final Insp Building Cost

Bldg# Bldg Mame r'r Built X Units Conditioned Last Wwix # heazures

512 2 $10,451.74

Detailz for the Selected Building Above
Bazics/Characteristics | Audit Building Milestones | Measures Demoglaphicsl Costs I

Funding Saurce Wix beasures H&S hdeasures  WHER MMeasures Other Total . Comments
ARRA - America...

BFA - Bonneville....

LIHEAP - Law In... $5,986.53 $5.986.53]

PP - Match ... 1 —

R EETE T - If changes to the costs of a building are
e L] made after the project has already been

DOE - Departme... $4.375.21 $4.375.21 I C|OSEC|, then a comment of why Changes

SERC - Sustaina... were made are required, here, on that

Local -- Local Ma... 1 building's Costs tab.

Owner - Dwner ... $100.00 $1o00.00|

Other - Other So...
Ltility - Puget Sa...

Unassigned -- Un...

Totals $10.461.74 +0.00 $0.00 $0.00 $10.461.74
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In order to add buildings to a Multi-Family Project, a valid project record must be created by entering all of the initial information required in order to save

-l File hindow Help

XK | = [# | i} Project -~ i} Reports -~ @& Maintenance ~

™ Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: B79]

the project in the Pre-Audit status. After saving a Multi-Family project in the Pre-Audit status, individual building records can be added to the project record.
There are two different way to add individual buildings to a project.

Project D etails | Contacts

Milestone/Status

Cost Summary || Yalidation | Attachments

Project Detail

Local &gency | 100 - Commerce

COM Projectt |100-252595

Agency Project | 873

Is ARRAT

e

Select a Building

Froject Status | Pre-Audit

Statug Date | 12/22/2011

Last Updated By | Danielle Sacks

Last Updated Date  |12/22/2011 10:17:16

Project Motes

Electricity Litility

B uilding#
Euilding M ame
Building Type
Street Address
City/State Zip

Frimary Heat Ltility
Secondary HeatUtility
“rear Built

# of Units in Building
Annual Heating Cost

Drezcription

MF 2-4 Linits w

| 1029 Division St.

| Tacaoma

w | w8808 | e

Tear Previously Weatherized I:l
Conditioned SOFT [ |
Total Energy Cost I:l

[L'j Mew Building ] [‘-\_‘.i Copy Building ] | | # to create X~
Eldg# Eldg Mame “r Built # Units Conditioned Last W # beasures Audit Final Insp Building Cost
! ] | I R R
Before a user can add buildings to a Multi-Family
project, the project must already be saved in the Pre-
D etails for the Selected Building Above Audit status.
B asicsf/Characteristics |Audit Building Milestones T sl
Euildipaiiersil B uilding Characteristics 23~

Category
Housing Status

Combustion Appliances

Other

Construction Funding Tepe

reter Type

Previously Weatherized

OoOoooooooooooogono

Characteristic
Rental

Dwner Occupied
Shelter

res

Mo

Enob and Tube
Higtoric Site

Lead Safe Practi..
HFC

HTF

HLID

LISDA

Hone

Mazter Metered
Individual tetered
res

Mo
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The first way to add a building to a Multi-Family project is by creating a new building record. This method is desirable if the information in this new
building record is different than the initial building record in the project. To add an entirely new building to Multi-Family project record, click on the New Building
button. A new record will appear and will allow you the opportunity to enter new building information.

™ Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: 879]

! File wwindows Help - 5 x

N = | ! project - il Reports - |l Maintenance - I

Froject Details I_Contacts kilestone/Status || Cost Summarny | Walidation | Attachments

Project Detail

Select a Building,

Local Agency | 100 - Commerce Project Status | Pre-Audit Project Mates
] COk Projectst | 100-25235 Statuz Date | 12422/2011
Agency Projectd | 879 Last Updated By | Danielle Sacks
|= ARFAT - Last Updated Date | 12/22/2011 10:17:16 Electricity Litility -

Building Type |MF 2-4 itz L

Street Address 1023 Division St |

# of Uniits in Building
Annual Heating Cost l:l

ear Previously Weatherized I:l
Condiioned SAFT [ |
Taotal Energy Cost I:l

Drescription

[l_-j Mews Building I [I-\_‘_] Copy Building ] | | # to create ™3
Bldg# Bldg Mame “r Built # Units Conditioned Last e # Measures Audit Final Insp Building Cost
L L I
If the building to be added is different than
the intial building saved in the project, then
- — creating a new building by clicking on the
Details for the Selected Building MNew Building button is the best option.
B asics/Characteristics |Audit
BuildingjRietall Building Characteristics =R

Categary
Housing Status

Construction Funding Type

keter Tupe

Previously wWeathenzed

ooooooocoooocooooo

Characteriztic
Rental

Dwner Docoupied

Shelter
Bz |Tac:orna i ||WA g | | 33408 | +4| | Combustion &ppliances Tes
Frimnary Heat A tility | L | | e | Mo
Secandary Heat L tility | 3 | | I | Other K.nob and Tube
Higtoric Site

Lead S afe Pract..
HFC

HTF

HUD

LSO

Mone

Master Metered
Individual Metered
es

Mo
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After a new building has been created and saved with information entered into the yellow highlighted fields, it will be displayed in the Select a Building
table. This table is where all of the individual building records for a project may be accessed.

™ Weatherization Information Data System [QA.WX) - [Multi-Family Project Detail: B79]

o=l File Window Help - F X

REER SN | | ! Project - il Reports - |3 Maintenance - ‘

Froject Details rEnntacts rilestone/Status | Cozt Summary | Walidation || Attachments

Project Detail

Local Agency | 100 - Commerce Project Status | Pre-dudit Project Motes
COM Frojecttt | 100-25295 Status Date | 12/22/2011
Agency Projectd | 878 Last Updated By | Danielle Sacks
Iz ARRA7 £ Lazt Updated Date |12/22/2011 10:17:16 Electricity Litility w
Select a Building
[',_j Mew Building ] [._\_‘_] Copy Building ] | | # to create . R
Eldg# Eldg Mame 't Built # Units Conditioned Last Wi # heazures Audit Final Insp Building Cost
5 | 1 | 5 1 | | 1 |

After a building has been successfully added to

Details for the Selected Building Above the Multi-Family project, it will be displayed in the
Basics/Characteristics | Audit | Building Milestones | M Select a Building table.
(T o (Bt DTG Charsctemshes 3

Housing Status Rental

Elinaves Owner Occupied
Street Address | 1029 Drivision St. | Shelter
Sllise e | Tacoma i | |WA W | | 984086 | o) | | Combustion Appliances ‘res
Primary HeatLtility | - | | pvs | Mo
Secondary Heat Utility | 5 | | 3 | Other Knob and Tube

Histaric Site

Lead Safe Practi...
HFC

HTF

HUD

USDé

‘rear Built l:l ‘rear Previously ‘Weatherized I:l
# af Unitz in Building Conditioned SOFT I:l
Conztruction Funding Type

Annual Heating Cost l:l Total Energy Cost I:l o IR

D escription

Mare
rdeter Tupe kazter Metered
Individual M etered
Yes

Mo

Previously Weatherized

OooOooOooooocooooooo

109



The second way to add a new building to a Multi-Family project is to copy an existing building record. This method is desirable if the new building being
created has the same baseline information an existing building record. To copy an existing building record, highlight the building in the Select a Building table that
will provide the baseline information. Then, enter the number of copies desired in the blank field directly next to the Copy Building button and then click the Copy

Building button.
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2 Weatherization Information Data System [QA.WX) - [Multi-Family Project Detail: B79]

ol File irdions Help

P X e &

| i} Project - i} Reports - | Maintenance -

Project Details | Contacts

Milestone/Status

Cost Summary | Walidation || Attachments

Project Detail

Local Agency | 100 - Commernce Project Status | Pre-Audit Project Mates
M —
COM Projecttt | 100-25235 Statuz Date |12/22/2) — —
Agency Projecttt | 873 Last Updated By |Daniclle g . 7;1? Cr?tp% ar;] e_ﬂjs_tl ng[ bgl Iding 'reél:olzld,)g I’?yt
ighlig e building to be copied. Ne pe
2 Last Updated Diate | 12/22/20 - : ~
lorirIm~E i st Dpdated Nate the number of copies desired into the blank
Select a Building field and click on the Copy Building Button.
[d Mewve Building ] IE] Copy Building ]|]1| I H# to create
Eldg# Eldg Marme v Built | # Uinits Conditioned Last Wi # hMeasures Final Insp Euildin

Details for the Selected Building Above

Basics/Characteristics |Audil Building Milestones | Measures | Demographics | Costs

Building D etail

Building Tppe | ®MF 2-4 Lnits Ers

Strest Address (1029 Division St.

Citw/State Zip |Taco|‘na

v |[wa o [omd08 | 44l |

Primary Heat U tility | £ | |

~|

Secondary HeatUtility |

~|

# of Units in Building
Annual Heating Cost l:l

“ear Previously Weatherized I:l
Condiioned SOFT [ |
Taotal Energy Cost I:l

Description

Building Characteristics

Categarny
Houszing Status

Combustion Appliances

Other

Construction Funding Type

Meter Type

Freviously wWeathenzed

O0000000OOoOoOooooooo

Characteristic
Rental

Owner Occupied
Shelter

Yes

Mo

Ernob and Tube
Historic Site
Lead Safe Practi
HFC

HTF

HUD

LIS D,

Mone

b aster Metered
Individual Metered
res

Mo
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Once the Copy Building button has been clicked, a message will pop up asking it the information entered is correct. If the information entered is correct,

click ‘Yes’ to continue.

ation Information Data System (QA.WX) - [Multi-Family Project Detail: B879]

asl

i

Fil= Windiows Help

] XK | = [# | I Project -~ il Reports - |& Maintenance -

Project D etails | Contacts || Milestone /Status || Cost Sumrnary || “Walidation || Attachmentsl

Project Detail

Local Agency | 100 - Commerce Froject Status | Pre-audit

COM Frojectft | 100-25295 Status Date | 12/22/2011

Agency Projectf | 879 Last Updated By | Danielle 5acks

Last Updated Date | 12/22/2011 10:17:16

I= ARRAY R

Electricity Utiity |

Select a Building

Project Motes

~]

Building Type |MF 2-4 Units -

Street Address 1029 Division St.

City/State/Zip | Tacoma RIEERAIE:

Primary HeatUtility

L1

[ |_'j Mew Building ] [% Copy Buildlng] |'I | # to create > A~
Bldg# | Bldg Mame | “r Built | # Units Conditioned Last i * Measures Audit Final Insp Bl
B 5
Detailz for the Selected Building Above
Basics/Characteristics |Audil | Building Milestones | Measures | Demographics | Costs |
Euidingjleial] Building Characteristics e -

[ es J [ Mo

]

FParcelt Categony | — | Chalrac:terlstlc
al
Copy Building -
er Decupied

\ ? ) fou are about to create 1 copies of Building# 1. Click Yes to continue or Ma ko cancel.

ter

b and Tube

‘rear Previously Weatherized I:I
Condiioned SOFT [ |
Tatal Energy Cost I:l

Secondary Heat/tility | v| |

# of Unitz in Building
Annual Heating Cost I:l

Crescription

Histaric Site

Lead Safe Practi...

Construction Funding Type

HFC

HTF

HLID

LSDa

Mome

Meter Typpe

Mazter Metered

Individual b etered

Previouzsly “weatherized

Yes

Ooooooooogog

Mo
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File Wlindaow Help

= SN W

| I Project - | Reports - |3l Maintenance ~

Praject Details | Contacts || Milestone/Status | Cost Summary | Validation | Attachments |

Project Detail
Local Asgency

COk Projectt
Agency ProjectH
s ARRAT

Select a Building

100 - Commerce

100-25295

av3

Froject Status
Status Date

Last Updated By
Last Updated Date

FPre-Audit

12222011

Darnielle Sacks

12/22/200171 101716

Project Hotes

Electricity Utilty |

[|_'j Mew Building ] L% Copy Building J | | # to create > B3~
Eldg# Eldg Mame #* Units Conditioned Last W # hdeazures Audit Final Inzp
[ 5
1.1 2
Detailz for the Selected Building Above
Basics/Characteristics |Audit | Building Milestones | Measures | Demographics | Costs |
Baidinolictadl Building Characteristics 2 -

Evilding#
Buiding Hame

Building Type

Primary Heat/Ltility |
Secondary Heat U tility |

[
[

“rear Built
# of Unitz in Building
Annual Heating Cost

Diezcription

MF 2-4 Units -

Street Address 1029 Division St.

Citp#State/Zip | Tacoma

v |[wa ~||93408

el

‘rear Previously “Weatherized I:l

Condtioned SOFT [ |
Total Energy Cost l:l

| Category

Characteristic

Building Copy

3
% 1 ) Building# 1 was copied 1 times!

Rental

Owher Occupied

Shelter

Yes

Mo

Erob and Tube

Hiztaric Site

Lead Safe Practi...

Conztruction Funding Type

HFC

HTF

HUD

LSO

Maone

Meter Type

Master Metered

Individual Metered

Freviously Weatherized

Yex

Oooooooooooooooon

Mo
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After the user clicks ‘OK,” the new building will be displayed in the Select a Building table. In order to identify the new building from the original, WIDS will
have added “.1” to the building number of the original and entered that into the Building# field of the new building.

1 Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: 879]

o=l File window Help

RRER SN N | i} Project - i} Reports - & Maintenance -

Project Details |C0ntacts Milestone/Status | Cost Summary || YYalidation || Attachments

Project Detail
Local &gency (100 - Commernce

COM Projecttt | 100-25295
Agency Projectl | 8739
Iz ARRAT L

Select a Building

Last Updated D ate

FProject Status | Pre-Aawdit

Froject Mates

Status Date | 12/22/2011

Last Updated By |Danielle Sacks

1242220017 101716

E lectricity Ltility

Buidingt
Building Type |MF 2-4 Units ~

Complex Mame

L_] Mew Building ] [L._’_] Copy Building ] | | # to create x 23]
Eldg# Eldg Marme ¥ Built # Units Conditioned Last Wi # heasures Audit Final In=p Building Cost
1 2
Details for the Selected Building Above — . . -
= — The newly created building will be listed in the
Basics/Characteristics | Audit Building Milestones | Measures | Demog Selecta Bui|ding table.
Building Detail =2

Howszing Status

Street Address 1029 Division St.

Citp/State/Zip | T acoma ~

| [t [+ | |2m40E

| +4| | Combustion Appliances

Primary Heat/Litiliby | vl |

>

Secondary Heat/tility | vl |

3 | Other

# of Units in Building
Annual Heating Cost l:l

“r'ear Previously “weatherized I:l
Condtioned SEFT [ |
Total Energy Cost I:l

Conztruction Funding Type

D escription

teter Type

Presviouzly Weatherized

oogogoooooooooooocoo

Characteristic
Rental

Owhner Occupied
Shelter

Yes

Mo

Enob and Tube
Histaric Site

Lead Safe Practi...
HFC

HTF

HUD

LSO

Mone

Mazter Metered
Individual Metered
es

Mo
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To make changes to buildings, click on the building record in the Select a building table. Be certain to save a record before switching to a new building

record, otherwise any changes made will not be saved.

‘™ Weatherization Information Data System [(QA.WX) - [Multi-Family Project Detail: B79]

o= File Yindiows Help

i H X ||ﬁ | ! Project - I} Reports - |3 Maintenance -

Froject Details ]—Enntacts Milestone/Status | Cost Summary | Validation | Attachments

Project Detail

Local Agency | 100 - Commerce

COM Projectit | 100-25235

Agency Projectd | 879

Iz ARRAY

Select a Building

In order to open a building to edit its data,
simply click on the building record in the
Select a Building table. The user should be
certain to click the Save button before
switiching to a new building record,
otherwise any changes made will be lost.

Project Motes

E lectricity Ltility

,_] Mews Building [I—._:]Copy Euiding T | Htocreate )( B

Eldg# Eldg Mame ¥'r Built # Units Conditioned Laszt W= # Measures Audit Final Insp Building Cost

Details for the Selected Building Above

Basics/Characteristics | Audit

Building Milestones

Meazures | Demographics

Costs

Building Detail

Building Characteristics

2 -

Categaory

Characteristic

Housing Status (| Rental
ERTIEAE) Ve ] Owner Dccupied
Strest Address 1029 Division 5t | 0 Sihallian
ElpisEeEs |Tac:0rna b ||WA b ||884DB | +4| | Combustion Appliances ] Yes
Primary Heat A tiliy | Vs | | v | O Mo
Secondary Heat Utility | 5 | | - | Other (| Ernob and Tube
“ear Built l:l “ear Previously Weatherized I:l ] Historic: Site
# of Units in Building Conditioned SAFT [ | O Lead Safe Practi...
Annual Heating Cost l:l Tatal Energy Cost I:I Cemslinlien (FmE T e ] IRIAG
Dezcription g :L;
] UsSDea,
(| Mone
tdeter Type (| b azter b etered
(| Individual Metered
Previously “weatherized (| res
(| Mo
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Each building created will have its own set of sub-tabs.

Weatherization Information Data System (QA.WX) - [Multi-Family Project Detail: B79]
o=l File Wirdon Help - F X
RRE R ™ N | ! Project - Ll Reports - [&&] Maintenance - ‘

Project Detailz IEontactS

Project Detail
Local Agency

Milestone/Statuz | Cost Summary | Validation | Attachments

Pre-tuwdit
12/22/2011

100 - Commerce Froject Status Project Mates
COM Frojectft | 100-25235
Agency Projectt | 873

Iz ARFAY -

Status Date
Last Updated By
Last Updated Date

Dranielle S acks
12/22/2011 10:17:16

Electricity Ltility Es

Select a Building

[|_'j Mew Building ] [I—._‘_] Copy Building ] | | # to create )( = -

Eldg Mame

Bldog# ' Built # Units Conditioned Last wix # bleasures Audit Final Insp Building Cost

2
53 &
[CECHN IS A ) N I I U

Detailz for the Selected Building Abowve

Each building will have its own set of sub-tabs and

I Basics/Characteristics |Audit | Building Milestones | Measures | Demographics | Costs 1 ; . . .
its own set of required information.

Building Detail

Building Type | MF 2-4 Lnits ~

Steet Address 1029 Division St.

City/State/Zip | Tacoma v|[wa v|[g8a08 | .4 |
Primary Heat A tility | - | | » |
Secondary Heat Ltility | - | | - |

# of Units in Building
Annual Heating Cost I:l

“'ear Previously Wweatherized I:I

Conditioned SEFT I:I
Total Energy Cost I:I

Dezcription

Categony
Houszing Status

Combustion Appliances

Other

Construction Funding Type

kMeter Type

Freviously Weatherized
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Characteristic
Rental

Owhner Occupied
Shelter

res

Mo

Enob and Tube
Historic: Site

Lead Safe Practi...
HFC

HTF

HUD

USDa&

Mone

Master Metered
Individual M etered
res
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Department of Commerce

Innovation is in our nature.

Additionally, each building will require its own Audit completed date and Final Inspection passed date. All buildings will need an Audit date added before
the entire project can be moved into the Active status. Also, each building will need to have a Final Inspection passed date added before the entire project can be
moved into the Completed status.
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Local Agency | 100 - Cormmerce Project Status | Pre-audit Froject Hotes
COM Projectit | 100-25235 Status Date | 12/22/2011
Agency Projectd | 879 Last Updated By | Daniclle Sacks
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Details For the Selected Building Above

Basics/Characteristics | Audit IBuiIding Milestones IMeasures Demographics | Costs

Building Status

hdilestone

Eftective Date

Active 1 # Audit completed | I
Auctive | Supporting documentation iz compiled | |
Lictive Statement of work completed

Lictive Contracts signed/Contractors and crews as...

Lictive “wiork begins

Active SERLC Measures completed

Active wiork completed

Active Final Inspection Failed

Completed ! Final inspection passed |

Comments

Each building will need to have a date entered
into the Audit completed field before the entire
project can be moved in the Active status.

Additionally, each builing will need to have a date entered
into the Final inspection passed field before the entire
project can be moved into the Completed status.
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